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6.06 Sick Leave Payments 
 

6.06.03 Annual Sick Leave Payments: Non-represented employees shall 
be eligible to receive monetary compensation for accrued sick 
leave as follows: In November of each year, and at no other time, 
employees with at least 768 hours of accrued sick leave may 
elect to convert the sick leave hours earned in the previous 12 
month period, minus those hours used during that period, to 
monetary compensation at the rate of twenty-five percent and 
shall be based on the employee’s current salary. Payment of 
converted sick leave shall occur each year on the December 
payday. 

 
6.07 Sick Leave Sharing 
 

6.07.01 Purpose.  Employees who are suffering from an illness, injury, 
impairment or physical or mental condition which is of an 
extraordinary or severe nature and which has caused, or is 
likely to cause the employee to either be in a leave without pay 
status or to terminate employment with the city, may, subject to 
the provisions of this section or, for unionized employees, subject 
to union contracts addressing this issue, be permitted to receive 
donations of sick leave from other employees. 

 
6.07.02 Requests for Sick Leave Donations: Employees who wish to 

receive donations of sick leave, must submit a request to the 
City Administrator.  The request must include an explanation of 
the circumstances that make the donations necessary and must 
be supported by the opinion of a qualified medical professional. 
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6.07 Sick Leave Sharing 
 
6.07.03 Determination of Eligibility for Sick Leave Donations: The City 

Administrator may authorize sick leave donations if: 
 

a) The employee's request is consistent with the purpose of 
this section and the employee has depleted or is about to 
deplete his or her annual leave and sick leave accruals. 
The City Administrator may waive the requirement to 
deplete accrued annual leave for any employee who is a 
member of a retirement system which includes annual 
leave in the final calculation of the retirement benefit and 
whose illness would, in the judgment of the City 
Administrator, qualify for a retirement; and 

 
b) The employee is currently eligible for sick leave and has 

no current, documented record of sick leave abuse. 
 

6.07.04 Amount of Sick Leave to be Donated: The total amount of sick 
leave that can be donated to an employee will be determined by 
the City Administrator consistent with the criteria in Section 
6.07.03. In no case will the amount of donated sick leave during 
an employee's career exceed 1040 hours for a full-time employee, 
pro-rated for a part-time employee. 

 
6.07.05 Eligibility for Donations: Any employee with more than eighty 

hours of sick leave accrued may authorize a donation of sick 
leave to another employee who has been authorized by the City 
Administrator to receive sick leave donations. In no event will 
an employee be allowed to donate more than 25% of his or her 
accrued sick leave. 

 



 CITY OF TUMWATER 
 POLICY MANUAL - PART 1:  PERSONNEL POLICIES 
 
 SECTION 6 
 BENEFITS 
 
 

 
04/03 6-10 

6.07 Sick Leave Sharing 
 
6.07.06 Procedures: 

 
a) While an employee is on leave donated under this section, 

he or she shall continue to be classified as a city employee 
and shall receive the same treatment in terms of salary, 
wages, and employee benefits as the employee would 
normally receive if using accrued annual or sick leave.  

 
b) If any leave donated under this section is not used, it will 

be returned to the donating employee(s) provided that 
there is no reasonable expectation that the leave will be 
needed in the near future in connection with the illness or 
condition for the which the donation was permitted. 

 
6.08  Medical Leave of Absence 
 

6.08.01 Sick leave may be used by employees who are unable to perform 
their job duties due to illness or temporary disability. Medical 
leave may also be used for a period of actual disability caused or 
contributed to by pregnancy, miscarriage, abortion, childbirth or 
recovery therefrom. 

 
6.08.02 In the event sick leave is not accrued by the employee, or there 

is not sufficient accumulated sick leave, use of vacation or leave 
without pay will be allowed for the actual period of illness or 
temporary disability. 

 
6.08.03 A certificate from a qualified health care provider may be 

required to provide certification of illness or temporary 
disability, and may be required to provide written release to 
return to work. 




