
BID  CALL --  NOT AN ORDER

BID NO.     10101    
CITY OF YAKIMA
PLEASE QUOTE ON THIS FORM.

PURCHASING DIVISION
RETURN MARKED “NO BID” 

DATE  __January 25, 2001_____
129 NO. 2ND STREET
IF YOU CANNOT QUOTE, 


YAKIMA, WASHINGTON  98901
AND REASON IN ORDER TO


PHONE 575‑6093
REMAIN ON VENDOR LIST.  

VENDOR 



ADDRESS 


QUOTATIONS WILL BE RECEIVED



UNTIL                    2:00 PM, February 14, 2001



BID OPENING       2:00 PM, February 14, 2001

TO BIDDER:

PLEASE QUOTE YOUR LOWEST PRICE, PAYMENT DISCOUNT TERMS, AND F.O.B. POINT FOR THE FOLLOWING.  QUOTE ON EACH ITEM SEPARATELY.  THE CITY RESERVES THE RIGHT TO REJECT ANY OR ALL QUOTATIONS AND TO ACCEPT ANY OR ALL ITEMS AT THE PRICE QUOTED.  THE CITY INTENDS TO AWARD THIS CONTRACT WITHIN 60 CALENDAR DAYS.




DESCRIPTION






Furnish labor and/or materials and cleaning equipment for Transit Bus, Bus Passenger Shelters and Transit Center cleaning services for the City of Yakima, Transit Division.   

The vendor shall also supply all cleaning equipment, supplies and materials (including cleaners, soap, brushes, buckets, rags, scrapers, squeegees, towels, hose nozzles, etc.), needed to accomplish cleaning duties.

Pre‑Quote Meeting:

An informal pre-quote meeting will be held at 2:00 p.m. on February 8, 2001, at the Public Works facility, located at 2301 Fruitvale Blvd., Yakima, Washington, 98901 to be shown the scope of the work entailed in this contract.  The meeting is not mandatory, however, vendors are strongly urged to attend.  Vendors shall meet in the lobby of the administration building, Del Kary annex.







CITY OF YAKIMA

BID NO.    __10101____                      BID CALL ‑‑ NOT AN ORDER


Schedule I -- Bus Cleaning Services:








Bid shall be based on cleaning of thirteen to seventeen (13-17) buses per day five (5) days per week September through mid-June and fourteen (14) buses per day five (5) days per week mid-June through August, and nine (9) buses on Saturdays, November through February, or as otherwise negotiated.  Vendor shall bid dollar figure on a per bus, per cleaning basis to allow flexibility of cleaning schedule.  Yakima Transit will not be held to hour or time limitations being placed on crews, since bids are based on a per bus basis.








Buses are available for cleaning between the hours of 6:00 p.m. to 11:30 p.m. on week nights and 7:00 p.m. to 10:00 p.m. on Saturday, Pacific Standard Time or Pacific Daylight Time.  All cleaning duties are to be completed and approved by the Transit Service Worker prior to 12:00 Midnight week nights and 10:30 p.m. Saturdays.







ITEM NO.
  QTY
UNIT


DESCRIPTION

PRICE PER


   BUS

1.
1
Each
Transit bus cleaned inside and out per specifications.  Vendor to supply all cleaning equipment and supplies with the exception of soap for the exterior bus wash facility, which will be supplied.  Materials used for cleaning must meet the approval of the Transit Service Worker.  
$




2.
1
Each
Hand washing:  Whenever the automated bus wash facility is not operational, vendor shall thoroughly hand wash each bus exterior top to bottom, including the washing of tires and wheels.  There shall be no dirt on front, sides, or rear of bus, no residue on the windows or windshield glass and all outside mirrors clean.  There shall be no soap streaking on the body or exterior glass of the bus.
$





The Transit buses are stored and cleaned both inside and outside the garage building located at the City Shop Complex, 2301 Fruitvale Boulevard, Yakima, Washington,  98902.








All bus movements will be made by the Transit Service Worker on duty.  Successful vendor personnel will not be authorized to operate or move any City vehicle.







CITY OF YAKIMA

BID NO.    __10101____                      BID CALL ‑‑ NOT AN ORDER


Schedule II -- Bus Passenger Shelters Cleaning Services:  








Bid shall be based on cleaning two (2) shelters to be cleaned two (2) times a week, and seven (7) shelters cleaned once a week, with exceptions as noted.  The number of shelters is approximate and shall be based on a more or less basis.  The number shall be increased or decreased according to the City of Yakima Transit Division cleaning requirements.  Vendor shall bid dollar figure on a per shelter, per cleaning basis to allow flexibility of cleaning schedule.

See attached list for shelter locations.














ITEM NO.
  QTY
UNIT


DESCRIPTION

PRICE PER


 SHELTER

3.
   1
Each
Bus passenger shelter cleaned inside and out per specifications.  Vendor to supply all cleaning equipment and supplies.  


$




4.
   1
Per Shelter
Bus passenger shelter snow removal, that must take place other than on regularly scheduled cleaning days.  




Small Shelter

$___________


Large Shelter

(Transit Center)

$___________

5.
   1
Per Shelter
Bus passenger shelter snow removal, that must take place other than on regularly scheduled cleaning days.  Vendor to supply all cleaning equipment and supplies.  


Small Shelter

$___________


Large Shelter

(Transit Center)

$___________

CITY OF YAKIMA

BID NO.    __10101____                      BID CALL ‑‑ NOT AN ORDER


Schedule III -- Transit Center Cleaning Services:








Bid shall be based on cleaning the public restrooms, operators break room and exterior grounds of the Downtown Transit Center daily, with some additional cleaning functions to be performed twice weekly, monthly and quarterly.  (Schedule of janitorial services attached.)  The vendor shall bid a dollar figure on a monthly basis, with costs broken out by area of cleaning for comparison purposes.

Cleanings of the Transit Center are to be completed between the hours of 7:00 p.m. to Midnight weekday’s, and 7:00 p.m. to 10:30 p.m. on Saturdays, Pacific Standard Time or Pacific Daylight Time. Date and time of schedule cleanings are to be agreed upon by Yakima Transit and selected vendor.  Any subsequent changes to the schedule must be agreed upon in advance by Transit staff.







ITEM NO.
  QTY
UNIT


DESCRIPTION

PRICE PER


CLEANING



6.
      1
Each
Transit Center public restrooms to be cleaned inside and out per specifications.  Vendor to supply all cleaning equipment and supplies.


$




7.
      1
Each
Transit Center operators break room to be cleaned inside and out as per specifications.  Vendor to supply all cleaning equipment and supplies


$




8.
      1
Each
Transit Center exterior grounds to be swept and picked up as per specifications.  Vendor to supply all cleaning equipment and supplies.


$




9.
      1
Each
Total Downtown Transit Center cleaning inside and out of the public restrooms, operator’s break room, and exterior grounds as per specifications.  Vendor to supply all cleaning materials and supplies.


$




CITY OF YAKIMA

BID NO.    __10101____                      BID CALL ‑‑ NOT AN ORDER


All cleaning activities will be accomplished to the satisfaction of the Transit Operations Supervisor, Route Supervisor and/or Contract Supervisor.







TO THE PURCHASING MANAGER OF THE CITY OF YAKIMA: 

SUB TOTAL


PAYMENT DISCOUNT TERMS _________% 

FREIGHT
(Must Be Included)






STATE SALES TAX 







TAX RATE 







GRAND TOTAL



DATE

2001   SIGNED

 BY








        (PRINT NAME)

BUSINESS TELEPHONE NUMBER:


FAX TELEPHONE NUMBER:


BUSINESS NAME:


ADDRESS:



CITY OF YAKIMA

SPECIFICATIONS

BID NO. 10101

BUS, PASSENGER SHELTERS, AND TRANSIT CENTER CLEANING SERVICES

YAKIMA TRANSIT DIVISION

I.
GENERAL

A.
It is the intent of these specifications to describe services in the form of general janitorial work in the Transit buses, Passenger Shelters and Transit Center in sufficient detail to secure comparable proposals for the performance of this service.  This service shall not be subcontracted.

B.
The City of Yakima reserves the right to make contract award by Schedule or on an all or none basis, whichever is in the best interest of the City.

C.
PRE‑QUOTE MEETING
An informal pre-quote meeting will be held at 2:00 p.m. on February 8, 2001, at the Public Works facility, located at 2301 Fruitvale Blvd., Yakima, Washington, 98901 to be shown the scope of the work entailed in this contract.  The meeting is not mandatory, however, vendors are strongly urged to attend.  Vendors shall meet in the lobby of the administration building, Del Kary annex.

D.
Bid shall be submitted to and date stamped by the City Clerk’s Office, Yakima City Hall, 129 North 2nd Street, Yakima, WA, 98901, by 2:00 p.m. on February 14, 2001 in a sealed envelope labeled Bid No. 10101 with the date and time of bid opening written on it.  If you plan on attending the bid opening, DO NOT BRING YOUR BID WITH YOU INTO THE OPENING ROOM.  It must be received and date stamped by the Clerk’s Office.
E.
The City of Yakima reserves the right to reject any or all bids or accept any presented which meet or exceed these specifications, and which would be in the best interest of the City.  The City is not bound to accept the low bid.

F.
Any additional work found necessary by the bidder that is not specified in this bid specification shall be listed on a separate sheet entitled "Additional Materials/Labor Required".

G.
Each bidder is required to visit the building site and bus passenger shelters and acquaint themselves with all the details prior to submitting their bid by contacting the Transit Manager or his/her appointed representative, at 575-6005, for an appointment.

H.
All bus cleaning will be inspected by and done to the satisfaction of the Transit Service Worker on duty at the time.  The Transit Service Worker shall be the sole judge of the acceptability of each cleaning job.  Cleaning of the Transit Center and Shelters will be cleaned to the satisfaction of the or Transit Operations Supervisor and/or Route Supervisor.  

I.
Failure of the successful bidder to adequately clean the buses, passenger shelters, or Transit Center in the judgment of the Transit Manager, is cause for immediate termination of contract.  

J.
METHOD OF PAYMENT
Vendor is to submit properly completed invoice(s) to the City of Yakima, Accounts Payable, 129 North 2nd Street, Yakima, Washington 98901.  To insure prompt payment each invoice should cite bid number, description of service, unit and total price, discount terms and include the vendor's name and return remittance address.  After receipt of invoice, the City will issue a disbursement request at the end of each month for work performed at the Contract price and upon its proper execution, a City warrant will be issued.

K.
LIABILITY INSURANCE (Sample Attached)

All bidders shall have a valid and current business license issued by the City of Yakima covering this type of work.

The contractor shall obtain and maintain in full force and effect during the term of the contract, commercial general liability coverage with insurance carriers admitted to do business in the State of Washington.  The insurance companies must carry a Best’s Rating of A-VII or better.  The policies will be written on an occurrence basis subject to the following minimum limits of liability:



Commercial General Liability:



Combined Single Limit:



$1,000,000
Per Occurrence










$2,000,000
Annual Aggregate


The City of Yakima, its agents, elected and appointed officials, and employees are to be listed as additional insureds under the policies.


The contractor will provide a Certificate of Insurance to the City as evidence of coverage.  The certificate will provide 30 days notice of cancellation, and under the cancellation section the wording “endeavor to” and “but failure to mail such notice shall impose no obligation or liability of any kind upon the company, its agents or representatives” will be crossed out.  A copy of the additional insured endorsement attached to the policy will be included with the certificate.


The contractor shall also maintain workers compensation through the State of Washington.


If at any time during the life of the contract or any extension, the contractor fails to maintain the required insurance in full force and effect, all work under the contract shall be discontinued immediately.  Any failure to maintain the required insurance may be sufficient cause for the City to terminate the contract.

L.
The Certificate of insurance shall be filed with City of Yakima Purchasing Manager prior to commencing work for this Contract and shall remain in force throughout the life of the agreement.

M
TENURE OF WORK
The period of the Contract shall be for a period of one year from its effective date, and thereafter from year to year for four additional years, provided, however, that either party may at any time during the life of the contract, or any extension thereof, terminate this contract by giving thirty (30) days notice in writing to the other party of its intention to do so.  The City shall have the option to terminate any schedule of this contract due to budget cuts.

N.
TERMINATION - CONVENIENCE
This contract may be terminated by either party by giving thirty (30) days written notice of such intent and will become effective thirty (30) days from the date such written notice is delivered to the applicable party to the contract. 

O.
TERMINATION - CAUSE

The City reserves the right to terminate this contract at any time, upon written notice, in the event that the services of the Contractor are deemed by the City to be unsatisfactory, or upon failure to perform any of the terms and conditions contained in this agreement.  In addition to the foregoing right of termination, the City may terminate this contract, with or without cause, upon thirty (30) days written notice to Contractor.  

P.
PRICE INCREASES
If an exception is stated in the Bid and prices are not firm for the first twelve month period of the contract and any renewals thereof, any price increase requests must be in writing and approved by the City Purchasing Manager.  Vendors shall be allowed to adjust prices, provided proof of price increase can be furnished to the City.  If approved, the price increase shall take effect thirty (30) days after notification was received by the City.

Q.
PRICE DECREASES

During the contract period and any renewals thereof, any price declines shall be reflected in a reduction of the con​tract price to the City, retroactive to the date they were effective to the vendor.

R.
Before submitting a proposal, the bidder is required to examine the specifications and contract documents and fully inform themselves of the existing conditions, limitations and contract provisions.

S. .
Compliance with Laws:

The successful bidder shall comply with applicable federal, state and local laws, regulations, and executive orders which are incorporated by reference herein.  This bid may possibly be used by various divisions that are partially federally funded and, therefore, must adhere to the following federal regulations, such as DBE, Lobbying and Debarment.

T.
Disadvantaged Business Enterprise:
In response to Federal Regulations, the City of Yakima has established a goal for participation of Disadvantaged Business  Enterprise (DBE) in City funded projects.  The current goal is 12%.  Contractors are expected to assist the City of Yakima my meeting these goals.  Contractors are encouraged to give consideration to Disadvantaged Businesses and report to the City of Yakima where they have been successful in utilizing Disadvantaged Businesses are report to the City of Yakima where they have been successful in utilizing Disadvantaged Businesses.

If contractor is certified DBE, please enter your certification number below:

DBE Certification No.

U.
Certification Regarding Lobbying for Contracts, Grants, Loans, and Cooperative Agreements:  By signing this proposal, the successful vendor certifies to the best of his or her knowledge and belief, that:

1.
No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant the making of any Federal loan, the entering into any cooperative agreement, and the extension, continuation, renewal, amendment, or modification or any Federal contract, grant, loan, or cooperative agreement.

2.
If any funds than the Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, or an employee of a Member of Congress in connection with this Federal Contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form - LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

3.
The undersigned will require that the language of this certification be included in the award documents for all subawardes at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance is placed when this transaction was made or entered into.  Submission of this certification is the prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

V.
Certification of Lower-Tier Participants Regarding Debarment, Suspension, and Other Ineligibility and Voluntary Exclusion:

The Lower Tier Participant (potential sub-grantee or sub-recipient under an FTA project, potential third party contractor or potential subcontractor under a major third party contract), vendor, certifies by submission of this proposal, that neither it, nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.


(If the Lower Tier Participant (potential sub-grantee or sub-recipient under an FTA project, potential third party contractor or potential subcontractor under a major third party contract) is unable to certify to any of the statements in this certification, such Participant will attach an explanation to this proposal.)


THE LOWER TIER PARTICIPANT (POTENTIAL SUB-GRANTEE OR SUB-RECIPIENT UNDER AN FTA PROJECT, POTENTIAL THIRD PARTY CONTRACTOR OR POTENTIAL SUBCONTRACTOR UNDER A MAJOR THIRD PARTY CONTRACT) VENDOR, CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET SEQ ARE APPLICABLE THERETO.

W.
The contractor or subcontractor shall not discriminate on the basis or race, color, national origin, or sex in the performance of this contract.  The contractor shall carry out applicable requirements of 49 CFR part 26 in the award and administration of DOT assisted contracts.  Failure by the contractor to carry out these requirements is a material breach of this contract, which may result in the termination of this contract or such other remedy, as the recipient deems appropriate.

X.
Prompt Payment:  

1.
The prime contractor agrees it is important to pay each subcontractor promptly under this prime contract for satisfactory performance and failure to do so my exclude DBE subcontractors from participating in City contracts.

2.
Therefore, the contractor agrees to bill the City for each subcontractor’s satisfactory performance of work on at least a biweekly basis, and pay each subcontractor under this prime contract for satisfactory performance of its contract no later than fourteen days from the receipt and approval of an invoice from the prime contractor.

3.
The prime contractor agrees further to return retainage payments to each subcontractor within fourteen days after the subcontractor’s work is satisfactorily completed.  Any delay or postponement of payment from the above referenced time frame may occur only for good cause following written approval of the City.  This clause applies to both DBE and non-DBE subcontractors.

II.
REFERENCES

Three customer references will be provided below:


References:  

1)



Firm Name





Address





Contact Person






Telephone




2)



Firm Name





Address





Contact Person






Telephone




3)



Firm Name





Address





Contact Person






Telephone



III.
SCOPE OF WORK

A.
LABOR TO BE FURNISHED BY THE SUCCESSFUL BIDDER
1.
Adequate personnel (not less than 5) including a working foreman to clean an average of 13-17 buses per day 5 days per week September through mid-June and 13 buses per day, 5 days a week mid-June through August, and 8-9 buses on Saturdays November through February.  Adequate personnel to clean 9 passenger shelters: 2 shelters 2 times per week and 7 shelters 1 time per week.  Adequate personnel to clean the Transit Center public restrooms, operators break room and grounds 6 times per week with additional cleaning duties 2 times weekly and 1 time monthly, 4 times quarterly and 2 times annually.  Personnel must not be removed from one cleaning activity (such as bus cleaning) to perform other cleaning activities (such as cleaning shelters).

2.
Adequate work clothes for bus washing and cleaning and passenger shelters cleaning (gloves, boots, warm clothing, as conditions require).


Schedule I -- Bus Cleaning Services

A.
TRANSIT BUS  --  INTERIOR
Clean windows and mirrors

Clean seat surfaces front and back

Sweep and mop floors, steps and wheel well covers

Dust all ledges and surfaces

Clean walls and ceiling

Clean handrails and farebox

Remove trash

Remove gum and stains from all surfaces

Particular attention will be given to cleaning the Drivers area

Other minor cleaning duties as needed and directed by Transit Service Worker

B.
TRANSIT BUS  --  EXTERIOR

Buses will be washed on the exterior by the Bus Wash Facility.  In the event of failure of this equipment, the buses will be hand washed.  Thoroughly clean top to bottom, including tires and wheels.  Windows and mirrors will be kept clean and free of water spots.

A more detailed scheduling of individual cleaning tasks may be developed and agreed upon, and will become effective upon the approval of the Purchasing Agent.  An example follows this document as Attachment I.

C.
WORK SCHEDULE
Maintenance Hours:  All work to be accomplished between the hours of 6:00 p.m. and 11:30 p.m. Pacific Standard or Daylight Time on weekdays and 7:00 p.m. to 10:00 p.m. on Saturdays.

D.
OPERATING POLICIES
A listing of operating policies and conditions will be provided to the successful bidder.

E.
MINIMUM STAFFING
At least five (5) cleaning persons will be provided at all times.  Contractor must have personnel available to fill in as needed to maintain minimum staffing levels.  One of the cleaning crew must  be a working supervisor capable of accomplishing the necessary tasks and solving problems which arise.  The Supervisor will be the contact person between contracted personnel and the Transit Service Worker.  Bus cleaning personnel shall not be removed from bus cleaning duties to perform Shelter or Transit Center or any other business or area cleaning activities until  all bus cleaning duties are completed.  

F.
HAND WASHING
Whenever the automated bus wash facility is not operational, vendor shall thoroughly hand wash each bus exterior top to bottom, including the washing of tires and wheels.  There shall be no dirt on front, sides, or rear of bus, no residue on the windows or windshield glass and all outside mirrors clean.  There shall be no soap streaking on the body or exterior glass of the bus.


Schedule II  --  Bus Passenger Shelters
1.
Shelter cleaning shall include:  Interior and exterior washing of glazing (plexiglass), cleaning roof and frame, pick-up and removal of trash and litter around shelter, sweeping, removal of gum and other spilled substances and otherwise cleaning of concrete pad (floor), snow removal and application of ice melting agent as needed, empty litter containers where provided.  The contractor will submit a shelter cleaning schedule to the Transit Manager which indicates when the required cleaning will be accomplished.  All litter removed will be disposed of by the cleaning contractor.  Pressure washing of concrete pad under and around the passenger shelter will be done twice (2) times per year.  In addition, twice per year every passenger shelter shall be thoroughly detailed including all duties and areas described above.

2.
Shelter and Transit Center cleaning personnel may not be removed from Shelter and Transit Center cleaning duties until all Shelters and Transit Center cleaning is complete, in case Shelter and Transit Center cleaning contractor also has bus cleaning contracts.  

3.
In addition to the shelter, the contractor's area of responsibility for cleanliness extends no less than six feet (6') in all directions from the exterior of the shelter.  In all cases, the area of responsibility will extend to and include the curb and gutter of the street on which the shelter is located.  Additional area may be required in order to clean around passenger benches which have been located near a shelter.  This additional area of responsibility extends from the shelter in a direction and distance in accordance with the dimensions listed below.  These additional dimensions extend from and do not include the shelter itself.  The dimensions given include which side of the shelter is affected and the distance from the shelter.  The contractor should not consider these dimensions as absolute and exact.  Contractor authority and responsibility can extend as far as is necessary to allow a good cleaning job to be accomplished.

4.
Snow and Ice Control shall include:  Application of ice melting agent is to be done whenever sidewalks or pathways are icy or slippery.  Snow removal is to begin whenever snow accumulation reaches two (2) inches in depth.  Snow is to be cleared down to the pavement including sidewalks, shelters, and bus access cutouts on the Transit Center main island.  If snow removal is accomplished prior to the snowplows clearing the driving and parking areas, snow may be placed in the driveway area. If snow removal is being done after the snowplows have come through, snow may NOT be placed in driving and parking areas and must be removed to some area out of pedestrian traffic flow. Removal of snow and/or application of ice melting agent at the Transit Center location shall be accomplished by 6:00 am whenever snow falls or ice accumulates throughout the night.  Snow removal and ice control at passenger shelters throughout the City shall be completed immediately following the completion of work at the Transit Center.

5.
Snow and ice will be removed from around and inside the shelter areas to and including the curb of the street on which the shelter is located.  Removal of snow shall be done in such a manner as to facilitate access to and through the area by pedestrians and transit passengers with a cleared curb area maintained at least the width of the shelter itself. Contractor shall be responsible for clearing a path that is, at a minimum wide enough to accommodate two passengers walking side by side, through snow plow deposits for safe bus access and egress.  Ice melting agent will be applied following snow removal to ensure safe walking surfaces.

6.
During extreme winter conditions, Contractor shall work with Transit staff to determine best methods of alleviating conditions.  


Schedule III -- Transit Center Cleaning Services

A.
Six Times Per Week -- Monday through Saturday

Public Restrooms:
Gather all waste and place contents for disposal.  

Insert new liners as needed.  

Clean and sanitize steel toilets and sinks.  

Sweep, remove gum and other spilled substances and mop cement floors.  

Refill toilet paper and paper towel dispensers from stock.  

Notify Transit Contract Supervisor of damage needing repair/graffiti needing coverage.  

Break room:
Refill restroom and kitchen dispensers.  

Gather and dispose of all waste.  

Insert new trash can liners as needed.  

Clean and sanitize toilets, toilet seats and urinal.  

Notify Transit Contract Supervisor of damage needing repair/graffiti needing coverage.  

Exterior:
Sweep all sidewalks in Transit Center facility and streetside to remove cigarette butts and debris.  

Pick up all debris.  

Gather and dispose of all waste.  

Insert new trash can liners as needed.  

Empty ash urns and replace sand as needed

Clean under eaves of break room, public restroom and passenger shelters for cobwebs, etc.

Notify Transit Contract Supervisor of damage needing repair/graffiti needing coverage.  

B.
Two Times Per Week
Operator’s Break room:
Dust all ledges and other flat surfaces within reach.  

Sweep and mop all tile floor surfaces.  

Wipe down kitchen counter.  

Clean and sanitize fixtures and chrome fittings in restroom and kitchen.  

Spot wash walls, partitions and doors.  

Wash drinking fountain.  

Vacuum and/or sweep entrance mats.  

Clean restroom mirrors.  

C.
One Time Per Month

Mop, wax, and re-wax floors as needed.  Buff all tile floor surfaces.  

D.
TWO Times Per YEAR

Completely strip old wax from entire floor of Transit Center's Operators' Break room including restrooms and under the refrigerator and apply new wax.  This process shall include cleaning of the baseboard thoroughly when finished stripping and re-waxing floors.

E.
Quarterly - Four Times Per year

Power wash concrete walkways and floors in Transit Center Island.  Careful attention must be paid to thoroughly cleaning inside passenger shelter areas (including concrete foundation of shelters without removing paint from shelter).  All gum and other materials adhered to concrete to be removed.  Power washing to be done in February, May, August and November to avoid ice problems.  Power washing to be done when Transit Center not being used for Transit operation, after hours or on Sunday,.

NOTE:  Very limited storage exists at the Transit Center for the storage of janitorial supplies and/or materials.  Storage area must be kept neat, clean, and orderly at all times.  

F.
Work Schedule
Maintenance hours:  

All work to be accomplished between the hours of 7:00 p.m. and Midnight Pacific Standard or Daylight Time on weekdays, and 7:00 p.m. to Midnight Pacific Standard or Daylight Time on Saturdays.  A schedule will be submitted to the Contract Supervisor which specified days cleaning activities will be accomplished, especially two times weekly, one time monthly and quarterly  duties.  

G.
Minimum Staffing

At least one cleaning person must be provided at all times.  Contractor must have personnel available to fill in as needed to maintain staffing levels.  Staffing from bus cleaning crews or Shelter cleaning crew shall not be removed to fulfill Transit Center Cleaning Services until all bus cleaning duties are fully completed, if Contractor has those contracts.  

BUS SHELTER LOCATIONS










         Dimensions









Distance
   Direction -to be cleaned








(in feet)

**
Transit Center passenger shelters- 2 large shelters

500  --  Approximate Total Distance All

 Sides

40th Avenue at Tieton





  16

      West, East North

Tieton Drive at Memorial Hospital



  17

      East, West South

Nob Hill Boulevard at 28th Avenue (Nob Hill Plaza)
  10

      East, West, North

16th Avenue at Nob Hill Boulevard



   8

      North, South, West

3rd Avenue at Division




  10

      North, South, West

"J" Street & 1800 Block




  10

      South, East, West

N. 21st Avenue and Fruitvale(Public Works)


  15

      North, South, East

     **  Shelters shall be cleaned two (2) times per week













ATTACHMENT I

TRANSIT VEHICLE CLEANING SCHEDULE


INSIDE


Drivers Area
Sweep and clean thoroughly daily.





Windows and Mirrors
Cleaned thoroughly daily.





Seat Surfaces
Front  --  Daily.

Back   --  Maintenance Level Daily; more difficult and stubborn marks and stains weekly.





Floors and Wheel Well Covers
Sweep and mop daily.





Walls and Ceilings
Clean noticeably soiled areas daily or as needed.  





Interior Detailing Buses  - Quarterly
On a quarterly basis, each bus will be thoroughly detailed.  This includes detailed deep cleaning of the driver's area, windows and mirrors, seats, floors and wheel well covers, walls & ceilings, railings and flooring, trash can and area, all gum and stain removal.  Detailing will take place in the months of February, May, August and November.  Transit Service Worker must approve and accept each bus so detailed.





Railing and Flooring
Clean daily.  





Trash
Remove daily.  





Gum and Stains
Remove daily as needed, or as they appear. 




OUTSIDE


Buses
Washed on exterior by bus wash.  All windows to be squeegeed and wiped dry and free from water spots -- daily.





Mirrors
Clean and free from water spots -- daily.





Wheels and Tires 
Daily.  





-- 
 --
!/
/#

