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Chapter 2.04

CITY COUNCIL

Sections:
2.04.010 Meetings.

2.04.010 Meetings.
A. Effective January 8, 1991, regular meet-

ings of the council shall be held at 7:00 p.m. on
the second Tuesday of each month. The meet-
ings shall be held at the Clyde Hill City Hall,
9605 N.E. 24th Street, Clyde Hill, Washing-
ton.

B. In addition to the city council’s regular
monthly meeting, the city council shall con-
duct study sessions, as needed, on alternate
months, commencing with the month of Feb-
ruary, 1991. Study sessions shall be on the
fourth Tuesday of the alternate month, and
shall commence at 7:00 p.m. at the City Hall.
If there is no business scheduled to come
before the council at a study session, the coun-
cil shall not be required to meet. (Ord. 637 § 1,
1990; Ord. 567, 1987; Ord. 548, 1986; Ord.
538, 1986; Ord. 496 § 1, 1984; Ord. 463 § 2,
1983; Ord. 420 § 2, 1980)

Chapter 2.07

CITY ADMINISTRATOR

Sections:
2.07.010 Appointment of city administrator.
2.07.020 Combination city administrator 

and city clerk – Allowed.
2.07.030 City administrator – Duties and 

responsibilities.
2.07.040 City administrator – Creation of 

departments.
2.07.050 City administrator – Department 

heads – Authority.
2.07.060 City administrator – Appointment 

of subordinates – Qualifications – 
Terms.

2.07.070 City administrator – Interference 
by council members.

2.07.010 Appointment of city 
administrator.

The mayor shall appoint a city administrator
who will hold office at the pleasure of the
mayor, and shall not be subject to confirmation
by the city council. The city administrator’s
salary shall be approved by the city council.
(Ord. 540 §§ 1, 2, 1986)

2.07.020 Combination city administrator 
and city clerk – Allowed.

At the discretion of the mayor, the positions
of city administrator and city clerk may be
combined and performed by the same person.
When these positions and responsibilities are
combined for the same person, the salary shall
take into consideration the joint responsibili-
ties, and shall be recommended by the mayor
and approved by the city council. (Ord. 540 §§
1, 2, 1986)

2.07.030 City administrator – Duties and 
responsibilities.

The powers of the city administrator shall
be:
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A. To act as the chief administrative officer
and head of the administrative branch of the
city government, being responsible to the
mayor and council for the proper administra-
tion of all affairs of the city;

B. To have general supervision over the
administrative affairs of the city;

C. Subject to the concurrence of the mayor,
to appoint and remove at any time all depart-
ment heads, officers and employees of the city,
except members of the council, and subject to
the provisions of any applicable law, rule or
regulation relating to civil service;

D. To attend all meetings of the council, at
which his or her attendance may be required by
that body;

E. To see that all laws and ordinances are
faithfully executed, subject to the authority
that the council may grant the mayor to main-
tain law and order in times of emergency;

F. To recommend for adoption by the coun-
cil such measures as he or she may deem nec-
essary or expedient;

G. To prepare and submit to the council
such reports as may be required by that body,
or as he or she may deem it advisable to sub-
mit;

H. To keep the council fully advised of the
financial condition of the city and its future
needs;

I. To prepare and submit to the mayor a ten-
tative budget for the fiscal year;

J. To receive any claim for damages made
under Chapter 4.96 RCW;

1. For purposes of this section, the city
administrator may be reached during the nor-
mal business hours of the city at 9605 NE 24th
Street, Clyde Hill, Washington;

2. If the city administrator is not avail-
able during normal business hours, the city
administrator’s designee is appointed as the
agent to receive claims for damages;

3. All claims for damages against the
city made pursuant to Chapter 4.96 RCW shall
be presented to the city administrator within
the applicable period of limitation within

which an action must be commenced. Said
claims shall not be effective unless delivered
to the agent or designee as specified in this sec-
tion;

K. To perform such other duties as the
mayor and council may determine by ordi-
nance or resolution. (Ord. 837 § 1, 2001; Ord.
540 §§ 1, 2, 1986)

2.07.040 City administrator – Creation of 
departments.

On recommendation of the city administra-
tor, the council may create such departments,
offices and employments as may be found nec-
essary, and may determine the powers and
duties of each department or office. (Ord. 540
§§ 1, 2, 1986)

2.07.050 City administrator – Department 
heads – Authority.

The city administrator may authorize the
head of a department or office responsible to
him or her to appoint or remove subordinates
in such department or office. Any officer or
employee who may be appointed by the city
administrator, or by the head of a department
or office, except one who holds his position
subject to civil service, may be removed by the
administrator or other such appointing officer
at any time. The decision of the city adminis-
trator or other appointing officer shall be final,
and there shall be no appeal therefrom to any
other office, body or court whatsoever. (Ord.
540 §§ 1, 2, 1986)

2.07.060 City administrator – 
Appointment of subordinates – 
Qualifications – Terms.

Appointments made by or under the author-
ity of the city administrator shall be on the
basis of executive and administrative ability,
and of the training and experience of the
appointees and the work which they are to per-
form. Residence within the city shall not be a
requirement. All such appointments shall be
without definite term. (Ord. 540 §§ 1, 2, 1986)
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2.07.070 City administrator – 
Interference by council 
members.

Neither the council, nor any of its commit-
tees or members, shall direct or request the
appointment of any person to, or his removal
from, office by the city administrator or any of
his or her subordinates. Except for the purpose
of inquiry, the council and its members shall
deal with the administrative service solely
through the administrator, and neither the
council nor any committee or member thereof
shall give orders to any subordinate of the city
administrator, either publicly or privately; pro-
vided, however, that nothing herein shall be
construed to prohibit the council, while in open
session, from fully and freely discussing with
the administrator anything pertaining to
appointments or removals of city officers and
employees and city affairs. (Ord. 540 §§ 1, 2,
1986)

Chapter 2.08

CITY CLERK

Sections:
2.08.015 Appointment of city clerk.
2.08.020 City clerk – Duties.
2.08.030 Records to be kept by clerk.
2.08.040 City clerk – City warrants or 

checks.

2.08.015 Appointment of city clerk.
The mayor shall appoint a city clerk who

will hold office at the pleasure of the mayor
and shall not be subject to confirmation by the
city council. The city clerk’s salary shall be
approved by the council. (Ord. 496 § 3, 1984)

2.08.020 City clerk – Duties.
A. The city clerk shall be custodian of the

seal of the city. The clerk may appoint an assis-
tant or deputy for whose acts the clerk and the
clerk’s bondsmen shall be responsible. The
clerk and the clerk’s assistant or deputy may
administer oaths or affirmations and certify
them, and may take affidavits and depositions
to be used in any court or proceeding in the
state.

B. The clerk shall make a quarterly state-
ment in writing showing the receipts and
expenditures of the city for the preceding quar-
ter and the amount remaining in the treasury.

C. At the end of every fiscal year the clerk
shall make a full and detailed statement of
receipts and expenditures for the preceding
year and a full statement of the financial con-
dition of the city. This statement shall be pub-
lished.

D. The clerk shall perform such other ser-
vices as may be required by statute or by ordi-
nances of the city council.

E. The clerk shall keep a full and true
account of all the proceedings of the council.
(Ord. 753 § 1, 1997; Ord. 496 § 4, 1984)
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2.08.030 Records to be kept by clerk.
A. The city clerk shall keep a book marked

“City Accounts,” in which shall be entered on
the debit side all moneys received by the city
including but not limited to proceeds from
licenses, franchises and general taxes and in
which shall be entered on the credit side all
warrants drawn on the treasury or checks
drawn on the city bank accounts.

B. The clerk shall also keep a book marked
“Marshal’s Account” in which the clerk shall
charge the marshal with all licenses delivered
and credit the marshal with all money col-
lected and paid in.

C. The clerk shall also keep a book marked
“Treasurer’s Account” in which shall be kept a
full account of the transactions of the city with
the treasurer.

D. The clerk shall also keep a book marked
“Licenses” in which licenses issued by the
clerk shall be entered, including the date
thereof, to whom issued, for what, the time
they expire, and the amount paid.

E. Each of the foregoing books, except the
records of the council, shall have a general
index sufficiently comprehensive to enable a
person readily to ascertain matters contained
therein.

F. The clerk shall also keep a book marked
“Demands and Warrants” or “Demands and
Checks,” in which the clerk shall enter every
demand against the city at the time of filing it.
The clerk shall state therein the final disposi-
tion of each demand and if it is allowed and a
warrant or check drawn, the clerk shall state
the number of the warrant or check and its
date. This book shall contain an index in which
references shall be made to each demand.
(Ord. 753 § 2, 1997; Ord. 496 § 5, 1984)

2.08.040 City clerk – City warrants or 
checks.

The city clerk shall countersign all warrants
drawn by the mayor or upon the treasurer or
checks drawn by the mayor upon the city bank
accounts after the allowance of a demand for

payment has been approved by the council. In
the absence of the mayor or unavailability of
the mayor for a period in excess of three busi-
ness days, and only if specifically authorized
by the mayor, the clerk may then present the
warrant or check to the city treasurer or a des-
ignated member of the city council for signa-
ture in lieu of the mayor’s signature on the
warrant or check. This procedure should only
be exercised in the event of an emergency and
the mayor’s permission to the treasurer shall
only apply to the specific instance for which
the permission is granted.

When such emergency occasion occurs, the
clerk shall prepare and maintain a written
record documenting the unavailability of the
mayor, the mayor’s determination that an
emergency existed, and a statement by the
clerk specifically describing the mayor’s
authorization given to the treasurer to sign the
warrants or checks in the mayor’s absence.
(Ord. 753 § 3, 1997; Ord. 496 § 6, 1984)
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Chapter 2.09

PUBLIC SAFETY DIRECTOR

(Repealed by Ord. 753)

Chapter 2.10

TREASURER

Sections:
2.10.005 Duties.
2.10.010 Payroll.

2.10.005 Duties.
A. The city treasurer shall receive and

safely keep all money which comes into the
treasurer’s hands. The treasurer shall provide
receipts for all funds received and shall pro-
vide a copy of the receipt to the city clerk. The
treasurer shall pay out the money on warrants
signed by the mayor and countersigned by the
clerk, and not otherwise. Checks may be used
in lieu of warrants as provided by the city
council.

B. The office of city clerk shall be com-
bined with the office of city treasurer and per-
formed by the same person. After the effective
date of the ordinance codified in this section,
the treasurer shall exercise all the powers
vested in and perform all duties required by the
clerk. (Ord. 759 § 1, 1997)

2.10.010 Payroll.
A. The city treasurer is authorized to use a

commercial payroll service.
B. After the city council has approved the

yearly budget, including payroll figures, the
vouchers approving each month’s payroll
expenses may be presented for council
approval at the regular council meeting imme-
diately following the month when the payroll
expenditures were made. (Ord. 533 §§ 1, 2,
1985; Ord. 508, 1984)
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Chapter 2.11

MAYOR

Sections:
2.11.010 Mayor – Duties – Powers – Mayor 

pro tempore.
2.11.020 Salary and benefits for the office of 

mayor.

2.11.010 Mayor – Duties – Powers – 
Mayor pro tempore.

The mayor of the city of Clyde Hill shall
preside over all meetings of the city council at
which he or she is present. In the absence of
the mayor, the city council may choose a
mayor pro tem to act as the mayor for a speci-
fied period of time, not to exceed six months.

The mayor shall sign all warrants drawn on
the treasurer or checks drawn on the city bank
accounts and shall sign all written contracts
entered into by the city. The mayor may
administer oaths and affirmations, and take
affidavits and certify them. The mayor shall
sign all conveyances made by the city and all
instruments which require the seal of the city.
The mayor is authorized to acknowledge the
execution of all instruments executed by the
city which require acknowledgment.

The mayor shall appoint the city administra-
tor and city clerk who shall hold office at the
pleasure of the mayor, and shall not be subject
to confirmation by the city council. At the dis-
cretion of the mayor, the positions of adminis-
trator and city clerk may be combined and
performed by the same person. (Ord. 753 § 5,
1997)

2.11.020 Salary and benefits for the office 
of mayor.

The salary for the position of mayor shall be
as is established from time to time by ordi-
nance by the city council. In addition to such
salary as established by ordinance, the mayor
shall be entitled to receive the same benefit
package as the city would provide for its full-

time, exempt administrative employees. Alter-
natively, and in lieu of the benefit package, the
mayor may elect to receive up to 70 percent of
the cost of the benefit package in cash for any
calendar year. (Ord. 847 § 1, 2002)
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Chapter 2.12

STREET SUPERINTENDENT

(Repealed by Ord. 753)
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Chapter 2.14

PUBLIC WORKS DIRECTOR

Sections:
2.14.010 Created – Duties.
2.14.020 Term.

2.14.010 Created – Duties.
There is created in the city the office of pub-

lic works director, whose duties shall consist
generally of supervision over all public works,
building, planning, building/development per-
mits, and code enforcement, including, but not
limited to, the following:

A. Review of all building/development
applications, including plans;

B. Supervision of any and all street con-
struction, repair or improvement;

C. Supervision of any and all storm water
system improvements;

D. Enforcement of the building code, zon-
ing code, and nuisance code;

E. Review of all applications for variance
from city codes;

F. Attendance at all board of adjustment
and planning commission meetings;

G. Preparation of annual transportation
improvement plan for submission to the city
council; and 

H. Such other duties as may be assigned
from time to time. (Ord. 753 § 7, 1997)

2.14.020 Term.
The city administrator shall appoint the pub-

lic works director with the approval of the
mayor. The public works director may be
removed from such office without cause and
without notice in the discretion of the city
administrator with approval of the mayor.
(Ord. 753 § 7, 1997)

Chapter 2.16

POLICE CIVIL SERVICE SYSTEM
AND COMMISSION

Sections:
2.16.010 Definitions.
2.16.020 Civil service commission created – 

Appointment – Terms – Removal 
and quorum.

2.16.030 Repealed.
2.16.040 Organization of commission – 

Powers and duties – Secretary.
2.16.050 Persons included – Competitive 

examinations – Transfers, 
discharges and reinstatements.

2.16.060 Existing positions covered by civil 
service.

2.16.065 Noncommissioned personnel – 
Temporary inclusion – No vesting 
rights.

2.16.070 Qualifications of applicants.
2.16.080 Tenure of employment – Grounds 

for discharge, reduction or 
deprivation of privileges.

2.16.090 Procedure for removal, suspension, 
demotion or discharge – 
Investigation – Hearing – Appeal.

2.16.100 Burden of proof.
2.16.110 Filling of vacancies – Probationary 

period.
2.16.120 Power to create offices, make 

appointments and fix salaries not 
infringed.

2.16.130 Enforcement by civil action – 
Legal counsel.

2.16.140 Deceptive practices, false marks, 
etc. – Prohibited.

2.16.150 Penalty – Jurisdiction.
2.16.160 Severability.
2.16.170 Applicability.

2.16.010 Definitions.
As used in this chapter, the following men-

tioned terms shall have the following
described meanings:
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“Appointing authority” includes every per-
son or group of persons who, acting singly or
in conjunction, as a mayor, or the mayor’s des-
ignee, is invested with power and authority to
select, appoint, or employ any person to hold
any office, place, position or employment sub-
ject to civil service.

“Appointment” includes all means of selec-
tion, appointing or employing any person to
hold any office, place, position or employment
subject to civil service.

“Commission” means the civil service com-
mission created in this chapter, and “commis-
sioner” means any one of the five commission-
ers on that commission.

“Full paid police department” or “full paid
police officer” means the regular commis-
sioned police officers employed and paid reg-
ularly by the city who devote their whole time
to police duty, excluding the chief of police.
(Ord. 780 § 1, 1998; Ord. 668 § 1, 1992)

2.16.020 Civil service commission created 
– Appointment – Terms – 
Removal and quorum.

A. There is created in the city a civil service
commission which shall be composed of five
persons. The members of such commission
shall be appointed by the mayor; provided, that
the members of the civil service commission
constituted pursuant to the Clyde Hill Munici-
pal Code chapters repealed at the enactment of
the ordinance codified in this chapter shall be
the initial commissioners of the newly created
civil service commission and shall continue in
office until the term of their original appoint-
ment expires. The members of the commission
shall serve without compensation. No person
shall be appointed a member of the commis-
sion who is not a citizen of the United States, a
resident of the city for at least one year imme-
diately preceding such appointment, and an
elector of the county wherein the member
resides. The term of office of each commis-
sioner shall be three years, except as specified
in subsection (B) of this section for the initial

appointment of two additional commission
members. A majority of the members of such
commission shall constitute a quorum and the
votes of any three members of such commis-
sion concurring shall be sufficient for the deci-
sion of all matters and transaction of all
business to be decided or transacted by the
commission under or by virtue of the provi-
sions of this chapter. Confirmation of the
appointment or appointments of commission-
ers by the city council shall not be required.

B. At the time Ordinance No. 780 is
adopted, there are two existing commission
members with one vacancy. In order to stagger
the terms of the three new commission mem-
bers, the vacancy shall be filled by a three-year
appointment, while the two new positions cre-
ated by Ordinance No. 780 shall be filled by a
one-year appointment and a two-year appoint-
ment respectively. (Ord. 780 § 2, 1998; Ord.
668 § 1, 1992)

2.16.030 Terms limited.
Repealed by Ord. 780. (Ord. 668 § 1, 1992)

2.16.040 Organization of commission – 
Powers and duties – Secretary.

A. Immediately after appointment, the
commission shall organize by electing one of
its members chairperson and hold regular
meetings as may be required for the proper dis-
charge of their duties. It shall be the duty of the
civil service commission:

1. To make suitable rules and regula-
tions to implement this chapter which are not
inconsistent with its provisions. Such rules and
regulations shall provide in detail the manner
in which examinations may be held, and
appointments, promotions, transfers, reinstate-
ments, demotions, suspensions and discharges
shall be made. The rules and regulations and
any amendments thereof shall be reproduced
for free public distribution;

2. All tests shall be practical and shall
consist only of subjects which will fairly deter-
mine the capacity of persons examined to per-
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form duties of the position to which
appointment is to be made, and may include
tests of job related physical fitness and/or of
manual skill;

3. The rules and regulations adopted by
the commission shall provide for a credit as
provided in RCW 41.04.010 in favor of all
applicants for appointment under civil service,
who, in time of war, or any expedition of the
Armed Forces of the United States, have served
in and have been honorably discharged from
the Armed Services of the United States,
including the Army, Navy, Air Force and
Marine Corps and the American Red Cross.
These credits shall apply to entrance examina-
tions only;

4. The commission shall make investi-
gations and hear appeals concerning and report
upon all matters touching the enforcement and
effect of the provisions of this chapter, and the
rules and regulations prescribed hereunder;
inspect all institutions, department, offices,
places, positions and employments affected by
this chapter, and ascertain whether this chapter
and all such rules and regulations are being
obeyed;

5. An investigation may be made by the
commission or by any commissioner desig-
nated by the commission for that purpose. The
commission shall also make a like investiga-
tion on the petition of a citizen, duly verified,
stating that irregularities or abuses exist, or set-
ting forth in concise language, in writing, the
necessity for such investigation. In the course
of an investigation or in hearing appeal from an
action of the commission or appointing author-
ity, the commission or designated commis-
sioner, or chief examiner, shall have the power
to administer oaths, subpoena and require the
attendance of witnesses and the production by
them of books, papers, documents and
accounts appertaining to the investigation and
also to cause the deposition of witnesses resid-
ing within or without the state to be taken in the
manner prescribed by law for like depositions
in civil actions in the superior court; and the

failure upon the part of any person so subpoe-
naed to comply with the provisions of this sec-
tion shall be deemed a violation of this chapter
and punishable as such;

6. All hearings and investigations before
the commission, or designated commissioner,
or chief examiner, shall be governed by this
chapter and by rules of practice and procedure
to be adopted by the commission, and in the
conduct thereof neither the commission, nor
designated commissioner shall be bound by the
technical rules of evidence. No informality in
any proceedings or hearing, or in the manner of
taking testimony before the commission or
designated commissioner, shall invalidate any
order, decision, rule or regulation made,
approved or confirmed by the commission;
provided, however, that no order, decision, rule
or regulation made by any designated commis-
sioner conducting any hearing or investigation
alone shall be of any force or effect whatsoever
unless and until concurred in by at least two of
the other four members;

7. To hear and determine appeals or
complaints respecting the administration of the
department by the appointing authority to, but
only to the extent such actions relate to provi-
sions of this civil service system, appeals relat-
ing to examination, placement or removal from
an eligibility list and such other matters as may
be referred to the commission pursuant to the
duties outlined in subsection (A)(1) of this sec-
tion. Nothing herein shall be interpreted to
authorize investigation into or appeal of the
day to day administration of the department,
such as the assignment of work and direction of
employees or budgetary matters such as salary
and benefits;

8. Establish and maintain a roster of
employees covered by civil service;

9. Provide for, formulate and hold com-
petitive tests to determine the relative qualifi-
cations of persons who seek employment in
any class or position and as a result thereof
establish eligible lists for the various classes of
positions as established by the city, and to pro-
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vide that employees laid off because of curtail-
ment of expenditures, reduction in force, and
for like cause, head an applicable eligibility list
in order of their seniority, to the end that they
shall be the first to be reemployed so long as
such employees fulfill a reasonable procedural
obligation to inform the department of a cur-
rent address and to promptly respond to notice
of vacancy;

10. When a vacant position is to be
filled, certify to the appointing authority, on
written request, the name of the highest ranked
persons on the eligibility list for the class. If
more than one vacancy is to be filled, the com-
mission shall certify a number of names equal
to the number of vacancies, as well as four
additional names from highest ranked individ-
uals on the eligibility list. If there is no current
eligibility list, the commission shall make pro-
vision in their rules for emergency, provisional
or temporary appointments for such positions.
Because a temporary or provisional appoint-
ment shall not exceed a period of 12 months in
duration, the commission may extend the tem-
porary or provisional appointment for up to six
additional months for good cause. Good cause
may include vacancy caused by an officer on
indefinite disability leave or any other good
cause which, in the discretion of the commis-
sion, warrants an additional extension of a pro-
visional or temporary appointment;

11. Keep such records as may be neces-
sary for the proper administration of this chap-
ter.

B. The commission shall appoint a secre-
tary and chief examiner. It may either utilize a
staff member designated by the city adminis-
trator from among the city’s personnel or may
contract with funds provided by the city with
an independent contractor to fill the position.
Nothing in this section shall require hiring
under civil service procedures to fill these
positions nor extend civil service protection to
those persons designated or contracted to
serve. (Ord. 780 § 4, 1998; Ord. 758 § 1, 1997;
Ord. 753 § 8, 1997; Ord. 668 § 1, 1992)

2.16.050 Persons included – Competitive 
examinations – Transfers, 
discharges and reinstatements.

A. Coverage. Except as provided in CHMC
2.16.065, the provisions of this chapter shall
include only the full-time, full commissioned
officers of the city’s police department and
shall exclude:

1. The position of police chief; and
2. The position of chief examiner and

civil service secretary.
B. Examinations – Appointments – Rein-

statement – Transfers – Suspension or Dis-
charge. All appointments to and promotions
covered by this chapter shall be made solely on
merit, efficiency and fitness, which shall be
ascertained by open competitive examination
and impartial investigation. No person subject
to the coverage of this chapter shall be rein-
stated in or transferred, suspended, or dis-
charged from any such place, position, or
employment contrary to the provisions of this
chapter. (Ord. 753 § 9, 1997; Ord. 668 § 1,
1992)

2.16.060 Existing positions covered by 
civil service.

Persons holding positions as fully commis-
sioned police officers were included in the
civil service system under the terms of Ordi-
nance 668 of the city. Persons included in civil
service upon enactment of CHMC 2.16.065
are included and/or vested only pursuant to the
terms of that section. (Ord. 753 § 10, 1997;
Ord. 668 § 1, 1992)

2.16.065 Noncommissioned personnel – 
Temporary inclusion – No 
vesting rights.

In recognition of a decision by the Washing-
ton Court of Appeals for Division III, Team-
sters v. Moses Lake, 70 Wn. App. 404 (1993),
the city of Clyde Hill determines it to be in the
public interest to provide for temporary inclu-
sion of noncommissioned personnel of the
police and fire departments, as follows:
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A. Until such time as the Washington State
Supreme Court or State Legislature determine
that cities’ civil service system is not required
to include noncommissioned personnel, the
following listed positions and the incumbents
holding a listed position at the effective date of
the ordinance codified in this section are all
regular, full-time personnel of the police
department who are not covered by CHMC
2.16.050 as commissioned or uniformed offic-
ers of such department or excluded from cov-
erage by such section.

B. The city reserves the right to remove
noncommissioned personnel listed above
whether incumbents in the position or persons
hired after the effective date of the ordinance
codified in this section. Such persons hereby
are notified that their positions are subject to
removal and no vested rights shall be created
by their temporary inclusion in the system or
their removal from the system. Such persons
are included in the civil service system and
shall be hired, disciplined or removed from the
system only in accordance with the provisions
of this chapter until the city council in its sole
discretion deems it appropriate to remove such
positions from civil service coverage.

C. Notwithstanding the provisions of this
chapter, the commission is authorized to dele-
gate the administration of the testing process
for clerical positions to the city administrator
under the supervision of the commission’s sec-
retary/chief examiner. (Ord. 753 § 11, 1997)

2.16.070 Qualifications of applicants.
An applicant for a position of any kind

under civil service must be a citizen of the
United States of America who can read and
write the English language.

An applicant for a position of any kind
under civil service must be of an age suitable
for the position applied for, with the physical
capability to perform all of the essential ele-
ments of the job, of good moral character and
of temperate and industrious habits. The com-
mission shall establish rules to ascertain an

applicant’s qualifications and may delegate
such matters as the review of an individual’s
background to the appointing authority.

Minimum qualification standards may be
adopted by rule by the commission upon the
recommendation of the chief of police; actual
job descriptions shall be determined at the sole
discretion of the appointing authority. (Ord.
668 § 1, 1992)

2.16.080 Tenure of employment – 
Grounds for discharge, 
reduction or deprivation of 
privileges.

The tenure of everyone holding an office,
place, position or employment under the provi-
sions of this chapter shall be only during good
behavior and any such person may be removed
or discharged, suspended without pay,
demoted, or reduced in rank, or deprived of
other special privileges for any of the follow-
ing reasons:

A. Incompetency, inefficiency or inatten-
tion to or dereliction of duty;

B. Dishonesty, intemperance, immoral
conduct, insubordination, discourteous treat-
ment of the public, or a fellow employee or any
other act of omission or commission tending to
injure the public service; or any other willful
failure on the part of the employee to properly
conduct himself; or any willful violation of the
provisions of this chapter or the rules and reg-
ulations to be adopted hereunder;

C. Mental or physical unfitness for the
position which the employee holds;

D. Dishonest, disgraceful, immoral or prej-
udicial conduct;

E. Drunkenness or current use of intoxicat-
ing liquors, narcotics or any other habit form-
ing drug, liquid or preparation to such extent
that the use thereof interferes with the effi-
ciency or mental or physical fitness of the
employee, or which precludes the employee
from properly performing the function and
duties of any position under civil services
(nothing herein shall be interpreted to limit the
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rights of a recovering alcoholic to the protec-
tions granted an individual with a disability
under the Americans with Disabilities Act);

F. Conviction of a felony, or a misde-
meanor, involving moral turpitude; and

G. Any other act or failure to act which in
the judgment of the civil service commission-
ers is sufficient to show the offender to be an
unsuitable and unfit person to be employed in
the public service. (Ord. 668 § 1, 1992)

2.16.090 Procedure for removal, 
suspension, demotion or 
discharge – Investigation – 
Hearing – Appeal.

A. No person in the classified civil service
who shall have been under provisions of this
chapter shall be removed, suspended, demoted
or discharged except for cause, and then only
upon written notice of discipline of the
appointing authority or written accusation of
any citizen or taxpayer. A written statement of
the notice of discipline or accusation, in gen-
eral terms, shall be served upon the officer, and
a duplicate filed with the commission. Any
person so removed, suspended, demoted or
discharged may, within 10 days from the time
of his removal, suspension, demotion or dis-
charge, file with the commission a written
appeal whereupon the commission shall con-
duct a review of the action. The review shall be
confined to the determination of the question
of whether such removal, suspension, demo-
tion or discharge was or was not made for
political or religious reasons, and was or was
not made in good faith for cause. After such
hearing or deliberation, the commission may
affirm, modify or overturn the action of the
appointing authority. The commission may
order the immediate reinstatement or reem-
ployment of such person in the office, place,
position or employment from which such per-
son was removed, suspended, demoted or dis-
charged. The reinstatement shall, if the
commission so provides in its discretion, be
retroactive, and entitle such person to pay or

compensation from the time of such removal,
suspension, demotion or discharge. The com-
mission may direct a suspension without pay
for a given period, not to exceed 30 days, and
subsequent restoration to duty, or demotion in
classification grade, or pay. The findings of the
commission shall be certified in writing to the
appointing authority, and shall forthwith be
enforced. Nothing herein shall be interpreted
to limit the discretion of the commission to
increase discipline on the record before it
above the level originally set or proposed by
the appointing authority.

B. The commission shall hold a public
hearing, after reasonable notice to the parties
of the time and place of such hearing. At the
hearing, the parties shall be afforded an oppor-
tunity of appearing in person and by counsel,
and presenting their case; provided, however,
that upon the joint request of the appointing
authority and appellant, the hearings may be
closed in order to reasonably protect the rights
of privacy of an individual or to prevent an
undue disruption of the operations of the
department. The deliberation of the commis-
sion may be closed, at its discretion, to all per-
sons, including the parties and excepting only
counsel to the commission.

C. Appeal from the judgment or order may
be taken to the superior court of King County,
Washington. Appeals shall be filed within 30
calendar days by serving a written notice of
appeal and pleading upon the commissioner by
service upon its secretary/chief examiner or
any member of the commission. The superior
court shall proceed to hear and determine such
appeal in a summary manner on the record of
the commission; provided, however, that such
hearing shall be confined to the determination
of whether the judgment or order of removal,
discharge, demotion or suspension made by
the commission was or was not made in good
faith for cause, and was not made for political
or religious reasons, and no appeal to such
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court shall be taken except upon such ground
or grounds. (Ord. 753 § 12, 1997; Ord. 668 §
1, 1992)

2.16.100 Burden of proof.
All matters to be proven by any party shall

be proven by preponderance of the evidence.
The appointing authority bears the burden of
sustaining a removal, suspension, demotion or
discharge of an employee. The burden of proof
shall be on the employee or applicant in all
other matters. Any petitioner of the commis-
sion to investigate irregularities or abuses
bears the burden of showing such irregularities
or abuses occurred. (Ord. 668 § 1, 1992)

2.16.110 Filling of vacancies – 
Probationary period.

A. Original Appointment to Department.
Whenever a vacancy exists, or upon the
request of the appointing authority, the com-
mission shall certify the names from the appli-
cable eligibility list as provided in CHMC
2.16.040. An individual who refuses an offer
of appointment shall be removed from the list.

B. Promotional Appointments. Whenever
the appointing authority determines that a va-
cancy shall be filled by a promotional appoint-
ment, the commission shall certify from the
appropriate eligibility list names as follows:

1. For each police officer position the
commission shall certify the three highest
names on such list, from which the appointing
authority may appoint any one. If more than
one vacancy exists, additional names shall be
certified as provided in CHMC 2.16.040(A)
(10).

2. Nothing herein shall be interpreted to
obligate the appointing authority to fill any
position.

C. Procedure to Fill Vacancies. If more than
one vacancy is to be filled, an additional name
shall be certified for each additional vacancy.
The appointing authority may after review of
the person so certified appoint one person to
each such vacant position. If any person certi-

fied by the commission is removed from the list
or otherwise requests not to be considered for
appointment, the commission shall then certify
the next highest person on the list to replace the
individuals(s) so removed. The commission in
their rules shall establish a procedure for
removal of names from the eligibility list either
prior to or subsequent to certification to the
appointing authority. Whenever requisition is
made by the appointing authority or whenever
a position is held by a temporary appointee and
an eligible list for the class of such position
exists, the commission shall certify the names
of the persons eligible for appointment to the
appointing authority. The appointing authority
may appoint a person from among the names
certified, provided they are found to be in fact
qualified, to the position. The appointing
authority shall have absolute discretion regard-
ing the decision to fill a vacant position. Noth-
ing herein shall be interpreted to require the
appointing authority to fill a position nor to
limit its discretion to request a new eligibility
list as provided in subsection (D) of this sec-
tion.

D. Eligibility List – Rejection. The com-
mission shall by rule provide for the life of an
eligibility list. It may in its discretion provide
for a process of continuous testing with an eli-
gibility list of continuous, rolling nature. If the
appointing authority determines in its discre-
tion that there is no individual certified for hire
from the eligibility list suitable to the depart-
ment’s needs and standards, it may request the
commission reject the entire list and prepare a
new list. The commission shall grant the
appointing authority’s request upon good
cause shown.

E. Probation – Extensions. To enable the
appointing authority to exercise an informed
choice in the filling of vacancies, no appoint-
ment, employment or promotion in any posi-
tion in the classified service shall be deemed
complete until after the completion of a satis-
factorily served probationary period. The pro-
bationary period for new employees shall be 12
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months. The probationary period for persons
promoted or transferred to positions with dif-
ferent job descriptions shall be six months. Per-
sons reemployed who have formerly acquired
regular status within the same class shall not be
subject to probation for that class. During such
probationary periods, the appointing authority
may terminate the employment of the proba-
tioner, if during the performance test thus
afforded, in its sole discretion, the appointing
authority deems it to be in the best interest of
the city. The appointing authority shall then
designate one of the persons certified as stand-
ing within the next three persons of highest
rank on the eligibility list for the position. The
new probationer shall likewise enter upon the
duties until some person is found who is
deemed fit for appointment, employment or
promotion for the probationary period pro-
vided therefor. The appointment, employment
or promotion shall be deemed complete when
the appointing authority certifies in writing that
the probation period has been satisfactorily
completed and the individual has been certified
to regular employment. Time spent by an indi-
vidual on sick, disability, or family leave shall
not be included in the calculation of the proba-
tionary period. (Ord. 758 § 2, 1997; Ord. 753 §
13, 1997; Ord. 668 § 1, 1992)

2.16.120 Power to create offices, make 
appointments and fix salaries not 
infringed.

All offices, places, classifications, job
descriptions, positions and employments com-
ing within the purview of this chapter shall be
created by the mayor and city council or mayor
or whoever shall be vested by the mayor and
city council with power and authority to select,
appoint, or employ any person coming within
the purview of this chapter, and nothing con-
tained in this section shall infringe upon the
power and authority of any such person or
group of persons, as the appointing authority,
to fix the salaries and compensation of all

employees employed hereunder. (Ord. 668 § 1,
1992)

2.16.130 Enforcement by civil action – 
Legal counsel.

It shall be the duty of the commission to
begin and conduct all civil suits which may be
necessary for the proper enforcement of this
chapter and of the rules of the commission.
The commission shall be represented in such
suits by the chief legal officer of the city, or
his/her designee, but the commission may in
case of conflict request the city council to be
represented by special counsel appointed by it.
The approval of the city council shall not be
unreasonably withheld. (Ord. 668 § 1, 1992)

2.16.140 Deceptive practices, false marks, 
etc. – Prohibited.

No commissioner or any other person, shall
by himself/herself or in cooperation with one
or more persons, defeat, deceive, or obstruct
any person in respect of his/her right of exam-
ination or registration according to the rules
and regulations of this chapter, or falsely mark,
grade, estimate or report upon the examination
or proper standing of any person examined,
registered or certified pursuant to the provi-
sions of this chapter, or aid in so doing, or
make any false representations concerning the
same, or concerning the person examined, or
furnish any person any special or secret infor-
mation for the purpose of improving or injur-
ing the prospects or chances of any person so
examined, registered or certified, or to be
examined, registered or certified or persuade
any other person, or permit or aid in any man-
ner any other person to impersonate him, in
connection with any examination or registra-
tion of application or request to be examined or
registered. (Ord. 668 § 1, 1992)

2.16.150 Penalty – Jurisdiction.
Any person who willfully violates any of the

provisions of this chapter shall be deemed
guilty of a misdemeanor, and upon conviction
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thereof, shall be punished by a fine of not more
than $100.00 and by imprisonment in the
county jail for not longer than 30 days, nor by
both such fine and imprisonment. (Ord. 668 §
1, 1992)

2.16.160 Severability.
If any section, subsection, subdivision, sen-

tence, clause or phrase of this chapter shall, for
any reason, be held to be unconstitutional,
such decision shall not affect the validity of the
remaining portions of this chapter. (Ord. 668 §
1, 1992)

2.16.170 Applicability.
The examination and eligibility provisions

of this chapter and establishment of positions
covered by civil service by the provisions of
this chapter shall be effective for all appoint-
ments made after the effective date of the ordi-
nance codified in this chapter. (Ord. 668 § 1,
1992)

Chapter 2.18

POLICE DEPARTMENT

Sections:
2.18.010 Auxiliary police officer, school 

crossings – Position authorized – 
Duties.

2.18.020 Police chief – Duties.

2.18.010 Auxiliary police officer, school 
crossings – Position authorized – 
Duties.

A. Effective September 1, 1986, and within
the limitations of the police department bud-
get, the temporary and intermittent position of
auxiliary police officer, school crossings, is
authorized. The chief of police may fill this
position as he deems necessary.

B. The temporary and intermittent auxiliary
police officers shall regulate the traffic at
school crossings and other points used by
school children during the school year, and
may include such additional duties associated
with the school as assigned by the chief of po-
lice. The chief of police is authorized to invest
the appointees with the authority and insignia
of special police. (Ord. 551 §§ 1, 2, 1986)

2.18.020 Police chief – Duties.
A. The mayor shall appoint a police chief

who shall hold office at the pleasure of the
mayor and shall not be subject to confirmation
by the city council. The police chief’s salary
shall be approved by the city council.

B. The police chief’s duties include, but are
not limited to, the following:

1. Supervision over all police officers
and clerical personnel;

2. Preparation of monthly and annual
reports on police activities, crimes, infractions
and other police matters committed within the
city boundaries;

3. Attendance at all city council meet-
ings; and

4. Such other duties as may be assigned
from time to time. (Ord. 753 § 14, 1997)
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Chapter 2.20

PLANNING COMMISSION

Sections:
2.20.010 Established.
2.20.020 Terms.
2.20.030 Meetings, filing fees and rules.

2.20.010 Established.
A planning commission consisting of five

members is established. Each planning com-
mission member shall be appointed by the
mayor and is subject to confirmation by a
majority of the city council. (Ord. 753 § 15,
1997; Ord. 590 § 1, 1988; Ord. 496 § 1, 1984;
Ord. 2, 1953)

2.20.020 Terms.
The term of office of the members shall be

for a period of six years; provided, that during
the first five years of the existence thereof, one
member shall be appointed to serve for two
years, one member shall be appointed to serve
for three years, one member shall be appointed
to serve for four years, and one member
thereof shall be appointed to serve for five
years. One member shall be appointed for six
years. (Ord. 2, 1953)

2.20.030 Meetings, filing fees and rules.
The planning commission shall meet on the

fourth Thursday of each month at 7:00 p.m. in
the City Hall when business is scheduled to be
conducted. No matter shall be scheduled for
the planning commission’s consideration prior
to the receipt of a completed application and
all required accompanying materials, as
approved by the city administrator.

The planning commission shall adopt rules
appropriate to the orderly operation of its busi-
ness, including providing for the selection of a
chairperson. (Ord. 753 § 16, 1997; Ord. 590 §
2, 1988; Ord. 496 § 12, 1984)

Chapter 2.21

BOARD OF ADJUSTMENT

Sections:
2.21.010 Established.

2.21.010 Established.
A. A board of adjustment, consisting of

five members, is established to hear and deter-
mine requests for variances and special excep-
tions from the provisions of CHMC Title 17
and to consider appeals from certain adminis-
trative actions. However, the board of adjust-
ment shall not have authority to hear requests
for variances and special exceptions from
Chapter 17.77 CHMC, as such is solely within
the purview of the city council.

B. The board and its chairperson shall be
appointed and serve at the pleasure of the
mayor and shall be subject to confirmation by
the city council.

C. Board members may be removed by the
mayor at any time; provided, any member re-
moved may appeal such removal to the city
council by filing a letter appealing the removal
with the city council at or before the council’s
next regular meeting after the removal. If an
appeal is filed, the council will review the re-
moval and render a final decision. If no appeal
is filed, the mayor’s decision shall be final.

D. Unless removed as provided above,
appointments shall be for three-year staggered
terms.

E. The board shall meet monthly on the
third Thursday at 7:00 p.m. in the City Hall
when there is business scheduled; provided,
that in accord with the State Open Meetings
Act, the board may adjourn any meeting and
reconvene it at a time convenient to all parties.

F. The board shall promulgate rules for the
conduct of its meetings including providing
for the selection of a chairperson.

G. The presence of three members shall be
necessary to constitute a quorum.
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H. No matter shall be scheduled for the
board of adjustment’s consideration prior to
the receipt of the completed application and all
required accompanied materials, as approved
by the city administrator. The completed appli-
cation and all materials must be received by
the city no later than 35 days prior to the board
of adjustment meeting date at which the matter
is to be considered. (Ord. 773 § 1, 1997; Ord.
753 § 17, 1997; Ord. 628 § 1, 1990. Formerly
17.72.010)

Chapter 2.22

UTILITIES COMMISSION

Sections:
2.22.010 Formation and authority.
2.22.020 Regulation.
2.22.030 Consumer protection.
2.22.040 Appeal.

2.22.010 Formation and authority.
The mayor shall appoint a commission and

its chairperson to be known as the utilities com-
mission (hereunder the “commission”). The
commission shall consist of three members.
Each member shall be resident of the city, and
shall serve a term of three years; provided,
however, that appointments to the first com-
mission shall be for one-year, two-year and
three-year terms respectively. Any vacancy on
the commission that occurs during the term of
a commission member shall be filled by the
mayor for the remainder of the vacant term. No
employee or person with ownership interest in
a utility, telecommunications or cable fran-
chise granted by the city, nor any relative or
agent of such employee or person shall be eli-
gible for membership on the commission. The
commission shall have the following functions
and authority:

A. Advise the city council on application
for franchises;

B. Advise the city council on matters which
might constitute grounds for revocation of any
franchise;

C. Resolve disagreements among opera-
tors, subscribers, and public and private users
of utility, telecommunications and cable facil-
ities;

D. Advise the city council on the regulation
of rates in accordance with this chapter and
such other applicable provisions of the
CHMC;

E. Audit all operator’s records required by
this chapter and such other provisions of the
CHMC as may apply, and, at the commission’s
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discretion, require the preparation and filing of
information by the franchisee or operator addi-
tional to that required herein;

F. Make an annual report to the city council
including a summary of its activities, an
account of franchise fees received, and a
review of any plans submitted during the year
by operators for system extension to new ser-
vice areas, or for the introduction of new ser-
vices;

G. Conduct periodic evaluations of utility,
telecommunications and cable service issues
with operators, providers and franchisees, and
pursuant thereto make recommendations to the
city council for amendments to this chapter,
other provisions of the CHMC, and/or fran-
chise agreements;

H. Act to assure coordination between the
city and utility operators to assure proper and
timely extension of service to new service
areas;

I. Advise the council and mayor regarding
general policy relating to the cable services
provided subscribers and the operation and use
of access and leased access channels, if any,
with a view to maximizing the diversity and
usefulness of programs and services to sub-
scribers carried by cable operators;

J. Assist the council in its consideration of
applications for new, transfer and renewal of
franchises; and 

K. Perform such other duties as the council
and mayor may from time to time assign to the
commission. (Ord. 767 § 29, 1997; Ord. 753 §
18, 1997; Ord. 602 § 1, 1988. Formerly
5.14.010)

2.22.020 Regulation.
Day-to-day regulation is assigned to the

commission as defined and determined by the
city council. In addition to the responsibilities
as are assigned by this chapter or which may
be assigned later by the city council, the com-
mission shall have the following authority and
responsibility:

A. In cases where customers are dissatis-
fied by an operator’s responses to complaints
of service failures, poor service, inferior audio
or video signals, the commission shall have the
authority, after conducting a hearing thereon,
to require that the operator:

1. Adjust individual subscriber billing
charges for service deficiencies in whole or in
part, based upon the commission’s evaluation
of the deficiencies and the equities involved; or

2. Make reasonable refunds, not to
exceed the amount paid.

B. In cases where requests for service have
been ignored or unfilled for whatever reason,
the commission shall have the authority to
investigate and require specific terms on
which the operator is to provide the service
requested, based upon its determination of the
intent of this chapter, and the equities
involved. (Ord. 753 § 18, 1997; Ord. 602 § 2,
1988. Formerly 5.14.020)

2.22.030 Consumer protection.
Upon request of the commission, each util-

ity operator shall furnish to the commission,
and the commission shall compile and main-
tain for public inspection during regular busi-
ness hours, copies of:

A. All applications and other communica-
tions submitted by any franchise applicants or
an operator to the city, the Federal Communi-
cations Commission or any federal, state or
local regulatory body having jurisdiction with
respect to the utility within the city.

B. Current information on ownership and
management of all utility operators.

C. Current information on forms of sub-
scriber agreements used by the utility opera-
tors, complaint procedures followed by the
operators, and services provided by the opera-
tors and the rates and charges thereof.

D. All federal, state and local laws and reg-
ulations applicable to utilities within the city.

E. Records of all written complaints filed
with the commission and the disposition
thereof.
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F. Policy statements and administrative
staff operation procedures of the operator, the
commission and the city. (Ord. 753 § 18, 1997;
Ord. 602 § 3, 1988. Formerly 5.14.030)

2.22.040 Appeal.
A. Commission Action. The decision of the

commission shall be final, unless within 10
days of the commission’s action a notice of
appeal is filed with the city clerk. In the event
of an appeal, the city council shall consider the
matter de novo, providing such notice as it
deems appropriate to ensure all parties have a
full opportunity to present their position. The
council may affirm, reverse, or modify the
decision of the commission, or remand it for
further consideration.

B. Council Action. The decision of the
council after considering an appeal under this
chapter shall be final, unless within 10 days of
the council’s action the adverse party makes
application to the superior court for King
County for a writ of certiorari, writ of prohibi-
tion, or writ of mandamus. Upon granting of a
writ, the city clerk shall prepare, at the expense
of the applicant or petitioner, a certified copy
of the record or records of the body from
whom the appeal is taken and file the same
with the clerk of the superior court. (Ord. 753
§ 18, 1997; Ord. 602 § 4, 1988. Formerly
5.14.040)

Chapter 2.24

OFFICERS’ BONDS

Sections:
2.24.010 Police chief bond.
2.24.020 Treasurer’s bond.
2.24.030 Clerk’s bond.
2.24.040 Blanket bond.

2.24.010 Police chief bond.
The police chief shall execute a bond for the

faithful performance of the chief’s duties in-
cluding the duties of all officers which the chief
is made ex officio incumbent in the penal
amount of $100,000, the form of such bond to
be approved by the city council. (Ord. 753 § 19,
1997; Ord. 496 § 13, 1984; Ord. 14 § 1, 1954)

2.24.020 Treasurer’s bond.
The bond of the city treasurer shall be in the

penal sum of $100,000 and shall be condi-
tioned upon the faithful performance of the
treasurer’s duties, the form of such bond to be
approved by the city council. (Ord. 753 § 20,
1997; Ord. 42 § 2, 1956)

2.24.030 Clerk’s bond.
The city clerk shall execute a bond for the

faithful performance of the clerk’s duties in the
penal amount of $100,000, the form of such
bond to be approved by the city council. If the
office of city clerk is combined with the office
of city treasurer, a single bond in the penal
amount of $100,000 for the combined office
shall be sufficient. (Ord. 753 § 21, 1997; Ord.
496 § 14, 1984)

2.24.040 Blanket bond.
The requirements of this chapter may be met

by the provision of individual bonds or by a
blanket fidelity and faithful performance bond
covering the named officials and others where
appropriate, so long as the limits per occur-
rence meet or exceed the specified bond
amounts given. (Ord. 638 § 2, 1990)
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Chapter 2.25

INDEMNIFICATION OF EMPLOYEES 
AND OFFICERS

Sections:
2.25.005 Definitions.
2.25.010 Legal representation.
2.25.020 Exclusions.
2.25.030 Determination of exclusion.
2.25.040 Representation and payment of 

claims – Conditions.
2.25.050 Effect of compliance with 

conditions.
2.25.060 Failure to comply with conditions.
2.25.070 Reimbursement of incurred 

expenses.
2.25.080 Conflict with provisions of 

insurance policies.
2.25.090 Pending claims.

2.25.005 Definitions.
Unless the context indicates otherwise, the

words and phrases used in this chapter shall
have the following meanings:

A. “Employee” means any person who is or
has been employed by the city.

B. “Official” means any person who is
serving or has served as an elected city official,
and any person who is serving or has served as
an appointed member of any city board, com-
mission, committee or other appointed posi-
tion with the city. (Ord. 613 § 1, 1989)

2.25.010 Legal representation.
A. As a condition of service or employment

the city shall provide to an official or em-
ployee, subject to the conditions and require-
ments of this chapter, and notwithstanding the
fact that such official or employee may have
concluded service or employment with the city,
such legal representation as may be reasonably
necessary to defend a claim or lawsuit filed
against such official or employee resulting
from any conduct, act or omission of such of-
ficial or employee performed or omitted on be-

half of the city in their capacity as a city official
or employee, which act or omission is within
the scope of their service or employment with
the city. This chapter is subject to repeal or
modification at the sole discretion of the city
council, provided, that such repeal or modifi-
cation shall apply prospectively only, and shall
have no effect upon the obligation to indemnify
and/or defend against any claim which is
based, in whole or in part, upon any act or
omission of an official occurring prior to the ef-
fective date of the repeal or modification.

B. The legal services shall be provided by
the office of the city attorney unless:

1. Any provision of an applicable policy
of insurance provides otherwise; or

2. A conflict of interest or ethical bar
exists with respect to said representation.

C. In the event that outside counsel is
retained under subsection (B)(1) of this sec-
tion, the city shall indemnify the employee
from the reasonable costs of defense, provided
that in no event shall the officer or employee
be indemnified for attorney’s fees in excess of
the hourly rates established by the city’s con-
tract with its city attorney. The officer or
employee shall be liable for all hourly charges
in excess of said rate. (Ord. 613 § 1, 1989)

2.25.020 Exclusions.
A. In no event shall protection be offered

under this chapter by the city to:
1. Any dishonest, fraudulent, criminal,

willful, intentional or malicious act or course
of conduct of an official or employee;

2. Any act or course of conduct of an
official or employee which is not performed on
behalf of the city;

3. Any act or course of conduct which is
outside the scope of an official’s or
employee’s service or employment with the
city; and/or

4. Any lawsuit brought against an offi-
cial or employee by or on behalf of the city.
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B. Nothing herein shall be construed to
waive or impair the right of the city council to
institute suit or counterclaim against any offi-
cial or employee nor to limit its ability to dis-
cipline or terminate an employee.

C. The provisions of this chapter shall have
no force or effect with respect to any accident,
occurrence or circumstance for which the city
or the official or employee is insured against
loss or damages under the terms of this chapter
shall provide protection, subject to its terms
and limitations, above any loss limit of such
policy. The provisions of this chapter are
intended to be secondary to any contract or
policy of insurance owned or applicable to any
official or employee. The city shall have the
right to require an employee to utilize any such
policy protection prior to requesting the pro-
tection afforded by this chapter. (Ord. 613 § 1,
1989)

2.25.030 Determination of exclusion.
The determination of whether an official or

employee shall be afforded a defense by the
city under the terms of this chapter shall be
made by the city council on the recommenda-
tion of the mayor. The decision of the city
council shall be final as a legislative determi-
nation and shall be based upon a finding that
an official or employee meets or does not meet
the criteria of this chapter. Nothing herein shall
preclude the city from undertaking an officer
or employee’s defense under a reservation of
rights. The determination as to whether to fur-
nish a defense as provided under this chapter to
a member or members of the city council shall
be made without the vote of such member or
members of the city council unless the inclu-
sion of such member or members is required
for a quorum; provided, that if a claim or law-
suit affects a quorum or greater number of the
members of the city council, all such affected
members shall retain their voting privileges
under this section. (Ord. 613 § 1, 1989)

2.25.040 Representation and payment of 
claims – Conditions.

The provisions of this chapter shall apply
only when the following conditions are met:

A. In the event of any incident or course of
conduct potentially giving rise to a claim for
damage, or the commencement of a suit, the
official or employee involved shall, as soon as
practicable, give the city attorney written
notice thereof, identifying the official or
employee involved, all information known to
the official or employee involved, all informa-
tion known to the official or employee with
respect to the date, time, place and circum-
stances surrounding the incident or conduct
giving rise to the claim or lawsuit, as well as
the names and addresses of all persons alleg-
edly injured or otherwise damaged thereby,
and the names and addresses of all witnesses.

B. Upon receipt thereof, the official or
employee shall forthwith deliver any claim,
demand, notice or summons or other process
relating to any such incident or conduct to the
city attorney, and shall cooperate with the city
attorney or an attorney designated by the city
attorney, and, upon request, assist in making
settlement of any suit and enforcing any claim
for any right of subrogation against any per-
sons or organizations that may be liable to the
city because of any damage or claim of loss
arising from said incident or course of conduct,
including, but not limited to, rights of recovery
for costs and attorney’s fees arising out of state
or federal statute upon a determination that the
suit brought is frivolous in nature.

C. Such official or employee shall attend
interviews, depositions, hearings and trials and
shall assist in securing and giving evidence
and obtaining attendance of witnesses all with-
out any additional compensation to the official
or employee and, in the event that an employee
has left the employ of the city, no fee or com-
pensation shall be provided; and

D. Such official or employee shall not
accept nor voluntarily make any payment,
assume any obligation, or incur any expense
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relating to said claim or suit; other than for first
aid to others at the time of any incident or
course of conduct giving rise to any such
claim, loss, or damage. (Ord. 613 § 1, 1989)

2.25.050 Effect of compliance with 
conditions.

If legal representation of an official or
employee is undertaken by the city attorney,
all of the conditions of representation are met,
and a judgment is entered against the official
or employee, or a settlement made, the city
shall pay such judgment or settlement; pro-
vided, that the city may at its discretion appeal
as necessary such judgment. (Ord. 613 § 1,
1989)

2.25.060 Failure to comply with 
conditions.

In the event that any official or employee
fails or refuses to comply with any of the con-
ditions of CHMC 2.25.040, or elects to provide
his/her own representation with respect to any
such claim or litigation, then all of the provi-
sions of this chapter shall be inapplicable, and
have no force or effect with respect to any such
claim or litigation. (Ord. 613 § 1, 1989)

2.25.070 Reimbursement of incurred 
expenses.

A. If the city determines that an official or
employee does not come within the provisions
of this chapter, and a court of competent juris-
diction later determines that such claim does
come within the provisions of this chapter,
then the city shall pay any judgment rendered
against the official or employee and reason-
able attorney’s fees incurred in defending
against the claim. The city shall pay any costs
and reasonable attorney’s fees incurred in
obtaining the determination that such claim is
covered by the provisions of this chapter; pro-
vided, if a court of competent jurisdiction
determines that such claim does not come
within the provisions of this chapter, then the
official or employee shall pay the city’s costs

and reasonable attorney’s fees incurred in
obtaining the determination that such claim is
not covered under the provisions of this chap-
ter.

B. If the city determines that a claim against
a city official or employee does come within
the provisions of this chapter, and a court of
competent jurisdiction later finds that such
claim does not come within the provisions of
this chapter, then the city shall be reimbursed
for costs or expenses incurred in obtaining the
determination that such claim is not covered
by the provisions of this chapter. (Ord. 613 § 1,
1989)

2.25.080 Conflict with provisions of 
insurance policies.

The indemnification provisions of this title
do not constitute a policy of insurance, and
nothing contained in this chapter shall be con-
strued to modify or amend any provision of
any policy of insurance where any city official
or employee thereof is the named insured. In
the event of any conflict between this chapter
and the provisions of any such policy of insur-
ance, the policy provisions shall be control-
ling; provided, however, that nothing
contained in this section shall be deemed to
limit or restrict any employee’s or official’s
right to full coverage pursuant to this chapter,
it being the intent of this chapter and section to
provide the coverage detailed in this chapter
only outside and beyond insurance policies
which may be in effect, while not compromis-
ing the terms and conditions of such policies
by any conflicting provision contained in this
chapter. (Ord. 613 § 1, 1989)

2.25.090 Pending claims.
The provisions of this chapter shall apply to

any pending claim or lawsuit against an offi-
cial or employee, or any such claim or lawsuit
hereafter filed, without regard to the date of
events or circumstances which are the basis of
such claim or lawsuit. (Ord. 613 § 1, 1989)
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Chapter 2.28

CITY OFFICE HOURS

Sections:
2.28.010 Office hours.

2.28.010 Office hours.
The City Hall shall be open for the transac-

tion of business on Monday through Friday
(except on state holidays) of each week
between the hours of 8:00 a.m. and 5:00 p.m.
(Ord. 753 § 22, 1997; Ord. 621 § 1, 1990; Ord.
595 § 1, 1988; Ord. 496 § 15, 1984; Ord. 463
§ 1, 1983; Ord. 420 § 1, 1980)

Chapter 2.32

PERSONNEL REGULATIONS

Sections:
2.32.010 Authorization for development of 

personnel manual.
2.32.020 Expense reimbursement.

2.32.010 Authorization for development 
of personnel manual.

The mayor and city administrator are hereby
authorized to publish and, from time to time,
amend a manual of personnel regulations.
These regulations shall represent an extension
of the mayor’s statutory authority to direct the
day-to-day operations of the city under the
auspices of the city administrator and the
mayor and city administrator may, in their dis-
cretion, vary from the specific application of
the rules if they deem it to be in the best inter-
est of the city. Such rules and regulations shall
govern the day-to-day activities of employees,
provided, however, that the city council
reserves to itself the sole right to approve sala-
ries and benefits which effect the budget in the
course of the annual adoption of the city’s bud-
get. Such rules and regulations shall also yield
in the event of conflict to any contrary provi-
sion of collective bargaining agreement, ordi-
nance, individual written contract as approved
by the city council, or civil service rule. (Ord.
712 § 1, 1995)

2.32.020 Expense reimbursement.
Reasonable expenses of city employees

and/or representatives of the city shall be reim-
bursed in accordance with rules established by
the mayor and city administrator, provided,
however, that such employees or representa-
tives of the city shall be reimbursed at the
authorized IRS rate for the use of personal
vehicles in the course of city business unless
provided otherwise by collective bargaining
agreements or an individual employment con-
tract. (Ord. 712 § 1, 1995)
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Chapter 2.36

CONTRACTORS’ BONDS

(Renumbered to Chapter 1.06 by Ord. 760)

Chapter 2.40

SMOKING IN THE CITY HALL

Sections:
2.40.010 Prohibited.

2.40.010 Prohibited.
All persons, upon entering the City Hall of

Clyde Hill located at 9605 Northeast 24th,
shall have extinguished all smoking materials
and shall refrain from smoking within the pre-
mises of the City Hall until such time as that
person exits the same. (Ord. 493, 1985)


