CITYOFLANGLEY o

RESOLUTON N()

ARESOLUTIONGFTHE CITYOFLANGLEY SR

. WASHINGTON. -adopting a Pohcy for the Purchase and Use
of Clty Cellu]ar Phones i

WHEREAS itisin the Clty 5 best interest to estabhsh clea:r umform pohc1es
and gmde]mes for the use of Ce]lu]ar Phones for Clty bissiness; e

: NBW THEREFORE BE IT RESOLVED BY THE COUNCIL OF TBE
CITY LANGLEY that:

Exhxblt A, City of Lang,lev Cellular Phone Policies attached hereto and meorporated f

herein by ﬂns reference is hereby adopted

Passed by the City Councﬂ of the City of Langley and approved by the Mayor ata
regularly scheduled pubhc meetmg this day of 2008 '

PAUL O. SAMUELSON, Mayor
ATTEST: |

DEBBIE L. MAHLER, Clerk—Treasurer

APPROVED AS TO FORM: .

. GRANT WEED, City Atiorney



' --.:1'., Purpose |

To authonze the C1ty s Pohcy on use of C1ty ce]l phones to nansact ofﬁe1a1 Clty &3
busmess : _ : S : SRR

: All e;;liployees. . -
3. _References:

| f_Ci'g} of Langley Resolution No, __,
4. Policy: |

- 4.1, The acquisition and use,aof ce]lular phones by Clty Depa::lments sha]l bein -
accordance with this policy. The pmpose of this policy is to ensure cellular phones ate

_ used in the most expedlnous Ianner and to prowde gmdehnes inthe acqlnsﬂlon and use
of such eqmpment . :

4, 2 The purchase of cellular phones shall be approved by the Depamnent Head

‘ \and the Birector of Finance only in those instances in Which, theredisa demonstrated need
for such eqmpment to perform essential City busmess ortoi 1Inp1'ove safety, mcrease
“productivity, inerease service to the public, or in srruatmns in-which necessary - :
-communications cannot be provided by any other means. It: shall be the Iesponsibﬂ_lty of :
the Department Head to- ensure that sufficient funds are budgeted for the po:[chase and .
monthly operanonal costs assocmted W1th such eqmpment pnor to its puzchase

43, Cellular phones owned by the Clty sha]l be used only for authorized City -
business as determined by the Department Head and the individual employee sjob -
requiremients. The general use of celhilar phones. shall not be in lien of more; cost .
eﬁ'ect:we practlcal and available means of commumcation '

4.4. The City recognizes those occasions arise in whlch personal calls need tobe -
made or reccived on a cellular telephone. However, it is intended that cellular telephories
be used for city business related purposes. Personal calls are to be minimized, The City -
reserves the right to monitor the use of all City owned cellular: telephones and has the -
~ authority to withhold any 1m—re1mbnrsed amounts for excess personal use from the
employee s wages o L‘

4 5 Employees using privately owned ee]lular telephones may be rennbursed for
~direct air time for calls to conduct authonzed City business when evidenced by a billing
detail. Relmbnrsement shall be made through the Clty s expense ela1n1 proeess Wlth the

0



S

bﬂ]mg detaJI attached C1ty busmess ca]l 'are to. be 1dent[ﬁed, mcludmg the name of
person/agency called and reason for ca]l R ST IR e




