


























City of Shelton - Financial Services  
Fixed Asset Capitalization Policy / Procedure 
 
Effective Date:   January 1, 2001 
 
Authority: Resolution #561 delegates Fixed Asset policy 
authority to Director of Administrative Services.   Reviewed 
basic policy with City Commission at the December 11, 
2000 Commission meeting.  Approved by Dan Speigle, 
Director of Financial Services.  

 
     
Policy / Procedure: 
 
Equipment costing $2,500 or more will be capitalized. This threshold includes shipping, 
taxes, and other costs necessary to put the equipment into service.  Fixed asset equipment is 
coded to the BAS code 594, reported on the City’s balance sheet, inventoried annually, and 
(in proprietary funds) depreciated.  Donated equipment valued more than $2,500 will be 
capitalized. 
 
Land, buildings, and other real improvement fixed assets will continue to be capitalized, 
regardless of the cost.  Donated items will be recorded at estimated fair market value. 
 
Equipment currently included in fixed assets that has historic cost less than $2,500 will be 
removed from the fixed assets.  Appropriate disclosures will be made on the City’s 2001 
annual financial statements.   
 
Listed items are inventoried but not capitalized.  Items costing at least $250 but less than 
$2,500 will be inventoried (but not capitalized) with two exceptions: 
• Police weapons, regardless of cost, will be inventoried 
• Office furniture (desks, chairs, file cabinets, tables, cubicle components, etc.) will not be 

inventoried, unless it meets costs at least $2,500 (in which case it will be inventoried as a 
fixed asset). 

  
Financial Services will maintain central inventory listings of capitalized assets and 
noncapitalized listed items. Departments will conduct annual inventories. 
 
Proceeds from disposed items (e.g. auction proceeds) will be accounted for as revenue to 
the fund owing the asset, after deducting administrative costs.  Proceeds from unlisted 
(non-inventoried) assets will go to the Current Expense Fund, unless the department 
specifies fund ownership when processed as surplus. 


