
 1

Request for Proposals 
Watershed Plan Implementation Services 

Water Resource Inventory Area 31 
 
A. Introduction 
 
Pursuant to chapter 90.82 Revised Code of Washington (90.82 RCW), Klickitat County (County) is the 
lead agency for watershed planning in Water Resource Inventory Area 31 (WRIA 31).   The County is 
seeking proposals from qualified consulting firms to provide technical support for the implementation 
of the proposed WRIA 31 watershed plan, which can be obtained by clicking on “WRIA 31” at this 
internet address: http://klickitatcounty.org/Planning/.   The proposed WRIA 31 watershed plan has 
been approved by the Planning Unit and is currently undergoing SEPA review prior to being 
considered for final approval by the legislative authorities of Benton, Klickitat, and Yakima counties. 
Any contract resulting from this solicitation will be at the convenience of the County and subject to the 
availability of grant funds.  Additionally, any resulting contract will be subject to the terms and 
conditions of the County’s anticipated  grant agreement with the Washington State Department of 
Ecology (Ecology), and Ecology will be a third party beneficiary of the contract. 
 
B. Contract Type, Budget, and Period of Performance 
 
The award will be a negotiated time and materials, task order type contract with a not to exceed budget 
of one million dollars ($1,000,000) over the term of the contract.  The assignment of tasks, if any, to 
the contractor will be at the sole discretion of the County and subject to the availability of funding and 
other considerations.  The not to exceed budget for individual task orders will be determined on a case 
by case basis.   The contractor will have the right to decline a task assignment.  In which case the 
County may contract with another firm, terminate the contract, or develop and pursue other options. 
 
The period of performance, or term, of the contract will be two years.  The contract may be amended to 
extend the period of performance for up to three additional years and/or to increase the not to exceed 
budget. 
 
If, as determined by the County, the County and apparent successful proposing firm are unable to 
negotiate an acceptable contract, negotiations will terminate and the County will negotiate with the 
firm that submitted the next most advantageous proposal. 
 
As grant monies will fund some or all tasks on a cost reimbursement basis, payment terms must 
accommodate the time required for the County and Ecology to process payment. 
 
C. Scope of Work 
 

1. As directed by the County, contractor will attend meetings related to implementation of the 
watershed plan. 

2. As directed by the County, contractor will provide technical support for watershed plan 
development and amendment.  It is anticipated that one of the first task orders will be to 
provide technical support for the development of a detailed implementation plan that meets the 
requirements of 90.82 RCW. 

3. As directed by the County, contractor will conduct assessments and studies needed to fill data 
gaps and provide technical support for the implementation of strategies and actions identified 
the watershed plan. It is anticipated that one of the first task orders will be to provide technical 
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support for an appraisal level water storage assessment.  A copy of the grant application is 
attached to this request for proposals.  Whether the grant will be awarded is uncertain at this 
time. 

 
D. Location  
 
Most of the meetings and field work will be located in Benton, Klickitat, and Yakima counties, but 
meetings may also be located elsewhere in the Northwest. 
 
 
E. Contractor Solicitation and Selection Schedule 
 
The following is the schedule for the contractor solicitation process: 
 

• Week of September 21, 2008  Issue Request for Proposals; 
• October 20, 2008   Proposal Delivery Deadline; 
• Week of November 3, 2008  Notify Short-listed Firm(s); 
• Week of November 17, 2008  Interview Short-listed Firm(s); 
      Notify Successful Firm and initiate contract negotiations. 

 
There will be no pre-proposal conference. 
 
 
F. Desired Qualifications 
 
The ideal firm or consulting team should exhibit the following: 

 

• strong technical expertise and experience in assessing water quantity, quality, and habitat in 
watersheds similar to WRIA 31; 

• familiarity with priority water resource and habitat issues and their associated strategies and 
actions identified in the WRIA 31 watershed management plan; 

• strong knowledge of federal, state, and local laws and policies pertaining to water resources, 
fish and wildlife habitat, and the land uses found in WRIA 31; 

• proven ability to work effectively with watershed planing units and in comparable committee 
directed processes; 

• familiarity with 90.82 RCW and demonstrated experience developing watershed management 
plans and detailed implementation plans pursuant to 90.82 RCW; 

• track record of responsive service delivery; and  
• track record of generating quality work products. 

 
 
G. Proposal Contents and Submittal Deadline 
 
Proposals shall not exceed 20 pages in length, excluding cover letter and resumes.  The proposal text 
shall be 12-point font or larger.  The proposal shall, at a minimum, include the following: 
 

• Project approach; 
• Project management, including: 
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• descriptions of the qualifications and experience of the project manager and 
personnel responsible for major portions of the work, as well as a description of the 
experience of the project team working together; 

• description your approach to project management, including communications and 
quality assurance; 

• organization chart and the identification of proposed project personnel and their 
roles on the project; 

• cost proposal, which shall include fully loaded hourly charge rate for all project 
personnel, and other direct costs (all costs are to include prime contractor fees/markup, 
if applicable); 

• resumes for all project personnel, except clerical and other administrative support staff; 
and 

• cover letter signed by an individual authorized to bind the firm. 
 
To be considered, fifteen copies of your proposal must be delivered by 5:00 P.M. on October 20, 2008 
to the attention of David McClure at: 
 

Klickitat County Natural Resources Department 
228 West Main Street, MS-CH-37 
Goldendale, WA 98620 

 
David McClure will be the County’s administrator for the proposed contract. 
 
H. Evaluation Criteria: 
 
The following evaluation criteria will be used.  Base the identification of key project personnel and the 
cost proposal on the scopes of work for developing a detailed implementation plan and conducting the 
appraisal level water storage assessment.   
      
Qualifications of the Project Team and Performance on Past Projects - 50 possible points 
 
Proposals will be evaluated based on the people who will actually work on the project. Identify all key 
project personnel (i.e., those who will be responsible for significant elements of the work) and their 
roles on the proposed project and the estimated number of hours they would bill to the project.  
Provide resumes for all proposed project personnel. 

 
Provide summaries of and references (include contact name, address, and telephone number) for 
relevant projects, which, collectively, demonstrate the team’s experience in conducting relevant 
assessments/studies, familiarity with watersheds similar to WRIA 31 and the issues and strategies 
identified in the  WRIA 31 watershed management plan.  In each project summary identify which of 
the proposed project personnel worked on the project and their roles.  Please do not provide summaries 
of projects that were not worked on by proposed project personnel. 
 
Project Management – 30 possible points 

 
Proposals will be evaluated based on the approach to managing the project, which includes the 
following: 
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• proposed approach to working with planning units and experience in working with similar 
committees; 

• qualifications and project management experience of the project manager and those 
responsible for major elements of the work; 

• work distribution and experience of the project team working together; 
• quality assurance; and 
• performance on similar projects. 

 
Cost – 15 possible points 
 
Proposals will be evaluated based on the fee schedule for key project personnel, technical support staff, 
and administrative services and for other direct costs. 
 
Responsiveness of Proposal – 5 possible points 
 
Proposals will be evaluated based on compliance with the procedural and technical requirements of the 
request for proposals. 
 
I. Right of Rejection 
 
Klickitat County reserves the right to reject any and all proposals submitted. 
 
J. Costs to Propose 
 
Klickitat County will not be liable for any costs incurred by the consultant in preparation of a proposal 
submitted in response to this Request for Proposals (RFP), in conduct of a presentation, or any other 
activities related to this RFP. 
 
K. No Obligation to Contract 
 
This RFP does not obligate Klickitat County to contract for services specified herein. 
 
L. Acceptance of Proposal 
 
The contents of the proposal of the selected consultant will become part of the contractual obligations 
if a contract ensues. 
 
M. Minority and Women-Owned Business Participation 
 
In accordance with the legislative findings and policies set forth in Chapter 39.19 RCW, the State of 
Washington encourages participation in all of its contracts by firms certified by the Office of Minority 
and Women’s Business Enterprises (OMWBE).  Participation may be either on a direct basis in 
response to this solicitation or on a subcontractor basis.  However, no preference will be included in 
the evaluation of proposals, no minimum level of MWBE participation shall be required as a condition 
for receiving an award, and proposal will not be rejected or considered non-responsive on that basis.  
Any affirmative action requirements set forth in federal regulations or statutes include or referenced in 
the contract documents will apply. 




















