DATE: August 5, 1998

TO All personnel
FROM: Mitch Barker
RE DEPARTMENT MANUAL REVISIONS

Attached are pages which will update our department manual. Please replace the existing pages with the ones enclosed.
Changes to the department manua include:

1.08.0 Changes “unusua circumstances’ to “special occurrence procedures.”
4.02.00 Adds. 6) Narcotics and genera investigations.

4.07.00 Deletes reference to “officer’s reports.”

Annex A

to Chapter 4  Updates authorized staffing.

5.10.01 Eliminates reference to “ Department pager.”
7.20.00 Déeletesthis section. Information is included in 5.19.00.
7.21.00 Re-numbered as 7.20.00 through end of chapter.
8.02.02 Adds “Untruthfulness’ as a serious violation.
Add 8.08.06 Life Saving Award
10.03.00 Changes manner in which evidence custodians are assigned.
11.02.01 Corrects “reasonable” to “reasonably.”
14.03.08 Section referencing authorized sweaters deleted. Section renumbered.
15.00.04 Deletes reference to “unit lieutenant.”
Delete 16.02.00 Deletes reference to opticom training.
16.02.01 Re-numbered to 16.02.00.
17.03.02 Deletes Fire Didtrict 5 as required aid personnel.
17.05.00 - Re-numbered as 17.04.00 through end of chapter.
18.07.02 Replaces “County Y outh Services’ with “Child Protective Services.”
Annex A

to Chapter 18 Updates Mutual Aid Agreements with outside agencies.

19.07.00 Eliminates description of steps to be followed when performing traffic stops.

19.07.02 Adds name of vehicle operator to required officer notebook information during
traffic stops. Note license plate requirement.

Chapter 19 is reduced to 14 pages.

After you have reviewed these modifications and made the page replacements in your existing department manual, please
sign and return the acknowledgment on the reverse of this memorandum.



GIG HARBOR POLICE DEPARTMENT

On ;| received copies of
changes to the department manua as listed on the reverse of this form. These changes are dated 06/15/98. These
changes will be included with my persond copy of my department manud.

| dso understand each of the changes listed, or will contact my supervisor for clarification on any item which requires
explanation.

Employee signature

Date signed Witness
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FOREWORD

The G g Harbor Police Departnent exists to protect the citizens of
G g Harbor, and to inprove their quality of life. W nust recognize
that all departnent operations are in the interest of public welfare and

safety. It nust also be recognized that we, as peace officers, have
been del egated certain | egal powers not possessed by the private
citizen. It is nost inportant that our objective be achieved in a

manner which inspires the confidence and respect of the public.

VWil e no absolute rules of conduct can be established which wl
enbrace all cases arising in the general discharge of police duties, or
in personal activities of each individual enployed by the G g Harbor
Police Departnent, the provisions listed in this manual provide the
framewor k and direction for policy and conduct of personnel. Al
persons enpl oyed by the G g Harbor Police Departnment shall conformwth
the spirit and intent of the provisions contained in this manual.

M tchell K. Barker
Chi ef of Police



10.

11.

DEFI NI TI ONS

The followi ng definitions shall apply to the words or phrases
|isted bel ow whenever used in the provisions of this or other
of ficial publications or directives of the Departnent.

Command Officer: Means the rank of Lieutenant or above.

Departnent or Departnmental: Alone shall mean the G g Harbor Police
Depart ment .

Depart nent Menmber: Any enpl oyee or volunteer of the G g Harbor
Pol i ce Department.

Genders: The mascul i ne gender includes the fem nine gender.

May: |s perm ssive

O f-Duty: Any person in the service of the G g Harbor Police
Depart nent not bei ng governed by days and hours assigned to them by
the duty schedul e or order of a supervisor or conmmand officer.

On-Duty: Any person in the service of the G g Harbor Police
Depart nent being governed by days and hours assigned to them by the
duty schedul e or order of a conmand officer or supervisor.

Shall: |Is mandatory.
Shoul d: Is not mandatory, but is strongly recomended.

Supervisor: Means a sergeant or other person who has been
desi gnated as a supervisor by the Chief of Police.

WIIl: |Is nmandatory.
Al'l other words shall have their common and ordi nary neani ng.

Severability: |If any section, subsection, item clause or phrase
in this manual is found to be illegal or otherw se incorrect or

i napplicable, such findings shall not affect the validity of the
remai ni ng portions of this manual.

Supersessions: The rules and regul ations contai ned herein
supersede all Rules and Regul ations manual s that were in effect
prior to the adoption and institution of this manual.

| ssued: June 1, 1996

Last

Revi sed: February 5, 2001



CHAPTER 1
I NTRODUCTI ON TO THE MANUAL

1. 00. 00 MANUAL | S | SSUED BY THE CHI EF OF POLI CE:
This manual 1s 1ssued and authorized by the Chief of
Police of the G g Harbor Police Department. It
contains the policies and rules of this departnment.
These policies and rules are established to direct
personnel in carrying out their duties and
responsibilities.
Vi ol ati ons of any of the policies or rules contained
in this manual will be grounds for disciplinary
action.

1.01.00 DEPARTMENT MEMBERS W LL HAVE KNOW. EDGE OF MANUAL CONTENT:
Every nmenver of the departnment shall have know edge
of , and abide by, all policies and rules contained
in this manual .

1.02.00 DEPARTMENT MEMBERS W LL SI GN FOR RECEI PT OF MANUAL:
Every nenber of the departnent, after being 1Issued a
manual , wll:

1) Sign a dated formindicating receipt of the
manual .

2) Read the manual within thirty days of receiving
it.

3) At the end of thirty days, sign an additional
formindicating they have read and understand
t he manual .

1.03.00 DEPARTMENT MEMBERS W LL KEEP THE MANUAL SECURE:
Departnment nmenpers wll Kkeep their manual secure.
Any information which could hanper the departnent's
operations will be kept strictly confidential. Loss
of a manual or any of its parts will immediately be
reported, in witing, to a supervisor. Any request,
by persons outside the departnent, for information
on the contents of this manual will be referred to
the Chief of Police.

06/ 15/ 98
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1.04.00 DEPARTMENT MEMBERS W LL KEEP MANUAL | N GOOD REPAI R:
Departnment nenbers w Il keep therr manual 1 n good
condition. Broken covers or torn pages wll be

repaired. When necessary, replacenent of these
parts will be requested.



1.05.00 DEPARTMENT MEMBERS W LL KEEP THE MANUAL UPDATED
Departnent nenbers wll keep their manual up to date
by maki ng changes as directed. Upon being issued
manual updates, departnent nmenbers wll:

1) Sign a dated formindicating receipt of the
updated materi al

2) After reading the update, sign an additional
formindicating they have read and understand
t he updated material prior to its effective
dat e.

1.06. 00 DEPARTMENT MEMBERS W LL CONSULT W TH SUPERVI SORS:
Departnment nenpbers shall consult a supervisor or
command officer if they have questions as to proper
policies or their responsibilities, after consulting
t he manual .

1.07.00 MANUAL ORGANI ZED AND | NDEXED FOR REFERENCE:
Thi's manual has been organi zed and I ndexed to assi st
in locating material. To find a general area,
consult the table of contents at the front of the
manual for the correct chapter. To find a specific
subj ect, consult the index at the back of the
manual .

1.08.00 KNOW.EDGE OF OTHER OFFI CI AL PUBLI CATI ONS | S MANDATORY:
Departnment nenpbers shall have know edge of ot her
official city and departnental publications. These
i ncl ude, nmenoranda, special occurrence procedures,
and the City Personnel Manual. Departnment nenbers
will also maintain and update these publications,
keep them secure, and treat them as confidential.

06/ 15/ 98
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2.00.00

06/ 01/ 96

CHAPTER 2

DEPARTMENT PURPOSE AND M SSI ON

The m ssion of the G g Harbor Police Departnment is to
enhance the quality of life in the City of G g Harbor
by working co-actively with the conmmunity. Departnent
menbers will support this m ssion by protecting
persons and property; maintaining peace and order;
assisting citizens in tinmes of need; and enforcing
city ordinances, and state and federal |aws.

| NTENT OF M SSI ON STATEMENT:

The m ssion statenent serves as the basic concept of all
police services for this departnment. It is the primary rule
of the departnent and is to be foll owed when perform ng any
duty. This effort begins with the commtnment of each of us to
perform our duties professionally, to interact with citizens
in a positive caring manner, and to assune the responsibility
of the departnent nission as our own.



CHAPTER 3
DEPARTMENT AUTHORI TY AND JURI SDI CTI ON

3.00. 00 DEPARTMENT AUTHORI TY | S ESTABLI SHED BY MUNI Cl PAL CODE:
The G g Harbor Police Department 1s established by
Section 2.47.010 of the G g Harbor Muinicipal Code
whi ch states in part:

"There is established and created a departnment of
police to be operated under the direction and
control of the City' s chief |aw enforcenment officer,
the Chief of Police."

The authority of officers derives from Section
2.47.060 of the G g Harbor Minicipal Code which
states in part:

"The Chief of Police and all comm ssioned police
personnel, including reserve police officers, shal
have the powers granted, with the duties inposed, by
the laws of the State of WAshington relating to the
Chi ef of Police and | aw enforcenent personnel of
Optional Code cities. 1In addition, the Chief and
all other comm ssioned police personnel of the
police departnent shall have the power and the duty
to enforce ordinances of the City, and to perform
such other services as the ordinances of the City
may now or hereafter require. "

Comm ssi oned personnel shall be sworn to enforce the
ordi nances of G g Harbor, state and federal |aw and
to protect public peace and safety within the City
of G g Harbor, and to abide by the canon of ethics
prescribed in this chapter.

3.00.01 DEPARTMENT MEMBERS ACCOUNTABLE FOR DELEGATED AUTHORI TY:
Each departnment nmenber 1S accountable for the authority
del egated to them under the |aws of the State of Washi ngton,
ordi nances of the City of G g Harbor, and any applicable
conm ssions or authority.

06/ 01/ 96
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3.01.00 DEPARTMENT HAS JURI SDI CTI ON AS DEFI NED:
The G g Harbor Police Departnment shall have
jurisdiction within the corporate limts of the City
of G g Harbor and in other cities or counties as




defined within any nutual aid agreenent or the Peace
O ficers Powers Act of 1985.

06/ 01/ 96
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G G HARBOR POLI CE DEPARTMENT
CODE OF ETHI CS

As a nenber of the G g Harbor Police Departnent, ny
fundamental duty is to serve the public, and to

saf equard lives and property. | will protect all
citizens agai nst deception, oppression, violence or
di sorder, and respect the Constitutional Rights of
all persons to liberty, equality and justice.



06/ 01/ 96

| will remain honest in actions in both nmy personal
and official life. | will obey the |laws of the |and
and the regulations of my department. Whatever |
see or hear of a confidential nature or that is
confided to nme in ny official capacity will be kept
ever secret unless revelation is necessary in the
performance of my duti es.

| will never act officiously or permt persona
feelings, prejudices, aninobsities, or friendships to
i nfl uence ny decisions. Wth no conpromse, | wll

enforce the | aw courteously and appropriately
wi t hout fear or favor, malice or violence.

| recognize the position of my office as a synbol of
public faith, and | accept it as a public trust to
be held so long as | amtrue to the ethics of the
police service. | wll constantly strive to achieve
t hese objectives and ideals, dedicating nyself to ny
chosen profession of |aw enforcenent.

3-3



CHAPTER 4
DEPARTMENT ORGANI ZATI ON

4. 00. 00 DEPARTMENT |'S ORGANI ZED | NTO TWO UNI TS:
The departnment 1s organized 1nto two units;
Operations and Adm nistration. Each of these units
may enconpass one or nore functions.

4.01.00 ADM NI STRATI VE UNI' T FUNCTI ONS DEFI NED:
The primary tunctions of the admnistrative unit
ar e:

1) | ong range departnental planning

2) formul ati on of policy and operational budget
3) setting goals and objectives

4) monitoring the overall efficiency of the
depart ment

5) assuring that training needs are net

6) assi sting personnel with personal and career
devel opnent

12/ 30/ 99
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4.01.01 POLI CE SUPPORT SPECI ALI ST RESPONSI Bl LI TI ES DEFI NED:
These personnel are responsible for:




4.02. 00

12/ 30/ 99

4.02.01

1)

2)

3)

4)

5)

6)
5)

processing and initial distribution of
departnmental reports

efficiently maintaining and controlling an up to
date records system

mai ntai ni ng a good order of office supplies

provi ding informati on and di ssem nation of
records within guidelines

provi di ng communi cati ons with departnment nenbers
and the public

processi ng Conceal ed Pistol License applications

ot her duties as assigned by supervisors or
command officers

OPERATI ONS UNI T RESPONSI Bl LI TI ES DEFI NED

The Operations Unit perforns several functions and
is responsible for:

1)
2)
3)
4)

5)

the first line police function

basic crinme prevention and education
marine patrol function

bi cycle patrols

narcotics and general investigations

4-2

PATROL RESPONSI Bl LI TI ES DEFI NED

Patrol personnel pertformthe majority of the first
i ne services necessary in acconplishnment of the
operational police task. They are responsible for:

1)

protection of |ife and property



2) initial response to calls for service and the
identification and apprehensi on of offenders

3) prelimnary and foll ow up investigation of
m sdeneanor and felony crines

4) wor king closely with the public to identify
concerns and cooperatively devel op solutions to
t hose concerns

4.02.02 RESERVE OFFI CER RESPONSI Bl LI TI ES DEFI NED

These personnel are non-pald conm ssi oned personnel utilized
to augnment and support other nmenbers of the
departnment. Their duties and responsibilities are
the same as those paid personnel performng a
simlar function.

4.03.00 DEPARTMENT PERSONNEL ARE SUBORDI NATE TO CHI EF OF POLI CE:
The departnment conmand structure IS subordinate to
t he Mayor, through the City Adm nistrator. All
department personnel are ultinmately responsible to
the Chief of Police. A rank structure has been
established to provide efficient span of control and
unity of command. Personnel are accountable for the
use of authority which is delegated to them
Depart nment nenbers shall report directly to the
person designated as their inmmedi ate supervisor
prior to contacting other personnel in the conmand
structure, unless other provisions are made in this
manual .

12/ 30/ 99
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4.03.01 CH EF OF POLICE | S CH EF EXECUTI VE OF DEPARTMENT:
The Mayor has designated the Chief of Police as the
departnment's Chief Executive and fiscal manager.
The rul es, regul ations, policies and procedures,
governing the operation of the Departnment are
initiated, authorized and issued by him (For
conplete job description reference Annex B of this
chapter)

4.03.02 LI EUTENANT |S SECOND LEVEL OF COVIVAND
The rank of Lieutenant 1s the second | evel of
command within the Departnent and is responsible to




the Chief of Police. This person oversees the
activities of those personnel assigned to him (For
conplete job description reference Annex C of this
chapter)

4.03.03 SERGEANT IS THI RD LEVEL OF COMVAND:
The rank of Sergeant 1s the third | evel of command
within the Department. Sergeants are responsible to
the Chief of Police through the Lieutenant and
supervise the activities of the subordinate
personnel assigned to them (For conplete job
description reference Annex D of this chapter)

4.03. 04 POLI CE OFFI CERS ARE SUBORDI NATE TO SERGEANTS:
The rank of police officer 1s subordinate to the
rank of Sergeant and above. The police officer is
responsible to the Chief of Police through the
Sergeant and the Lieutenant. (For conplete job
description reference Annex E of this chapter)

4.03.05 POLI CE SUPPORT SPECI ALI STS ARE SUBORDI NATE TO SUPERVI SORS:
The position of police support specialist 1s
responsi ble to the Chief of Police through the
Li eutenant. These persons have no supervisory
authority or responsibility unl ess del egated or
assigned these duties by a command officer. (For
conplete job description reference Annex F of this
chapter)

12/ 30/ 99
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4.03.06 RESERVE OFFI CERS SUBORDI NATE TO COVM SSI ONED PERSONNEL:
The position of Reserve Oficer IS responsible to
the Chief of Police through the Sergeants and
Li eutenant. These persons have no supervisory
authority or responsibility unl ess del egated or
assigned these duties by a command officer. The
position of Reserve Oficer is subordinate to al
conm ssi oned personnel .

4.04.00 SUPERVI SOR' S AUTHORITY IS CONFI NED TO THEI R UNI T:
Supervi sory personnel are accountable for the
performance of the personnel under their imrediate
control .

4.05.00 COVVAND PROTOCOL WHEN CHI EF | S ABSENT:
VWhen the Chief of Police 1s absent or otherw se
unavai l abl e, the successi on of commnd is:




4. 06. 00

12/ 30/ 99

4.07.00

4.07.01

1) Li eut enant
2) Ser geant

In the absence of a command officer or sergeant, the
seni or police officer on duty shall assunme command
of operations. This person shall maintain conmand
until the situation is concluded or until relieved
by the sergeant or command officer.

SUPERVI SORS SHALL BE CALLED TO SCENES WHEN NEEDED:
A supervisor shall be called to a scene when:

1) the situation requires nore expertise or
authority than is present

2) the situation could reasonably be consi dered of
maj or i nportance or inpact

3) there is uncertainty of the proper course of
action to be taken

4-5
DEPARTMENT MEMBERS SHALL COOPERATE W TH EACH OTHER:
Al'l departnment nmenbers shall share 1 ntormation, and
cooperate fully, with other nmenbers in order to
further the departnment’'s m ssion and objectives.
I nformation will be shared between all departnment
personnel via:

1) shift |ogs
2) case reports

3) menor anda

CONCERNS CAN BE DI SCUSSED I N CHI EF' S CONFERENCE:
Any department menber, or group of nenbers having
any matter that needs to be discussed or addressed
by the Chief, may request a conference with the
Chi ef. The subject for the conference will be
specified in advance, in witing, allow ng anple
time in which to prepare.




4.07.02 CITY ADM NI STRATOR MAY BE REQUESTED AT MEETI NGS
Enpl oyees nmay request that the Chief invite the City
Adm ni strator or his designee to informal, regular
or special staff meetings.

12/ 30/ 99

ANNEX A TO CHAPTER 4
AUTHORI ZED STAFFI NG

G G HARBOR POLI CE DEPARTMENT

2000
13 Full Time Conm ssioned Personnel:
1 Chief of Police
1 Police Lieutenant
2 Police Sergeants
9 Police Oficers
2 Full Tinme Noncomi ssioned Personnel:
2 Police Services Specialists

10 Non Paid Comm ssi oned Personnel :
10 Reserve Police Officers



12/ 30/ 99

4A-1



5. 00. 00

5.01.00

5.02. 00

5.03.00

12/ 30/ 99

5.04.00

5.04.01

CHAPTER 5
PERSONNEL MATTERS

DEPARTMENT MEMBERS SHALL REPORT W THI N ONE HOUR:

The Tocation of a department nenpber s residence nust
be such that if the enployee is contacted and call ed
back to duty in an energency, he/she can report to
the station, ready for duty, within sixty (60)

m nutes of being contacted. New departnent nenbers
wll neet this requirement within six (6) nonths of
successfully conpleting their probationary period.

CURRENT ADDRESS SHALL BE ON FILE W TH DEPARTMENT:
Department nmenpers shall Kkeep their current address
on file with the departnment. Departnment nmenbers
wll pronptly informtheir supervisor, in witing,
of any change in address. This requirenent applies
even when the change of address is of a tenporary
nat ure.

DEPARTMENT MEMBERS REQUI RED TO HAVE HOVE TELEPHONE
Department nenbers are required to have a telephone
in their residence. Departnment nmenbers shal

mai ntain their tel ephone nunber on file with the
departnment. Departnment nenmbers will pronptly inform
their supervisor, in witing, of any change of their
t el ephone nunmber. This requirenment applies even
when the change is of a tenporary nature.

PERSONNEL SHALL MAI NTAI N PHYSI CAL/ MENTAL FI TNESS:
Departnment nenpbers shall maintain a |level of

physi cal and nental fitness which will allow themto
effectively performtheir duties. |If a question
arises as to a departnent nenber's ability to
performregul ar duties due to an apparent | ow | evel
of physical or nmental health or fitness, the

depart nment nenber may be required to submt to a
physi cal or nental health exam nation and bring
their physical or nmental fitness to a | evel which
will allow themto effectively performtheir duties.

5-1

DEPARTMVENT MEMBERS SHALL REPORT FOR ASSI GNED SHI FTS:
Departnment nenpers shall report for duty on their
assi gned shifts except when injury, illness, or
energency situations prevent them from doi ng so.

PERSONNEL SHALL REPORT PREPARED FOR DUTY:




5.04.02

5.04. 03

5. 05. 00

12/ 30/ 99

5. 06. 00

5.07.00

Al'l personnel will report to duty, appropriately
attired and equi pped, at the beginning of their
shift and will be physically and nmentally fit to
performtheir duties.

LATE REPORTI NG PERSONNEL SHALL NOTI FY SUPERVI SOR:
Department nenpbers unable to report tor duty at the
assigned tinme, shall notify their supervisor before
the start of the shift to explain the situation and
provide an estimated tinme of arrival.

SUPERVI SOR SHALL BE NOTI FI ED OF FAI LURE TO REPORT:
Any departnment menber unable to report for duty

because of illness or injury nust notify the
supervi sor on duty at least four (4) hours prior to
their schedul ed shift. Sudden onset of injury or

illness or other energency circunstances are
sufficient cause for departure fromthe 4-hour

notification requirenment. However, the duty
supervi sor nmust still be advised as soon as
possi bl e.

BRI EFI NG SHALL BE DONE AT START OF SHI FT:

Department nenmpbers w [ make thensel ves aware of any
i nformation necessary for proper performance of
their duties during the beginning of their shift.

5-2
DEPARTMENT MEMBERS SHALL WORK A FULL SHI FT:
Departnment nenvers shall remain on duty tor their
entire assigned shift unless excused by a supervisor
or command officer. During the shift, personnel

will carry out their duties to the best of their
ability. If any department nenber nust |eave duty
before the end of shift that person will obtain

perm ssion of the supervisor before |eaving.

MVEAL BREAKS ARE LI M TED TO SI XTY M NUTES:




5.07.01

5.08.00

5.08.01

5.09.00

12/ 30/ 99

5.10. 00

5.10.01

One hour of the daily scheduled shift will be a paid
meal period. Meal breaks will be taken as approved
by the shift supervisor

BREAKS ARE LI M TED

One halt hour of the daily scheduled shift my be
taken as paid breaks and will be taken as approved
by the shift supervisor. During these breaks, the
departnment nmenber is not relieved of duties and w |
be obligated to respond fromthe break for any calls
for service that occur unless directed otherw se by
a supervisor or conmand officer.

S| CK LEAVE SHALL NOT BE ABUSED

Departnment nenbers shall take sick |eave only for
instances of illness or injury or as specified in
the City Personnel Manual. The departnent nmay at
any tinme require a physician's statenent to
determine if a physician approves a depart nment
menber’s return to duty

S| CK LEAVE ACCRUAL SPECIFIED IN CI TY MANUAL:
Sick Teave wIT be accrued and adm ni stered as
specified in the City Personnel Mnual or as
provided by City, State or Federal guidelines.

WORK PERI OD ESTABLI SHED BY AGREEMENT:

I 'ndi vi dual work unit [abor agreenment, or contract
shal | establish the work period for all enployees of
t he Departnment.

5-3

PERSONNEL MUST REPORT FOR CALL BACK:

['n unanti cl pated energency situations, departnment
menbers may be call ed back to active duty after
their assigned shift. |In these situations,
departnment nmenbers will be required to report back
to duty and to carry out duties assigned by
supervi sors or command officers.

PERSONNEL MAY BE PLACED ON STAND- BY STATUS:
Departnent nenbers may be placed on "stand-by"
status when it is anticipated they nay be call ed
back to duty after going off shift. Wen placed on
st and- by status, departnment nmenbers wll:




5.10. 02

5.11. 00

5.11.01

12/ 30/ 99

5.11.02

5.11.03

5.12.00

5.13. 00

1) remai n near a tel ephone and | eave the nunmber
with the designated person, or

2) utilize a pager and | eave the nunber with the
desi gnat ed person, and

3) be prepared to report for duty imediately upon
being notified to do so.

COVPENSATI ON FOR CALL BACK/ STAND- BY SPECI FI ED:
Departnent nenbers shall recelve conpensation for
call back and stand-by duty in accordance with the
provi sions of the City Personnel Manual and the
current enpl oyee | abor agreenent.

OVERTI VE MAY BE REQUI RED
Departnment nenbers nmay be required to work in excess
of normally schedul ed hours in a work period.

OVERTI ME COVPENSATI ON SPECI FI ED I N CI TY MANUAL
Departnment nmenpbers wll recelve overtine
conpensation in accordance with the provisions of
the City Personnel Manual or current enployee | abor
agreenment, when the overtinme is authorized by a
supervi sor or command of ficer.

5-4

COURT APPEARANCES NMAY BE REQUI RED OFF- DUTY:
Departnent nenbers who are required to appear in
court in connection with their official duties, wll
appear and testify as directed even though the tine
of appearance falls when they are off duty.

COVPENSATI ON FOR COURT APPEARANCES SPECI FI ED
Conpensation tor court appearances wll be paid in
accordance with the provisions of the City Personnel
Manual or current enployee | abor agreenent.

VACATI O\ ANNUAL LEAVE SPECI FI ED I N CI TY MANUAL
Departnent nenbers shall accrue annual vacation with
pay in accordance with the provisions of the City
Per sonnel Manual .

VACATI ON ELI G BI LI TY SPECI FI ED I N CI TY MANUAL:




5.13.01

5.14.00

12/ 30/ 99

5.15. 00

Pai d vacation | eave may be taken in accordance with
the provisions of the City Personnel Manual.

VACATI ON REQUESTS SHALL BE MADE FOURTEEN DAYS PRI OR
Requests for vacation tinme shall be submtted for
approval at least fourteen (14) cal endar days in
advance. |If sufficient justification is presented,
a supervisor may wai ve the 14-cal endar days advance
notice.

LEAVE FROM WORK SPECI FI ED I N CI TY MANUAL

Leaves from work may be requested and taken in
accordance with the provisions of the City Personnel
Manual . Unl ess specified by |law, |abor agreenment,
or contract, no other |eave shall be allowed.
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SPECI AL UNI T ASSI GNMENTS SHALL BE ROTATED:

Transter of personnel to specral unit duties will be
on a rotational basis. The Chief of Police wll
determ ne the duration of these assignnents. The
follow ng process will acconplish announcenent and
assi gnment of personnel to these units:

1) A written announcenent of the opening and its
requirenments will be distributed to al
per sonnel .

2) Department nmenbers wi shing to apply for the
position will submt a nmenorandum of intent, via
the chain of conmand, to the Chief of Police
indicating their desire to be considered for the

position. This menorandum shall include,

a. an explanation of why the departnment nmenber
wi shes to be considered for the position
and,

b. a list of any qualifications which my be

rel evant, and

C. any other facts or reasons the departnent
menber feels should be considered.
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5.16. 00

5.17.00

5.17.01

5.17.02

5.17.03

3) The Chief of Police and the appropriate
supervisor(s) wll review these docunents. If a
decision is not made after the initial review,
oral interviews may be conducted at the
di scretion of the Chief of Police.

4) The final decision will then be nade and the
assignnent to the position will be announced via
written nmenorandum

5) | f no personnel apply for the position, or those
persons applying are deened unsuited for
assignnment to the position, the vacancy will be
filled with an appoi ntment by the Chief of
Pol i ce.

6) Officers vacating an assignnment froma speci al
unit may not reapply for any special unit
position for a mninmmof twelve (12) nonths,
unl ess the Chief of Police waives this
condi tion.
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PROMOTI ONS ARE SPECI FI ED BY Cl VI L SERVI CE COVM SSI ON
Al'l pronotions wll be made I n accordance wth the
City of Gg Harbor Civil Service Comm ssion Rul es
and Regul ati ons.

| NI TI ATI NG LAWSUI TS SHALL BE REPORTED TO CHI EF:

No department menber will bring a civil suit for
danmages sustained in the line of duty without first
reporting the civil suit in witing to the Chief of
Pol i ce.

BEI NG NAMED I N LAWSUI T SHALL BE REPORTED TO CHI EF:
Any department nenber who Deconmes awar e that hel she

wi Il be naned as a respondent in a civil suit
arising fromaction in an official capacity, whether
on or off duty, will imrediately notify the Chief of

Police in writing.

BEI NG SERVED LEGAL PROCESS SHALL BE REPORTED TO CHI EF:
Any departnment menber who 1s served with a subpoena
or other legal process relating to the business,
operations, policies or procedures of the Department
wll informthe Chief of Police, in witing,

i mmedi ately. This requirenment does not apply to
subpoenas relating to the prosecution of a routine
crimnal case.

SELECTI ON TO JURY SHALL BE REPORTED TO SUPERVI SOR
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5.18.00

5.18.01

Depart nent nenbers receiving notice to appear for
jury duty shall inmmediately notify, and deliver a
copy of such notice to, their supervisor.
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OFF- DUTY EMPLOYMENT SHALL BE APPROVED BY CHI EF

Any departnent nenmber who w shes to take additional
enpl oynment during off-duty hours will make witten
request to the Chief of Police before accepting the
enpl oynment. I n doing so, the departnment nemnber
will:

1) nanme the conpany and/ or enpl oyer

2) fully describe the nature of the work to be
perfor med

3) i st hours of work

The request may be rejected, or resignation of off-
duty enpl oyment may be ordered, if the Chief
determ nes that the job:

1) i nvol ves m suse of, or is outside the
jurisdiction of the conm ssion

2) coul d adversely affect the departnment nmenber's
on duty work perfornmance

3) coul d adversely affect the departnment’'s inage or
efficiency

This section also applies to off duty work with
vol unt eer groups. Tine worked in off-duty
enpl oynment i s not recognized as hours worked.

PERSONNEL' S FI RST WORK OBLI GATION | S TO DEPARTMENT:
The primary work obligation and responsibility of a
depart nent nmenber who accepts off-duty enpl oynent
will be to the departnment. Departnent nenbers
directed to report for duty will do so regardl ess of
their off-duty enploynent status.
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5.19.00 OFF DUTY OFFI CERS SUBJECT TO COVPETENT AUTHORI TY:
Ot duty officers are subject to orders from
conpetent authority, and to energency requests for
assi stance fromcitizens, provided; the officer has
t he necessary resources available to properly handl e
t he enmergency.

5.19.01 OFF DUTY OFFI CERS SHALL CARRY OFFI Cl AL | DENTI FI CATI ON:
Wi le off duty, officers wll carry officlal
i dentification.

5.20.00 COVMAND OFFI CER SHALL BE NOTI FI ED OF | NJURY TO EMPLOYEE
I'n the event of serious 1llness or injury to a departnment
menber, the shift supervisor or a command officer shall notify
t he next of kin. \Whenever possible, this notification shall
i ncl ude the departnent nenber's condition and |ocation, and
any assistance requested by the famly shall be nade. 1In al
such events, a command officer shall be notified.

5.20.01 CH EF SHALL BE NOTI FI ED OF EMPLOYEE DEATH:
I'n the event of the death of a departnent nenber, the Chief of
Police shall be notified. The Chief or his designee wl
assure that notification of the next of kin is conpleted in
t he manner specified by the departnment nmenber in their
personnel packet.

5.21.00 CI TI ZEN DEATH NOTI FI CATI ONS MADE BY MEDI CAL EXAM NER
Noti1tications of citizen death are normally made by the County
Medi cal Examner's Ofice. On occasion it is necessary for
officers to make notifications of citizen death, serious
injury, or serious illness. When requested to make such
notifications, officers will do so, in person, in a
prof essi onal, courteous and conpassi onate manner. \henever
possi bl e, at |east one uniformed officer shall be present when
maki ng such notifications.
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ANNEX A TO CHAPTER 5
PATROL SHI FT ASSI GNMENT AND ROTATI ON

The normal shift assignnment, shift rotation and regul ar days off
for patrol menbers shall be:

Wor k four consecutive ten-hour shifts, followed by three
consecutive days off.

Normal shifts are:

Day - 0600 to 1600

Day Overlap — 0800 to 1800

Swi ng - 1600 to 0200

Overlap - 1700 to 0300

Early Grave — 1800 to 0400

Grave - 2000 to 0600
12/ 30/ 99
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CHAPTER 6
APPEARANCE STANDARDS AND GROOM NG

6. 00. 00 UNI FORVED PERSONNEL SHALL WEAR UNI FORM ON DUTY:
Uni T ormed departnent nenbers shall wear unifornms
whil e on duty unless other attire is approved by a
supervi sor or command officer.

6.00.01 UNI FORMS AND EQUI PMENT SUPPLI ED BY DEPARTMENT:
Equl pment required to pertorm specified job duties, and
initial uniformclothing, is supplied by the departnent. A
yearly clothing maintenance allotnent is provided to personnel
on an as needed basis after initial outfitting.

6. 00. 02 UNI FORM | TEMS SHALL NOT BE WORN W TH NON- UNI FORM ATTI RE:
Unitormitens shall not be worn wth non-uniform
attire.

6.00.03 UNIFORMS SHALL BE KEPT I N GOOD REPAI R:
Al'l parts of the unitorm shall be kept clean, neatly

pressed, in good repair and properly fitting. Itens
worn out or damaged shall be replaced or repaired as
necessary.

6.01. 00 MODI FI CATI ONS TO THE UNI FORM ARE PROHI Bl TED
Uni tormed departnent nenbers wll wear only itens
approved by the departnment. No nodifications to the
uni formare permtted.

6.01.01 ON DUTY CIVILIAN ATTI RE:
Department nenbers assigned to investigative or
adm ni strative positions shall wear clothing
approved by their supervisor. Exceptions may be
granted by a command officer. Personnel attending
court or making other public appearances for the
departnent shall wear the duty uniform or
appropriate business attire.

06/ 01/ 96
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6.01.02 COWM SSI ONED PERSONNEL SHALL CARRY POLI CE | DENTI FI CATI ON

Comm ssi oned personnel will be 1ssued an official
badge appropriate for their rank, and a comm ssion




card. Every officer will carry the comm ssion card
whil e on duty, and shall display it upon request.
Loss of the comm ssion card or badge shall be

i medi ately reported in witing to the Chief of
Police through the Chain of Command.

6. 01. 03 DRI VER' S LI CENSE REQUI RED TO OPERATE CI TY VEHI CLES:
Every department nmenber who operates a city vehicle
shall have a current, valid Washington State
driver's license and shall carry such |license when
operating any city vehicle.

6.01. 04 UNAUTHORI ZED EQUI PVENT | S PROHI Bl TED:
No departnment menber shall use or have any item of
equi pmrent that is not approved by the departnment
whil e acting under color of authority as a nember of
t he departnment. Unauthorized itens shall not be
kept in departnment facilities.

6.02. 00 DEPARTMENT EQUI PMENT SHALL BE USED FOR | NTENDED PURPOSE:

Department nmenmbers w I use departnment equl pment
only for its intended purpose in accordance with
est abl i shed departnental procedures and will not

abuse, damage or |ose that equipnment. They wll

mai ntain all departnmental equi pment assigned to them
in good condition. Department nmenbers wll not
convert departnent equi pnent to personal use.

06/ 01/ 96
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6.02.01 DAMAGED EQUI PMENT SHALL BE REPORTED TO SUPERVI SOR:

Department nmenpbers wll 1 nmediately report, In
witing, to a supervisor:

1) any damage to department property or equi pnment
assigned to them

2) any inoperative, defective or hazardous
equi pnment which cones to their attention



6.02. 02

6.02. 03

6.02. 04

06/ 01/ 96

DEPARTMVENT MEMBERS MAY BE CHARGED FOR DAMAGED EQUI PMVENT:

Departnment nenpers shall not [ose, danage or waste
department property or equi pment through negligence,
carel essness, or inproper use. Departnment menbers
responsi bl e for such | oss, damage or waste may be
charged for replacenent or repair of the property.

EQUI PMENT SHALL BE RETURNED UPON REQUEST:

Department nmempbers w [ turn 1n any departnent

equi pnment assigned to them whenever directed. Upon
separation of enploynent, all departnent owned
property will be pronptly returned.

PERSONNEL SHALL NOT ATTEMPT MAJOR EQUI PMENT REPAI RS:
Wth the exception of routine nmalntenance and

cl eani ng, departnment menmbers will not dismantle or
attenmpt to repair equi pnent unless authorized to do
so by a supervisor or conmand officer.
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7.00. 00

7.01.00

7.01.01

7.01.02
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7.02.00

CHAPTER 7

RULES OF CONDUCT

DEPARTMENT MEMBERS SHALL ABI DE BY ALL LAWS:

Al'l nmenmbers of the departnment shall be tamliar
with, conformto and abide by the laws of the United
States, State of Washington, City of G g Harbor and
t he departnmental rules and regul ati ons.

M SCONDUCT W LL NOT BE TOLERATED

The duties perfornmed by this agency are vital to the
safety and well being of this community. Because of
the inmportance of these duties, it is essential that
t he departnent set and maintain high standards of
conduct anong its personnel. M sconduct by
departnment nmenbers will not be tolerated because it
weakens the departnent's effectiveness, erodes
public trust, and can endanger nmenbers of the public
or personnel of this departnment.

CONDUCT UNBECOM NG A DEPARTMENT MEMBER DEFI NED:
Conduct unbecom ng a departnment menber shall 1 nclude
t hat which would tend to bring the Departnent into
di srepute, erode public trust, reflect discredit
upon the enpl oyee as a nenmber of the Departnment or
that which would tend to inpair the operation,
effectiveness or efficiency of the Departnent or the

enpl oyee.

CRI M NAL CONDUCT SHALL BE GROUNDS FOR TERM NATI ON:
Violations of any law, an 1 ndictment of Information
filed agai nst any department nmenber, or a crimna
conviction will be cause for disciplinary action up
to and including term nation of enploynment.
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BASI C DUTI ES ENUMERATED

Departnment nenbers wll performtheir basic duties,
preserve the public peace, prevent crine, detect and
arrest |aw violators, protect |life and property and
enforce the crimnal laws of this jurisdiction, the
State of Washington and the United States, to the
best of their ability and in accordance with the
directives within this manual.




7.02.01

7.03.00

06/ 15/ 98

7.03.01

7.04.00

DUTI ES WLL BE PERFORMED | N A COVPETENT MANNER:
Department nmenpers wll performthelr assigned
duties in a conpetent manner. |nconpetence may be
denonstrated by, but not necessarily limted to:

1) a lack of knowl edge of the laws to be enforced
2) an unwi Il ingness to perform an assigned task

3) failure to conformto work standards established
for the nenmber’s rank or position

4) failure to take appropriate action on the
occasion of a crinme, instance of disorder, or
ot her incident

5) repeat ed performance eval uati ons show ng

subst andard performance in a single category or
overall conposite score

DEPARTMVENT MEMBERS SHALL BE COURTEOUS TO PUBLI C:

Departnment nenbers wll be courteous to the public
and fell ow enpl oyees. They will be orderly,
attentive, and will exercise patience and di scretion

in dealing with the public.
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DEPARTMVENT MEMBERS SHALL REFRAI N FROM RI DI CULE
Departnent nenbers shall not engage 1n any political
or religious discussions to the detriment of

di scipline. They shall not speak in a derogatory
manner of the nationality, sex, race, creed or color
of any person. They shall not ridicule or make
remarks that would tend to jeopardi ze working

rel ati onships with other public agenci es.

DEPARTMENT MEMBERS SHALL COMPLY W TH ORDERS
Department nenmpers w [ pronptly obey law ul orders
or directions given by ranking personnel. This
shall apply to any |lawful orders or directions which
are relayed through anot her departnment nenber. Any
departnment nenber who fails to pronptly obey a

| awful order or direction will be considered

i nsubor di nat e.
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7.05.00
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7.06. 00

7.07.00

7.08.00

SUPERI OR | S RESPONSI BLE FOR CONFLI CTI NG ORDERS:

A departnment nmenper recelving any [ awrul order or
direction given by a superior, which conflicts with
any previous order or published directive, wll
respectfully bring this conflict to the attention of
t he superior. The superior who issued the
conflicting order shall assune responsibility for

t he subordinate's action.

POLI TI CAL ACTIVITY ON DUTY IS PROHI BI TED
Departnent nmenbers shall not participate in
political activities while on duty. Political
activities include, but are not l[imted to:

1) soliciting or receiving any assessnent,
subscription or contribution for any political
party or cause

2) storing, posting, carrying or distributing
political literature of any nature
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PUBLI C STATEMENTS MUST BE AUTHORI ZED:

Department nmenpers wll not nmake statenments on
behal f of the departnment or city for publication or
br oadcast concerning the plans, policies, or

adm ni stration of the department or city unless

aut horized to do so. Departnment nmenbers who plan to
speak publicly concerning the work of the departnment
or city will notify their supervisor, in witing,
prior to speaking. Any public statement concerning
departnment policy will accurately represent that
policy. Any statenent about the departnent or its
functions which reflects a departnment nmenber's
personal opinion will be clearly identified as such.

DEPARTMVENT MEMBERS SHALL RESPOND TO CALLS PROVPTLY:
Departnment nenbers wll respond In a pronpt manner,
appropriate to the circunstances, when di spatched or
ordered to respond to a situation.

PERSONAL BUSI NESS ON DUTY | S PROHI Bl TED
Departnment nenbers w Il not conduct personal
busi ness during duty hours.




7.09.00 DEPARTMENT MEMBERS SHALL NOT ACCEPT GRATUI Tl ES:
Departnment nmenbers wll not directly or 1ndirectly
solicit or accept gratuities, |loans, gifts,
mer chandi se, neals, beverages, or any other thing of
val ue in connection with or resulting fromtheir
official position. Departnent nmenbers shall not use
their official position, badges, or identification
cards to obtain privileges not otherw se avail abl e
to them

7.09.01 DEPARTMENT MEMBERS SHALL NOT ACCEPT REWARDS:
No departnent nmenpber wll accept or solicit any fee
or other thing arising from performance of official
duties unless first approved by the Chief of Police.
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7.10. 00 VERBAL ABUSE, HARASSMENT | S PROHI Bl TED:
Department nmenbers wilT not verbally or otherw se
abuse or harass ot her departnment nmenbers, or nenbers
of the public.

7.11. 00 DEPARTMENT MEMBERS SHALL NOT CONSUME ALCOHOL ON DUTY:
Department nenpers wll not:

1) consunme al cohol while on duty

2) report for duty with the odor of al cohol on
their breath

3) consunme any al coholic beverage during the four
hour period preceding the start of their
schedul ed shift

4) be under the influence of alcohol while on duty

7.12.00 DRUGS AND MEDI CATI ONS AFFECTI NG DUTI ES SHALL BE REPORTED
Department nenmbers wilT not have in their possession
any controlled substance, narcotic, or hallucinogen,
except in furtherance of their duties or when
| egally prescribed by a physician or dentist. \When
a departnent nenmber is taking any nmedication that
could affect work performance, the departnent nmenber
will notify their supervisor in witing.

7.13.00 SLEEPI NG ON DUTY | S PROHI Bl TED:
Departnment nenbers wll remain awake while on duty.
| f a departnment nenber is unable to remain awake,
t hat person will report this to their supervisor.




06/ 15/ 98

7-5

7.14.00 DEPARTMENT MEMBERS SHALL NOT Al D ESCAPE
Depar t ment nenbers shall not .

1) aid any person to escape arrest or escape after
arrest

2) ai d anyone under suspicion or investigation by
any departnent, to hanper an investigation

7.15.00 CITY STATI ONARY SHALL BE USED FOR OFFI Cl AL BUSI NESS:
Cty stationary or letterhead wll be used for
of ficial purposes only.

7.16.00 COMMERCI AL ENDORSEMENTS ARE PRCHI Bl TED:
Departnent nenbers wll not permt or authorize the
identification of thenselves as nenbers of the
departnment or use their official titles or uniforns
in connection with any testinonials or
advertisements for any commodity or any commerci al
enterprise.

7.17.00 ASSOCI ATI ON W TH KNOWN OFFENDERS | S PROHI BI TED
Department nmenpbers wll avoid regular, unnecessary
association with persons who they know or shoul d
know are racketeers, sexual offenders, professional
ganbl ers, suspected felons, or persons under
crimnal investigation or indictment.

7.18. 00 DEPARTMENT MEMBERS ARE REQUI RED TO REPORT M SCONDUCT:
Departnment nenpers wll report, In witing, any
viol ation of department orders, neglect of duty, or
illegal conduct by any nenber of the departnment to
their supervisors or command officers.
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7.19.00

7.20.00

7.21.00

7.22.00
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OFF DUTY CONDUCT SHALL REFLECT FAVORABLY ON DEPARTMENT:
Department nenpers shall conduct thensel ves at al

times while off duty, in such a manner as to refl ect
most favorably on the Department. When off duty,
departnment nenbers will not:

1) beconme involved in mnor famly or nei ghborhood
di sputes in their official capacity

2) exercise their official authority in disputes to
which they are a party except in cases where
there is an i medi ate danger to thensel ves or
ot hers

DEPARTMVENT MEMBERS SHALL NOT MAKE UNTRUTHFUL STATEMENTS:
Department nmenpbers shall not nake talse or

m sl eadi ng statenents to a supervisor or conmand

of ficer when questioned, interviewed or in

submtting any verbal or witten reports, or when
testifying in court or other |egal hearings.

SPECI AL PRI VI LEGE CREDENTI ALS SHALL NOT BE G VEN:
Department nmenbers are prohibited fromissuing any
type of credential, or device which assunes to grant
to the person hol ding such credential any speci al
privileges or consideration so far as the business
of the departnent or city is concerned.

DEPARTMVENT MEMBERS SHALL NOT FURNI SH BOND OR BAI L:
Departnment nmenpers shall not furnish bond or Dbal
for any person other than a famly nmenber.
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PERSONNEL SHALL NOT RECOMMVEND LAWYER/ BAI L BONDSMAN:
Department nmenbers shall not reconmend to any
person, other than a famly nenber, the services of
any | awyer, bail bondsman, or bondi ng conpany.
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7.25.00
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PURCHASES SHALL BE AUTHORI ZED

Departnment nmenvers shall not purchase anything
chargeabl e to the departnent except as authorized by
a supervisor or conmand officer.

SUPERVI SORS SHALL BE NOTI FI ED OF MAJOR | NCI DENTS:
Department nmenpers shall either personally or

t hrough the dispatcher, notify their supervisor
and/ or the Chief of Police of any crinme or incident
of major inportance which, by its circunstances, may
require their imrediate attention at that time or
upon reporting to duty at the start of the next

busi ness day.




CHAPTER 8
DI SCI PLI NE

8. 00. 00 Cl TI ZEN COVPLAI NANTS SHALL BE REFERRED TO CHI EF OF POLI CE:
Citizens who wwsh to Tile conplalnts agal nst
departnment menbers will be informed of the manner in
which this may be done. Departnment nenbers shal
courteously and pronptly accept and record, in
writing, any conplaint made by a citizen agai nst any
departnment nenmber and submt it through the chain of
command to the Chief of Police. Departnment nmenbers
shal | never dissuade any citizen fromlodging a
conplaint. As necessary, departnment nmenbers wl |
refer citizens wishing to make conplaints to the
proper authority within the departnment. Anonynous
conplaints will be taken in the same manner

8.01. 00 COVPLAI NANTS SHALL NOT BE HARASSED:
No departnent nmenpber w il harass, verbally abuse, or
t hreaten any person who files a conpl aint against
any departnent menber or whom they shoul d reasonably
believe will file such conplaint in the future.

8.01.01 COVPLAI NTS SHALL BE LOGGED | N CENTRAL REG STRY:
Department nmenbers receiving any conplaint made by a
citizen against any departnment nenber, shall make a
witten entry in a central registry book. Entries
shal | include:

1) time and date of conpl aint

2) nanme of conplainant (note also if anonynous)
3) how received (phone, in person, witten)

4) to whom conpl ai nt was forwarded

5) name and personnel number of person receiving conplaint

12/ 30/ 99
8-1

8.01.02 REG STRY SHALL BE MAI NTAI NED I N SGT.’ S OFFI CE:
The central registry book shall be maintained in the
Sergeant’s office. It shall

1) be constructed in such a manner that pages may not be
easily renmoved



2) have sequentially pre-numbered pages
3) be reasonably secure from public view

Contents of the registry are confidential and rel ease of any
information therein is the sole responsibility of the Chief of
Pol i ce.

8.02.00 | NTERNAL I NVESTI GATI ONS ARE RESPONSI BI LI TY OF CHI EF
The authority to i1nitiate 1 nternal 1 nvestigations,
and to apply the disciplinary process, is the sole
responsibility of the Chief of Police. Conplaints
to be addressed by either supervisory review or
internal investigation are those which all ege that
an enpl oyee violated a | aw or departnent policy or
regul ati on, and which are supported by reasonabl e
cause to believe the violation my have occurred as
al | eged.

8.02.01 NON- SERI OQUS VI OLATI ONS MAY BE HANDLED | NFORMALLY:
M nor violations by departnment nenpers wnich cone to
the attention of a supervisor, may be handl ed
informally at that level. The supervisor will not
adm ni ster any disciplinary action, but will make a
verbal or witten corrective action. Witten
corrective actions will be forwarded to the Chief of
Pol i ce.
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8.02.02 SERI OQUS VI OLATI ONS SHALL BE FORWARDED TO CHI EF:
Serious violations by department nmenbers wnich cone
to the attention of a supervisor will be reduced to
writing by the supervisor and i medi ately forwarded
to the Chief of Police for a determ nation of the
course of action to be taken. Serious violations

will result in the initiation of an internal
i nvestigation. These violations include but are not
limted to:

1) excessive use of force



2) crim nal conduct

3) m sconduct

4) unt r ut hf ul ness

8.02.03 PERSONNEL MAY BE RELI EVED OF DUTY PENDI NG | NVESTI GATI ON:
The Chief of Police may relieve departnment nenpers
fromtheir normal duty assignment pending the
out come of the conpl aint process.

8.03.00 DI SPOSI TI ON OF COVPLAI NTS CLASSI FI ED
Upon conpletion of the review of the charges in a
conplaint, the matter will be classified as:

1) Exonerated - the alleged conduct occurred, but
it was | awful and proper

2) Unf ounded - the conplaint was false or did not
occur

3) Not sustained - there was insufficient evidence
to prove or disprove the allegation

4) Sustained - the allegation was supported by
proper and sufficient evidence.
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8.03.01 DI SPCSI TI ON OF COVPLAI NTS SHALL BE I N WRI TI NG
Departnment nmenbers w Il be pronptly notitied, in writing,

of the disposition of the conplaint.

1) A witten record of the disposition of any
sustai ned conplaint will be placed in the
department nmenber's personnel file and
mai nt ai ned as a permanent part of the file. The
departnment nmenber nmay nmake a witten statenent
regardi ng the outconme of the investigation,
which will be placed in the personnel file upon
their request and mai ntained as a pernmanent part
of the file.

2) A witten record of the disposition of any
conpl aints which are not found to be sustained,
will be maintained in a separate file for the



duration specified by the State Archivist, and
t hen destroyed. No record of exonerated,

unf ounded or not sustained conplaints wll
appear in the departnment nenber's personnel
file.

8.04.00 DI SCI PLI NARY ACTI ON TAKEN | N SUSTAI NED COVPLAI NTS:
I'T a conplaint 1s found to be sustal ned,
di sciplinary action will be taken. Depending on the
severity of the violation involved and the
enpl oyee's past record, such action could include
but will not necessarily be limted to:

1) Witten reprimnd
2) Loss of accrued vacati on days
3) Suspension wthout pay
4) Loss of pay and/or privileges
5) Reduction in rank
6) Term nation of enploynment
8.04.01 DEPARTMENT MEMBERS ARE NOTI FI ED OF DI SCI PLI NARY ACTI ON

Department nmenpers wll be pronptly notifired, In
writing, of any disciplinary action to be taken.

12/ 30/ 99
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8.05.00 CRIM NAL CHARGES SHALL NOT PREVENT | NTERNAL PROCESS:
Conpl al nts agal nst departnent nmenbers which 1nvolve
crimnal violation will be grounds for bringing
crimnal charges. This action will not serve to
prevent the internal disciplinary process from
dealing with the sane matter.

8. 06. 00 DEPARTMENT MEMBERS SHALL COOPERATE W TH | NVESTI GATI ON:
Department nmenmpers wll answer tully and truthtully
all questions which a supervisor or command officer
asks regarding performance of official duties and
wi Il cooperate with the internal disciplinary
process.

8.06.01 | NVOLUNTARY STATEMENTS NOT USED I N CRI M NAL PROCEEDI NGS
Statements nmade 1 n the departnment s I nternal
i nvestigation which are involuntary will not be
adm ssible in a crimnal prosecution.




8.07.00

8. 08. 00

8.08.01
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8.08.02

8. 08. 03

8. 08. 04

DEPARTMENT MEMBERS MAY APPEAL DI SCI PLI NARY ACTI ON:
Depar t ment nenbers nay appeal disSciplinary actions:

1) to the Civil Service Conmi ssion as prescribed in
the comm ssion rules and regul ati ons manual, or

2) by followi ng the grievance procedure outlined in
the City Personnel Manual

EXCEPTI ONAL PERFORMANCE MAY BE RECOGNI ZED:
The department may recogni ze personnel who
denonstrate exceptional skill, courage, or
dedi cation in any event.

MVERI TORI OUS PERFORMANCE CRI TERI A:

A department [etter of meritorious performnce may
be awarded to those departnment menbers who

di stinguish thenmsel ves by di splaying an especially
good performance in a mnor or routine situation.
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EXEMPLARY PERFORMANCE CRI TERI A:

A departnment letter of exenplary performnce may be
awarded to those departnment nenmbers who di stinguish
t hensel ves by di splaying an especially good
performance in a situation that would not be cl assed
as routine in nature.

COMVENDATI ON CRI TERI A:

A departnment [etter of comendati on may be awar ded

to those departnent nenmbers who distinguish

t hensel ves by di splayi ng an exceptional performance
on a mmjor assignnment or in an especially difficult
si tuati on.

AWARD OF VALOR CRI TERI A:

A departnment award of val or may be awarded to those
department nmenbers who di stinguish thensel ves by
conspi cuous bravery and/or heroi sminvol ving other
persons actually present while hostile action or
extreme personal danger is a factor, and injury is
not sustained by the departnment nenber as a direct
result of the action.




8. 08. 05

8. 08. 06
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MEDAL OF HONOR CRI TERI A:

A departnment Medal of Honor may be awarded to those
department menbers who di stinguish thensel ves by
conspi cuous bravery and/or heroi sminvol ving other
persons actually present while hostile action or
extreme personal danger is a factor, and injury is
sustai ned by the departnent nmenber as a direct
result of the action.

LI FE SAVI NG AWARD

A departnment Life Saving Award nmay be awarded to
a departnent nenmber who perforns an act which

| eads directly to the saving of a human life
while in the performance of official duties.

8-6



CHAPTER 9
GENERAL VEHI CLE STANDARDS

9.00.00 VEHICLES SHALL BE OPERATED SAFELY:
Departnment nenbers shall operate city vehicles in a
safe and skillful manner and in conpliance with the
vehicle laws of the State of Washington and the City
of G g Harbor.

9.01.00 VEH CLES SHALL BE USED FOR OFFI Cl AL DUTI ES:

Departnment nenmbers wll not use departnent vehicles
except for assigned official duties or departnent
functions.

9.01.01 SPECI AL PURPOSE VEHI CLES OPERATED BY AUTHORI ZED PERSONS:
Any city boat or special purpose vehicle operated or
used by this departnment shall be operated only by a
person authorized to operate such vehicle. All
operations shall be in accordance w th nunici pal
state, and federal regulations. The utilization or
operation of such vehicle shall be acconplished only
with the approval of the Chief of Police or his
desi gnee. Specific witten policies and procedures

wi Il be made available to the operator of the
speci al purpose vehicle prior to such operation or
utilization.

9.02.00 DEPARTMENT MEMBERS RESPONSI BLE FOR VEHI CLE EQUI PMENT:
Department nenpbers are responsible tor their vehicle
bei ng properly equi pped.

9.02.01 VEH CLE SHALL BE | NSPECTED PRI OR TO USE:
Department vehicles wiIT be inspected by depart nent
menbers prior to being driven. Any damage to the
vehicle or inoperative or faulty equipnment wll be
docunment ed i mmedi ately and submtted to the shift
supervi sor.

06/ 01/ 96
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9.03.00 UNAUTHORI ZED PERSONS SHALL NOT BE TRANSPORTED:
Departnment nmenpers wll not transport or |et

unaut hori zed persons ride in city vehicles unless
the transportation is in connection with official
department busi ness. Departnment nmenbers shall not



| et unaut hori zed persons drive a City vehicle or
have in their possession the keys to such vehicles.

9.04.00 TRANSPORTI NG SI CK OR | NJURED PERSONS:
Departnment nenvers shall not transport sick or
injured persons in a police vehicle except:

1) in extreme energency to save a person's life, or

2) when a person in custody needs transport to a
medi cal facility for a minor injury or illness

9.05.00 VEHI CLES SHALL BE PARKED LEGALLY:
Departnment nenbers wll lTegally park vehicles in a
position that enables themto exit quickly and
easily in an energency response situation.

9.06. 00 DEPARTMENT MEMBER DUTI ES AT CI TY VEH CLE ACCI DENT:
When a city vehicle 1s 1nvolved In an accldent,
department nmenbers wll:

1) render necessary aid to the injured

2) renove any hazards to |ife or property
3) contact their supervisor pronptly

4) admt no liability to other persons

5) cooperate fully with the supervisor
i nvestigating the accident

6) prepare an officer’s report and state acci dent
report and submt themto the supervisor

12/ 30/ 99
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9.06.01 SUPERVI SORS DUTI ES AT CI TY VEH CLE ACCI DENT:

When a city vehicle 1s 1nvolved In an accl dent,
supervi sors shall

1) t horoughly investigate the accident

2) submt all reports to the Chief of Police

9.06.02 CH EF MAY DEFER ACCI DENT TO REVI EW BOARD




9. 06. 03

9. 06. 04

9. 06. 05
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9.07.00

9. 08. 00

When an acci dent occurs, the Chief of Police may
convene a departnment accident review board

REVI EW BOARD SHALL CONSI ST OF DEPARTMENT NMEMBERS:
The accident review board shall consist of three
menbers of the departnment and will be chaired by the
Chief or his designee. It shall be the assignnent
of the board to determ ne

1) if the accident is "chargeable” or "not
char geabl e", and

2) t he degree of responsibility, and

3) whet her any | aws or departnent procedures or
policies were viol ated

REVI EW BOARD SHALL SUBM T FI NDI NGS TO CHI EF:
The accident review board shall submt their
findings to the Chief in witing along with any
recommendati ons the board may deem necessary.

CH EF TO REVI EW FACTS OF ACCI DENT
Arter recerving the reports and findings of the

acci dent review board, the Chief will mke the final
determ nation as to what action is to be taken and
wi Il so advise the departnent nenber.
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SEAT BELTS SHALL BE USED IN ALL CITY VEHI CLES:

When driving or riding 1n a city vehicle, departnment
menbers shall use the seat belts in the manner for
whi ch they were designed. Departnent nenbers shal
al so assure that others in the vehicle adhere to
this requirenent.

PERSONNEL SHALL NOT REPAI R VEHI CLES:

With the exception of what would generally be

consi dered routine mai ntenance and cl eani ng,
departnment nenbers will not dismantle or attenpt to
repair vehicles unless authorized to do so.
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CHAPTER 10

EVI DENCE AND PROPERTY

10. 00. 00 DEPARTMENT MEMBERS SHALL PROTECT EVI DENCE/ FOUND PROPERTY:
Departnment nmenpers shall protect, control, and
correctly process all evidence or property which
cones into their possession during their official
duties. |In processing property and evi dence,
departnment menbers will follow all departnenta
rul es, procedures and training they have received.

10. 01. 00 DESTRUCTI ON OF EVI DENCE/ FOUND PROPERTY PROCHI Bl TED:
Department nmenmbers wll not convert to thelr own
use, |l oan, destroy, or give away any item of
property or evidence comng into their possession
during their official duties.

10. 02. 00 EVI DENCE/ FOUND PROPERTY SHALL BE SECURED
When departnent nenbers take possession of evidence
or found property, they will retain it in their
possession and will check it into the property room
or property |l ocker as soon as possible, but no | ater
than the end of their shift.

10. 02. 01 DEPARTMENT MEMBERS SHALL MAI NTAI N CHAI N OF EVI DENCE:
When processing evidence, departnment nenpbers wll
keep evi dence secure and in good condition and w ||
mai ntain a docunented chain of custody.

06/ 15/ 98
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10. 02. 02 DEPARTMENT MEMBERS SHALL TAG EVI DENCE/ FOUND PROPERTY:
When checki ng evidence or found property into the
property room or property | ockers, departnent
menbers will:

1) mark the item or attach a tag, with



10. 03. 00

10. 03.01

10. 04. 00

06/ 15/ 98

a. case nunber

b. date of case

C. personnel initials

d. uni que item nunber

e. addi tional identifiers as needed

2) conplete all necessary fornms associated with the
item being checked into the property system

EVI DENCE CUSTODI ANS:
The Chief of Police shall designate custodi ans of
evi dence and found property via nmenorandum

LI EUTENANT SHALL ESTABLI SH PROPERTY ROOM RULES:

The Lieutenant shall establish witten rules
governing the operation of the property room These
rul es shall be approved by the Chief of Police.
Personnel working in the property roomshall follow
t hese rul es.

DI SPOSI TI ON OF PROPERTY SHALL COVMPLY W TH STATE LAW
Al'l property retalned by the evidence custodi ans
will be disposed of in accordance with applicable
state law. Regardl ess of nmethod of fina

di sposition, the evidence custodians shall assure

t he appropriate docunentation is conpleted and
retained on file and that appropriate notations are
made in all control records.
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11. 00. 00

11. 01. 00

11. 02. 00

06/ 15/ 98

CHAPTER 11

REPORTS, RECORDS AND DEPARTMENT | NFORMATI ON

DEPARTMVENT MEMBERS SHALL ACCURATELY COVPLETE REPORTS:

Departnment nenpers shall accurately conplete all
required forns and reports. Departnment nenbers will
not divul ge the contents of reports or records or

ot her departnental information except as authorized.

REPORTS SHALL BE SUBM TTED BY END OF SHI FT:
Departnment nenbers shall submt reports as soon as
possi bl e, but no later than |eaving duty at the end
of the shift, unless directed otherw se by the shift
supervi sor or command officer.

CRI M NAL HI STORY RECORDS ARE CONFI DENTI AL:

Al'l ITnformati on contained I1n the departnent's
crimnal history records file are confidential.

This information shall not be rel eased except in

i nstances where | aw requires or allows disseni nation
to serve a legitimte | aw enforcenent or other
public interest function. All requests for crimnal
hi story record information by any individual who
does not represent a crimnal justice agency will be
referred to a police services specialist.
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11. 02. 01 RELEASE OF JUVEN LE RECORDS | S RESTRI CTED:

JuveniTe records wlIT only be released to other
menbers of the juvenile justice system and then
only for the purpose of an investigation involving
that juvenile, or for assisting that agency in
supervising the juvenile. Requests from other



11. 02. 02

11. 02. 03

11. 02. 04
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11. 02. 05

11. 03. 00

agenci es, or for other purposes, should be referred
to the juvenile court. This policy shall not
prohi bit the rel ease of juvenile records:

1) when such rel ease cannot reasonably be expected to
identify the juvenile or the juvenile's famly

2) to a victimas provided under state |aw
JUVENI LE JUSTI CE AGENCI ES DEFI NED:

For the purpose of this policy, juvenile justice
agenci es shall include:

1) police departnents

2) di version units

3) courts

4) prosecuting attorneys

5) detention centers

6) DSHS and its contracting agencies

DEPARTMENT MEMBERS SHALL NOT FALSI FY OR DESTROY RECORDS:
No department menber wll ftalsify, destroy, alter,

or renove any report or record of this departnent.

Anyone havi ng knowl edge of such behavior will report
it to his supervisor.

DEPARTMENT MEMBERS SHALL NOT REMOVE ORI Gl NAL DOCUMENTS
Department nmenmbers wll not renove origlnal case
reports, packets, or other records fromthe police
station unless authorized to do so by a command
officer or required for court purposes.
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COVPLAI NANTS, VICTI MS, W TNESSES SHALL NOT BE DI SCLOSED
Department nenbers shall not release the nanes,
addresses, or phone nunbers of conplainants, victins

or witnesses unless in conformty with state |aw or
regul ati on.

DEPARTIMENT | NFORVMATI ON | S CONFI DENTI AL:

Department nenbers wll regard all 1 nformation
concerning the official business and policies of the
departnment as confidential and will not release such

information unless its release is specifically



11. 04. 00

11.04. 01

06/ 15/ 98

permtted. No departnment menber will conmunicate,
relay or release any departnment information to any
person which would in any way hanper or conprom se
the departnent's operations or investigations. Any
person requesting such information should be told to
submt the request in witing to the Chief of

Pol i ce.

ADDRESS/ TELEPHONE NUVBER OF PERSONNEL | S CONFI DENTI AL:
Department nmenmbers w I not divulge the address or

t el ephone nunber of any departnment nmenber to any
person outside the departnent.

PERSONNEL SHALL NOT DI VULGE | DENTI TY OF | NFORMANTS:
Departnment nenbers wll not divulge the 1dentity of
persons giving confidential information to the
department except as directed by a supervisor or
conmand officer, or as directed by a court order.

11-3
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CHAPTER 12
COVMUNI CATI ONS
COVIVUNI CATI ON EQUI PMENT ONLY USED FOR OFFI Cl AL BUSI NESS:

Department nenpers shall use city conmunication
facilities or equipnment for official purposes only.

REPORTI NG LOCATI ON AND SERVI CE STATUS:
Oticers wmll keep radio dispatchers advised of
their location and current status.

OFFI CERS SHALL PROVPTLY ANSWER RADI O CALLS:
Ofircers wll pronptly answer all radio calls from
di spat chers.

RADI O COVIVUNI CATI ON SHALL REMAI N COURTEQUS:
Department nenpbers shall not argue, chide or
exchange curt remarks while making radio

transm ssions. |If there is cause for conplaint, it
will be made in witing and submtted to a

supervi sor.

TELEPHONE COVMUNI CATI ON SHALL REMAI N COURTEOQUS:
Departnment nmenpers w |l conduct telephone
conversations in a courteous nmanner and will attenpt
to see that the caller receives any depart nent
services that are needed.

ACCESS SYSTEM | NFORMATI ON | S CONFI DENTI AL:

Messages sent or received via the ACCESS system wi ||
be regarded as the official business of the
departnment and will not be divul ged to persons
out si de the departnent unl ess necessary for
departnment operation.
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DEPARTMVENT MEMBERS SHALL BE FAM LI AR W TH ACCESS SYSTEM
Department nenpers shall be famliar wth the

operation of the ACCESS system and have a basic

under standing of its capabilities.




12. 06. 00

12. 07. 00

12. 08. 00
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OFFIl CI AL CORRESPONDENCE SHALL BE APPROVED BY SUPERVI SOR
Al'l ofticral department correspondence shall be

revi ewed and approved by a supervisor or comrand

of ficer before being forwarded.

PERSONNEL SHALL NOT REPAI R COVVUNI CATI ON EQUI PNVENT:
Under no circunstances shall anyone, other than
personnel so designated, transmt, adjust, repair or
attenmpt to adjust or repair any conmuni cations or
conput er equi pment.

RADI OS SHALL BE OPERATED | N COVPLI ANCE W TH FCC:
Department nmenbers wll operate radios 1 n the proper
manner and strictly adhere to all applicable | aws,
rul es and regul ati ons of the Federal Conmunications
Comm ssi on.
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13. 00. 00

13. 00. 01

13.01. 00

02/ 05/ 01

CHAPTER 13

MEDI A RELATI ONS

DEPARTMVENT MEMBERS SHALL BE COURTEQUS TO THE MEDI A:
Departnment nmenpbers wll treat official news nedia
personnel in a courteous, professional manner.

O ficial news nedia personnel are those individuals
who are directly enpl oyed by agencies of the

el ectronic or print nmedia. Freelance workers in
this field are to be regarded as ot her nenbers of

t he general public unless otherw se designated by
the chief of police. Any request by the nedia for
confidential information or access to restricted
areas should be politely referred to the chief of
police or his designee.

CONTROVERSI AL QUESTI ONS SHALL BE REFERRED TO SUPERVI SOR
Department nenbers who are confronted by nmenbers of

the nmedia with questions of a controversial nature

or which m ght conprom se departnment operation wl|

i medi ately refer the matter to a supervisor or

command of ficer

STATEMENTS ON DEPARTMENT POLI CY MADE BY CHI EF:
Statements to the nmedia regardi ng departnent
policies, philosophy, internal matters or

enf orcenent procedures will only be nade by the
Chi ef of Police or his designated representative.
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13.02. 00 RELEASE OF | NFORMATI ON TO MEDI A REQUI RES SUPERVI SOR

Rel ease of public information to the nedia, which Is
di ssem nated at the scene of a crine, from agency



files, or concerning an ongoing crim nal
investigation will be nmade only upon approval of a
supervi sor or command officer. Public information
is information that may be of interest to the
general public regarding events involving the
departnment or otherw se newsworthy information that
is not legally protected, which does not unduly
interfere with the m ssion of the departnent,
infringe upon the rights of a defendant, or
conpromi se the legitimte safety and privacy
interests of officers, victinms, wtnesses, or

ot hers.

13.02. 01 PRESS RELEASES SHALL BE AVAI LABLE TO MEDI A:
When approved, as directed 1n 13.02.00, press rel eases shall:

1) be witten and posted with the police services
specialists for dissem nati on upon request

2) be made avail able to any bona fide nedia representative
by tel ephone, facsimle, or other neans upon request

3) contain only subject matter which serves the public need
for information relating to the incident in question

02/ 05/ 01
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13.02. 02 RELEASE OF | NFORMATI ON AT ARREST RESTRI CTED
Foll om ng arrest or the i1ssuance of an arrest warrant, it is
perm ssible to rel ease:

1. The suspect’s nanme, age, city of residence, occupation,
unl ess the accused is 17 years of age or under or is
taken into custody because of nental illness;



2. The date, time and place of arrest, whether pursuit or
resi stance was encountered, whether weapons were used,
charges forwarded to the prosecutor’s office, and
description of contraband seized,;

3. The duration of the investigation;

4. The amount of bond, schedul ed court dates, and pl ace of
t he suspect’s detenti on.

13.02. 03 ONGO NG | NVESTI GATI ON | NFORVATI ON IS LI M TED

02/ 05/ 01

Rel ease of information to the nmedia, pertaining to
an ongoi ng investigation, will be nade as directed
by a command officer. | nformati on that may be

rel eased in connection with investigations includes:

1. The type or nature of an event or crine;

2. The general |ocation, date and tinme, injuries
sust ai ned, danamges, and a general description of
how t he incident occurred;

3. Type of property taken or damaged;

4. The identity and approxi mate address of a victim
with the exception of sex crinme victinms, victins
17 years of age or under, or in cases where
reprisals or intimdation may be enpl oyed;

5. Requests for aid in locating evidence, a
conpl ai nant, or a suspect;

6. Nunmber of officers involved in an event or
i nvestigation, and the |ength of the
i nvestigation.
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| nformati on, which may not be released in connection
with investigations of an event or crinme, unless
aut hori zed by the chief of police, includes:

1. The identity of a suspect prior to arrest unless
such information would aid in the apprehension
of the suspect or serve to warn the public of
potenti al danger;

2. The identity of any victimof a sex crinme or any
related i nformation which, if divulged, could
lead to the victims identity;



3. The identity of victins or witnesses if such
di scl osure would prejudice an investigation to
any significant degree, or if it would place the
victimor witness in potential danger;

4. The identity of any juvenile, 17 years of age or
under, who is a suspect or defendant in a case
subject to the jurisdiction of the juvenile
court;

5. The identity of any conplainant 17 years of age

or under;

6. The identity of any critically injured or
deceased person prior to notification of next of
Ki n;

7. The results of any investigation procedure such

as |ineups, polygraph tests, or other

procedures. The fact that these tests have been
perfornmed may be reveal ed without further
comrent ;

8. | nformati on which, if prematurely rel eased, my
interfere with the investigation or apprehension
such as the nature of |eads, specifics of an MO
details of the crinme known only to the
perpetrator and the police, or information that
may cause the suspect to flee or nore
effectively avoid apprehension;

02/ 05/ 01
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9. I nformation that may be of evidentiary value in
crim nal proceedings;

10. Specific cause of death unless officially
determ ned by the nedical exam ner, and;

11. The honme address, tel ephone nunber, or emil
address of any nenber of the departnent.

13.02. 04 CH EF SHALL APPROVE | NFORMATI ON AFTER FORMAL CHARG NG
After tformal charging has been acconplished, the
Chief of Police or his designee will approve all
rel ease of information.

13.02. 05 PUBLI C | NFORMATI ON OFFI CER MAY BE APPO NTED




02/ 05/ 01

13. 03. 00

13.03.01

A conmmand officer may appoint any departnment menber
as a Public Information O ficer (PIO for any

i ndividual incident. The PIOw Il be responsible

for supplying all information to the nedia and w |

be avail able to:

1. Prepare and distribute news rel eases.

2. Arrange for, and assist at, news conferences.

3. Coordi nate and aut horize the rel ease of
i nformati on about victins, wtnesses and
suspects.

4. Assist in crisis situations within the agency.

5. Coordi nate the rel ease of authorized information

concerni ng confidential agency investigations
and operations.

I n instances where nore than one public safety
agency is involved in a nutual effort, the agency
having primary jurisdiction should be responsible
for release, or coordinating the rel ease of,

i nformation.
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VEDI A VAY PHOTOGRAPH DEFENDANTS:

Departnment nmenpers wll not prevent press
phot ogr aphers from phot ographi ng def endants when
they are in public places. Departnment menbers shall
not encourage such photographs and will not pose a
def endant .

MEDI A SHALL HAVE SAME ACCESS AS GENERAL PUBLI C:
Medi a representatives have no guaranteed right to
access beyond those established for the general
public. The |ead investigator, assigned PIO or a
command officer is responsible for coordinating the
media at a crinme scene under the departnent’s
control. Media nenbers will be allowed up to, but
not beyond, the defined crinme scene boundari es.
Medi a nmenbers shall be denied access to specific
areas if:

1) t he owner of private property requests they be
excl uded, or
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13. 03. 02

2) there is any possibility of evidence being
conprom sed or renoved fromthe scene, or

3) the investigation may be hanpered, or

4) their presence will effectively disrupt tactical
operations or place a citizen or police officer
at risk of injury.

At the scene of major crinmes or incidents, the officer in
charge shall designate a prelimnary press area as early as
possi ble and as close to the scene as safety and operati onal
requirenents allow. At the discretion of the officer in
charge, an inner perinmeter may be established for the nmedia
fromwhich to record the event.
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DEPARTMVENT MEMBERS SHALL WARN MEDI A OF DANGERS:
Departnment nenpers shall nmake a reasonabl e attenpt
to warn nmedia representatives of any known dangers,
but the presence of danger will not prevent nedia
personnel fromentering a particular area. The
departnment shall not be held responsible for the
safety of nedia personnel. Departnment nmenbers may
warn nmedi a menbers who enter restricted areas or
refuse to remain in a specified nedia area, that
they may be subject to arrest for interfering with
police investigations.
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14. 03.01

CHAPTER 14
UNI FORMS, GROOM NG AND EQUI PMENT

PATROL PERSONNEL SHALL WEAR UNI FORNES:

Patrol personnel shall wear the proper and conplete
departnment uniformin the prescribed manner except
when working in an assignment which requires themto
be out of uniform

PERSONNEL W LL WEAR ONLY | SSUED UNI FORM
Patrol personnel wll wear only uniformitens
aut hori zed by the departnent.

BODY ARMOR SHALL BE WORN UNDER DUTY UNI FORM

Patrol personnel shall wear body arnor beneath their
duty uniformshirt, or as otherw se directed, while
on duty.

Personnel assigned to Bicycle Patrol or Marine
Services duties should wear body arnor but are not
required to do so when weat her conditions nake this

i mpracti cal .

DUTY UNI FORM DESCRI BED
Patrol personnel wll wear the duty uniform as
specified. (with or without coat or sweater)

1) Cap (Optional) - Authorized Navy bl ue basebal
cap with departnment enblem attached to front

2) Short or long sleeve shirt, with open collar or
tie

3) White or Navy blue, crew neck undershirt, or
Navy blue turtleneck undershirt

4) Trousers and issued belt.
5) Navy bl ue or black socks.
6) Duty bel t/ equi pment

7) Bl ack | eat her footwear.

14-1

LONGEVI TY STRI PES WORN ON LONG SLEEVE SHI RTS:
Ofticers wwll wear one [ongevity stripe for every
three years of full time service. The |longevity
stripes will be worn on the long sleeve shirt. They
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14. 03. 07

14. 03. 08

will be worn centered three (3) inches above the
| ower edge of the |eft sleeve.

BADGE SHALL BE WORN ON PROVI DED TAB:
The badge w Il be worn above the [eft pocket on the
provi ded badge tab of the uniformshirt.

NAVE TAGS SHALL BE WORN ON UNI FORM SHI RT:
A nanetag shall be worn centered above the right

breast pocket of the shirt. The name will contain
either the first or mddle initial and full | ast
nane or first initial and full [ast nane.

DEPARTMVENTAL PATCHES SHALL BE WORN ON BOTH SHOULDERS:
The departnmental patch wll be worn centered on both
shirtsl eeves one (1) inch below the shoul der seam

CLOTH NAME TAGS SHALL BE WORN ON CERTAI N GARMENTS:
Cloth nametags will be substituted tor the metal nametags on the coat, swester, Tatigues,
and jump suit. The cloth nametag shall be worn centered above the right breast pocket.
The name will contain ether the first or middle initid and full last name or firg initia and
full last name. The nametag for fatigue uniforms shal be subdued.

AUTHORI ZED COATS MAY BE WORN:
O fircers may wear an authorized coat at their

option. Departnmental patches will be worn centered
on both sleeves one (1) inch below the shoul der
seam A cloth badge will be worn on the |eft side

of the coat.

14-2

AUTHORI ZED RAI N JACKETS MAY BE WORN:

Rai n jackets shall Dbe reversible black/orange in
color. Departnment nmenbers wearing the reversible
j ackets shall wear the orange side out when

hei ghtened visibility will aid in officer safety.

JUWVP SUI TS MAY BE WORN W TH SUPERVI SOR APPROVAL :
Junp suits may be worn upon authorization of a
supervi sor or command officer. All patches,

namet ags, and insignia will be worn on the junp suit
in the same manner prescribed for the duty coat. A
navy blue turtle neck undershirt will be worn under
the junp suit.
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LEATHER GLOVES MAY BE WORN

Bl ack [ eather gloves may be worn when needed for
protection from weather or other existing el enents.
No "Sap" type gloves will be permtted.

DI SPOSABLE GLOVES SHALL BE WORN VWHEN REQUI RED:

Di sposabl e gl oves shall be worn when possible
exposure to health risk is present. All personnel
shal | have at | east one pair of disposable gloves
included in their personal equipment while on duty.

DUTY AMMUNI TI ON SHALL BE | SSUED BY DEPARTMENT:
The departnment shall furnish all ammunition carried
whil e on duty.

SERVI CE SI DEARM SHALL BE AUTHORI ZED BY DEPARTNMENT:

The departnment shall i1ssue a standard service sidearmto al
full time, fully conm ssioned personnel. Personnel desiring
to carry a different service sidearmnmay do so at their own
expense, provided; the departnent rangemaster and Chief of
Pol i ce approve the weapon. All departnment rules and
regul ati ons apply to privately purchased weapons.

14-3

OPTI ONAL BACKUP HANDGUN MUST BE AUTHORI ZED BY DEPARTMENT:
Full'y comm ssioned personnel desiring to carry a backup
handgun may do so at their own expense, provided; the weapon
i's

1) the sanme caliber as the service sidearm and

2) approved by the departnent rangemaster and Chief of
Pol i ce, and

3) concealed in a secure holster which is approved by the
rangemast er.

Al'l departnent rules and regul ations apply to optional backup
handguns.

CARRYI NG WEAPONS OFF DUTY | S RESTRI CTED
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Officers may carry the authorized service sidearm
and i ssued ammunition while off duty, except when:

1) participating in social functions, engagenents,
recreational activity, or any personal business
where being arned is not practical

2) participating in any personal activity while
consum ng i ntoxicating beverages

14-4
| TEMS ON DUTY BELT SHALL NOT | MPAI R SI DEARM
Otficers wwll assure that no 1tem of equl pnment

impairs their ability to safely draw and hol ster
their service sidearm or anmunition under any
condi ti on.

1) The duty belt shall be snug and worn directly
over the trouser belt.

2) The hol stered weapon will be worn on the strong
si de.

3) In addition to the fully | oaded magazi ne carried
in the service sidearm two fully | oaded
magazines will be carried in a holder on the
bel t.

4) A maxi mum of two (2) handcuff cases are
aut hori zed to be worn on the belt.

5) Radi o holder will be worn on the belt.

6) Aut hori zed i npact weapon hol ders nay be worn as
specified in training.

7) Fl ashl i ght hol ders may be worn on the belt.
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8) Aer osol Subject Restraint (ASR) holder will be
worn as specified in training.

9) Key ring may be worn on the belt.

10) Mni-mag light, if used, will be the standard
six (6) inch light, sheathed in an authorized
hol der .

11) A knife, if used, shall be |limted to a single
bl aded, folding knife with a closed overal
|l ength of no nore than four (4) inches. It wll
be sheathed in an authorized hol der.

HANDCUFFS SHALL BE OF MAJOR MANUFACTURE
Handcuits and key shall be Peerless, Smth and
Wesson, or equival ent.

14-5
UNI FORM EQUI PMENT SHALL BE MAI NTAI NED:
Personnel wll maintarn all equipnment itens in good

condition and repair. All departnment issued

equi pnent shall be readily available for inspection
upon the direction of a supervisor or conmand

of ficer.

DRESS UNI FORM SHALL BE WORN WHEN DI RECTED:
Uni T ormed departnent nenbers wll wear the dress
uni f orm when directed or authorized by a supervisor
or command officer, as specified.

1) The cap shall be worn with the dress uniform

Oficers will wear a silver cap band and
sergeants and command officers will wear a gold
cap band.

2) Long sl eeve, white shirt
3) Aut hori zed dress uni form jacket

a. The Lieutenant will wear one gold braid on
each sl eeve of the dress uniformjacket,
two and one-half inches fromthe bottom of
the cuff.

b. The Chief of Police will wear two gold
brai ds on each sleeve of the dress uniform
j acket, two and one-half inches fromthe
bottom of the cuff.
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4) Bl ack, cloth necktie and issued tie bar.
5) Trousers and issued belt.

6) Bl ack | eat her footwear

7) Navy bl ue or bl ack socks.

BADGE SHALL BE WORN ON DRESS JACKET:

The badge wll be worn on the provided badge tab of the dress
uni f orm j acket.

14-6

LONGEVI TY STARS SHALL BE WORN ON DRESS JACKET:

Longevity stars wll be worn on the dress uniformjacket.

Oficers will wear one longevity star for every five years of

full time service. They will be worn centered three (3)

i nches above the | ower edge of both jacket sleeves. Patrol

officers will wear white longevity stars and gold | ongevity
stars will by worn by officers with the rank of Sergeant

or above.

CHI EF OF POLI CE SHALL WEAR THREE STARS:
The Chief of Police wll wear three gold stars on each side of
the uniformshirt collar.

LI EUTENANT SHALL WEAR ONE BAR:
The Lieutenant wll wear a gold bar on each side of the
uni formshirt coll ar.

SERGEANT SHALL WEAR THREE CHEVRONS:

Sergeants wlIl wear three blue chevrons with a white border on
both sl eeves. The chevrons will be centered on the sleeve one
(1) inch below the shoul der patches of the shirt and jackets.
The one (1) inch mnimumw Il be waived if there is
insufficient roomto conply.

APPEARANCE AND GROOM NG STANDARDS:

Department nenbers shall practice the highest |evel of
personal hygi ene so as not to becone offensive to the public
or other enployees. Hair styles will be in conformance with
the following restrictions:




1) Hair shall be well groomed and neatly kept. The back nay

extend to the shirt collar. Hair may cover a snall
portion of the top of the ear. Side burns may extend to
m d-ear and will be trinmed horizontally. Hair shall not

create a safety problem and shall not interfere with
wearing the uniform cap. Conspicuous berets, pins or
conmbs will not be worn

2) Must aches, if worn, shall be trimmed at the edge of the
upper |ip. Beards are prohibited.

12/ 30/ 99
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14.16. 00 DEPARTMENT SHALL PROVI DE EQUI PVENT | OCKERS:
The departnment shall provide each officer with a |ocker for
t he storage of departnental equiprment, unifornms, and necessary
personal itenms. These |ockers remain the property of the
Departnment. O ficers shall keep their | ockers clean and

orderly. Lockers will be open for inspection at the
di scretion of a supervisor or command officer. The departnment
shall keep the master key for all |ockers and officers are

prohibited frominstalling their personal |ocks on these
| ockers.
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CHAPTER 15
UTI LI ZATI ON OF | NFORMANTS
USE OF | NFORMANTS CONTROLLED BY SUPERVI SORS

The use of 1 nformants shall be controlled by the
sergeant(s) or lieutenant. During an investigation,
department nmenbers shall not authorize informants

t o:

1) consunme any al coholic beverage while under the
age of 21

2) carry any firearm or other dangerous weapon

3) use illegal drugs

LI EUTENANT W LL DETERM NE SUI TABI LI TY OF | NFORMANTS
The Treutenant will determne the suitability of
informants. In making this determ nation the

I i eutenant shall:

1) prepare a confidential file on informant
appl i cants

2) conduct a local and national crimnal history
record check of informant applicant

3) mai ntain a hard copy of the results of the
records check in the informant's file

4) prepare a list of categories of crinmes for which
the i nformant may not be used

a. this list shall be devel oped, keeping in
mnd the informant's crimnal record and
t he possible conflict with the community's
noral and ethical standards, if the
informant were to be used in a specific
type of crimnal investigation

b. this list shall be reviewed by the Chief of
Pol i ce

C. this list shall be maintained in the
informant's file

15-1

USE OF JUVENI LE | NFORMANTS RESTRI CTED

No juvenile wll be used as an 1 nformant unless
written consent is obtained froma parent or |egal
guardi an. Every effort shall be made to obtain
consent of both parents.




15. 00. 03 | NFORMANT USE W LL BE REVI EMED W TH LI EUTENANT:
Any departnment nmenber utilizing an approved
i nformant shall review the informant file with the
| ieutenant. The lieutenant shall explain any
i nformant use restrictions listed in the file.

15. 00. 04 LI EUTENANT W LL MAI NTAI N | NFORMANT FI LES:
Informant files shall be maintained in a |l ocked file
cabinet in the lieutenant's office. The | i eut enant

will maintain control over the informant fil es.
Only authorized personnel will be allowed access to
the files. These files will include:

1) bi ographi cal and background infornmation
2) crimnal history records, if any

3) paynments nmade to the informant, if any
4) information received fromthe informant

5) the nature of the informant's operationa
i nvol vement within the agency

6) code nanme or nunber of the informnt
7) the file security classification
8) a photograph of the informnt

9) a copy of the informant's fingerprints

06/ 01/ 96
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15. 00. 05 | NFORMANT PAYMENTS REQUI RE SUPERVI SOR APPROVAL.:
Prom ses of paynment shall not be nade to an
i nformant wi thout the prior approval of a
supervisor. All paynments will be wi tnessed by a
second officer and the informant will sign a receipt
for the payment received. Paynents nmade to an
informant will be listed in the informant's
confidential file.

15. 00. 06 LI EUTENANT MAY | SSUE UP TO $300:
The TTeutenant is authorized to issue up to $300
(three hundred dollars) to a departnment nenber to
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carry for prospective purchases. Any single
pur chase or paynent:

1) over $100 (one hundred dollars) must be
aut hori zed by a supervisor

2) over $500 (five hundred dollars) nust be
aut hori zed by a command officer

3) over $1000 (one thousand dollars) nust be
aut hori zed by the Chief of Police.

CHARGE REDUCTI ONS REQUI RE APPROVAL:

Prom ses of droppling or reducing a charge or charges
will not be made to an informant w thout the prior
approval of a command officer and the city or county
prosecutor's office.

TWO OFFI CERS SHALL BE PRESENT WHEN CONTACTI NG | NFORMANT
Vilhen contacting i nformants outside the police

station, two departnment nenbers shall be present.

One of the departnment nenbers shall be present in

the area to provide protection for the other nmenber

and shall maintain constant visual observation of

t he contact.

| NFORMANT SEARCHES SHALL BE DONE BY SAME SEX EMPLOYEE:
Searches of Informants shall be conducted by a
depart ment nenber of the sane sex.

15-3

LI EUTENANT SHALL MAI NTAI N | NVESTI GATI VE FUNDS:
The 11 eutenant shall:

1) mai ntain the departnment's investigative funds
2) mai ntain these funds in a | ocked safe

3) mai ntain a witten record of these funds

i ncl udi ng:

a. the current account bal ance

b. t he name of the person checking noney in or
out

C. the date of the activity

d. t he amount of noney returned or received
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e. initials of all parties involved

PERSON | SSUED DEPARTMENT FUNDS | S ACCOUNTABLE
Any person with departnment funds shall, upon
request, be able to produce and account for such
funds. Persons who are provided departnment funds
are required to:

1) keep an accurate account of the nmoney checked
out to them

2) submt a nmonthly accounting formof all funds
expended or received to the unit supervisor

DEPARTMENT/ PERSONAL FUNDS SHALL NOT BE CO- M NGLED
Department funds shall not be co-mngled wth
personal funds.

15-4
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CHAPTER 16
USE OF POLI CE VEHI CLES

RESPONSE TO ROUTI NE ASSI GNVENTS:

Routi ne assignnments are those in which there is no
threat to persons or property. \Wen responding to
routi ne assignnents, personnel shall conply with al
traffic aws and regul ati ons, and respond as safely
and efficiently as possible.

EMERGENCY ASSI GNVENTS DEFI NED:
Energency situations are defined as those calls
i nvol vi ng:

1) injury or likelihood of injury to a person

2) any crime in progress which is classified as a
fel ony

RESPONSE TO EMERGENCY S| TUATI ONS:

VWhen responding to emergency assignnments, police
vehi cl es may be operated as energency vehicles,
provi ded; the energency |ights and siren shall be
activated continuously as officers proceed to the
scene of the incident.

1) | f the assignnent involves a response to
an incident where it would not be advi sabl e
to sound the siren or di splay the
enmergency |lights in order to enhance the
probability of an apprehensi on, officers
may di sconti nue the use of such

devi ces, but then nust operate the
vehicle in conpliance wth al
traffic | aws and regul ati ons.

SPOTLI GHT SHALL NOT CAUSE HAZARD TO MOTORI STS:
When using vehicle spotlights, officers shall not
cause hazards to notorists.

16-1

OPTI COM SHALL ONLY BE USED | N EMERGENCY RESPONSES:
Oficers shall only use the Opticomsystemin
emergency responses that are defined in this
chapter. Officers will not use the Opticom system




when such use would interfere with the response of
fire departnment vehicles.

16. 03. 00 TRAI NI NG REQUI RED TO OPERATE EMERGENCY VEHI CLES:
Oficers shall not drive a police vehicle 1n an
enmer gency response manner until they have
successfully conpleted training in enmergency vehicle
operation as approved by the Chief of Police.

16.04. 00 PURSUI TS ARE | NI TI ATED BY VI OLATORS:
Law enforcenent officers have the authority to attenpt to stop
any persons suspected of commtting any crimnal offense or
traffic violation. While an officer initiates such stop, it
is clear that it is the violator that initiates any pursuit.

16.04. 01 PURSUI T DEFI NI TI ON:
A pursuit 1s defined as: an active attenpt by an on-
duty law enforcenent officer in an authorized
enmergency vehicle to apprehend one or nobre occupants
of a notor vehicle, provided; that the officer
reasonably believes the driver of such vehicle is
aware of the attenpt to stop the vehicle and is
resisting apprehension by,

1) i ncreasi ng speed, or
2) t aki ng ot her evasive actions

in an attenpt to elude the | aw enforcenent officer

12/ 30/ 99
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16. 05. 00 RESPONSI BI LI TY FOR PURSU T RESTS W TH OFFI CER | NVOLVED:
The ultimate responsibility for entering or
continuing a vehicle pursuit rests with the officer
involved. In pursuit situations, an officer's first
concern shall be the safety and protection of human
life. Oficers shall not be sanctioned for choosing
not to enter into, or continue, a pursuit.
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PURSUI TS LI M TED TO FULLY MARKED VEHI CLES:

Only uniformed police personnel operating fully

mar ked police vehicles, with overhead |Iight bars,
are authorized to engage in a pursuit. The
vehicle's enmergency lights, siren, and Opticom wi ||
be activated continuously during any pursuit.

PURSUI T CRI TERI A AND RESPONSI BI LI Tl ES:

Oficers are prohibited fromentering a pursuit of a
fleeing suspect in a notor vehicle unless the

of ficer reasonably believes the violator poses an

i mmedi ate threat to the safety of the public or
officers, other than fromthe pursuit, or the

of ficer reasonably believes the need for imedi ate
appr ehensi on outwei ghs the danger to the public and
officers created by the pursuit.

Reserve Police officers are prohibited from driving in any pursuit Stuation.

12/ 30/ 99
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16. 05. 03 OFFI CERS SHALL CONSI DER EXI STI NG FACTORS:

O ficers shall consider all existing factors before
entering into, or continuing a pursuit, including:

t he seriousness of the offense causing the officer
to attenpt apprehension, and

i kel i hood of apprehensi on, and

whet her the identity of the violator is known to the
poi nt where | ater apprehension is possible, and

t he degree of risk created by the pursuit due to
road and weat her conditions, traffic volune, and
characteristics of the eluding driver, and
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t he capabilities of the pursuing officer and
vehi cl e.

16-4

OFFI CERS SHALL TERM NATE UNSAFE PURSUI TS:

O ficers shall not enter into, or continue, a
pursuit if they conclude fromthe circunstances that
the potential risk would not be worth the benefit of
t he apprehension. Officers involved in a pursuit
shal|l continually question whether the violation
warrants the continuation of the pursuit. Oficers
shall not enter into, or continue a pursuit, when:

t he danger to the public or officers outweighs the
necessity for immedi ate apprehension, or

the violator’s identity is known to the point where
| at er apprehension is probable, and where their is
no i mmedi ate threat other than the pursuit itself,
to the safety of the public or officers, or

if the pursued vehicle' s location is no | onger known
or the distance between the pursuing vehicle(s) and
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t he violator vehicle becones so great that further
pursuit is futile, or

if any person is injured during the pursuit and no
ot her energency personnel are able to render
assi stance, or

if instructed to do so by a supervisor.

Di scontinuation of a pursuit may be based on any
other criteria the officer or supervisor feels is
pertinent.

SUPERVI SORS SHALL CONTROL PURSUI TS:

The shitt supervisor shall control the pursuit of a
fl eei ng suspect vehicle and decide if the
continuation of the pursuit is warranted.

16-5

PRI MARY OFFI CERS SHALL PURSUE:

The Ti1rst responsibility of the officer(s) in the
primary unit is the apprehension of the suspect

wi t hout unnecessarily endangering thensel ves or
others. Oficers in the primary unit shal

i mmedi ately informthe dispatcher of:

1) their location and direction of pursuit

2) reason for the pursuit

3) a conmpl ete description of the vehicle

4) nunber of occupants in the fleeing vehicle

Unl ess relieved by a supervisor, the senior officer
in the primary unit shall be responsible for:

1) the control of pursuit tactics
2) the continuing decision to pursue

3) whet her nmore than two units are necessary to
safely effect the stop and arrest
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SECONDARY OFFI CERS SHALL ASSI ST | N PURSUI T:

The secondary unit shall be responsible tor
assisting the primary unit and broadcasti ng
necessary information at the term nation of the
pursuit.

PURSUI NG UNI TS SHALL BE LI M TED TO TWO:

No nore than two police units shall be operated in
direct pursuit of a vehicle unless a supervisor
approves additional aid. An officer who joins as
the second pursuit vehicle shall immediately inform
the dispatcher. Oher units shall avoid the
pursuit, remain alert to its progress, and restrict
the use of radio traffic to enmergency broadcasts.

16-6

PURSUI TS | NTO OUTSI DE JURI SDI CTI ONS ARE RESTRI CTED:
VWhenever pursuit of a vehicle Into another
jurisdiction occurs, officers will notify the

af fected agency in the quickest way possible. This
notification nust include the reason for the
pursuit. As soon as possible G g Harbor officers
will turn the pursuit over to the local jurisdiction
| aw enf orcenment personnel.

OUTSI DE JURI SDI CTI ON PURSUI NG | NTO Gl G HARBOR:
Otficers wwll not enter Into another agency s
pursuit which enters our jurisdiction unless

1) the reason for that pursuit falls within the
gui delines specified in this chapter, or

2) it is necessary to enter the pursuit to provide
of ficer safety, at the ultimte point of arrest,
for the other agency’s officer.

VEHI CLES SHALL NOT BE DRI VEN THE WRONG DI RECTI ON:
Pol1ce vehicles wll not be driven the wong way on
a one way street under any conditions.

VEHI CLES SHALL NOT PASS ON Rl GHT DURI NG PURSUI T:
Oficers wll not pass other vehicles on the right
side during a pursuit, unless absolutely necessary.
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16. 08. 00 SUPERVI SORS SHALL BE REQUI RED AT SOVE PURSUI TS:
[T during a pursuit, one or nore of the tollow ng
ci rcunst ances exi st,

1) any person is injured as a direct result of the
pur sui t

2) any property is damaged

3) t he pursuit guidelines set forth in this policy
are viol ated

4) unusual circunstances are encountered during
t he pursuit which should be brought to the
attention of the Chief of Police

5) i nvol ved personnel request a supervisor

an officer of the departnent, superior in rank to
the officer involved in the pursuit, shal
i medi ately be called to the point of the pursuit.

16. 08. 01 SUPERI OR OFFI CERS SHALL | NVESTI GATE SOVE PURSUI TS:
Superitor officers called to a pursuit scene due to
one or nore of the circunstances listed in 16.08. 00
shal | :

1) conduct an inquiry, and

2) within twenty-four (24) hours submt a witten
report to the Chief of Police

16.09.00 PURSU T SHALL BE REPORTED TO CHI EF:
Any officer entering a vehicle pursuit, shall submt an
O ficer's Report by the end of their shift, which contains al
the relevant information that will explain the actions taken
and reasons for those actions. These reports will be




subm tted via the normal chain of command. An Oificer's
Report will not be required if a case report or other standard
report, required by the incident, clearly covers the points
required in the Oficer's Report.

06/ 15/ 98
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16. 10. 00  RAMM NG VEHI CLES PROHI BI TED:
An aut onmobil e used to force a vehicle off the
roadway is considered deadly force. Such methods
shal | not be used.

16.11. 00 ROADBLOCKS PROCHI BI TED:
Roadbl ocks, utilizing vehicles or devices other than
t hose prescribed by section 16.12.00 of this manual,
i ntended to obstruct a roadway and stop or prevent
t he escape of a fleeing vehicle, are consi dered
deadly force. Such nethods shall not be used.

16.12. 00 TI RE DEFLATI ON DEVI CES NMAY BE PROVI DED
The departnment may supply Tire Deflation Devices for
officer use. A TDD is a portable device equi pped
with hollow nmetal spikes designed to be deployed in
the path of a fleeing vehicle. The design of this
device allows for the controlled deflation of the
fleeing vehicle’'s tires. The use of a TDD is
consi dered | ess-than-1ethal force.

16.12. 01 TDD MAY BE USED BY TRAI NED PERSONNEL
The use of a TDD is authorized when required to stop
or significantly slow a vehicle which is fl eeing
from any actively pursuing | aw enforcenment agency.
The shift supervisor has final responsibility in
determining if a TDD shall be used. A TDD shal
only be depl oyed in accordance with Speci al
Procedure #01
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CHAPTER 17
USE OF FORCE

ONLY REASONABLE AND NECESSARY FORCE SHALL BE USED:

O ficers will enmploy only that anount of force which
i's reasonabl e and necessary to effect an arrest or
assume control of a situation. O ficers shal

escal ate and de-escal ate force based on the direct
actions of the person being confronted. (Refer to
Annex A of this chapter.)

USE OF FORCE SHALL BE REPORTED:

Ofircers wll submt a witten report whenever they
enpl oy an anount of force capable of causing injury,
or which causes injury, in the course of effecting
an arrest, overcom ng resistance, or controlling a
dangerous situation.

OFFI CERS SHALL CARRY ONLY AUTHORI ZED WEAPONS/ AMMUNI TI ON
Ofticers shall carry only the weapons and ammunition
t hat have been authorized by the departnment.

OFF DUTY WEAPONS USE | S GOVERNED BY DEPARTMENT POLI Cl ES:
Al'l' departnmental weapons policies shall apply to
department nmenbers using any weapon off duty, when
acting under color of office.

| MPACT WEAPONS DEF! NED:
I npact weapon shall nean:

1) bat on
2) si de handl e baton
3) ASP bat on

4) Aut hori zed fl ashlight

17-1

OFFI CERS SHALL NOT CARRY | MPACT WEAPONS UNTI L TRAI NED:
Ofticers shall not carry or use an I npact weapon

until they have been properly trained in its use.

All inpact weapons shall be carried in an approved
carrier/retainer and shall not be unnecessarily

br andi shed.
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OFFI CERS SHALL USE | MPACT WEAPONS AS TRAI NED
Otficers wwll use I npact weapons I n a manner
consistent with training and departnent directives.

OFFlI CERS SHALL NOT CARRY ASR UNTI L TRAI NED:

O ficers shall not carry or use an Aerosol Subject
Restraint (ASR) until they have been properly
trained inits use. All ASR shall be carried in an
approved carrier/retainer and shall not be
unnecessarily brandi shed.

OFFI CERS SHALL USE ASR AS TRAI NED:
Ofircers shall use ASR Iin a nanner consistent with
training and departnment directives.

USE OF AEROSOL SUBJECT RESTRAI NTS SHALL BE REPORTED
OfTicers wio use ASR during the discharge of their
official duties, shall make a witten officer's
report regarding the incident. Officers will sumon
first aid/ medical attention from appropriate aid
personnel for any person upon whom an ASR has been
utilized.

DEADLY FORCE SHALL BE A LAST RESORT FOR APPREHENSI ON:
O ficers shall exhaust all reasonabl e nmeans of
apprehensi on before resorting to the use of deadly
force. The control of deadly force is the

responsi bility of each individual officer.
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DI SCHARGE OF FI REARM PERM TTED I N LI M TED Cl RCUMSTANCES:
Ofticers shall not discharge any firearmin

connection with police duty except under the

foll owing circunstances:

1) at an approved firearns range

2) killing animls seriously wounded or
danger ous

3) when aut hori zed by a superior officer

4) in the defense of their own life
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17.04. 04

17.04. 05

17. 04. 06

17.05. 00

5) in the defense of another person's life

6) to prevent the escape of a fleeing felon
when it is consistent with the provisions
of Washington State | aw as provided for in
RCW9A. 16 (Refer to Annex A of this
chapter.)

WARNI NG SHOTS ARE PROHI Bl TED
Oticers are prohibited fromfiring warning shots.

OFFI CERS SHALL REPORT DI SCHARGE OF FI REARM

I'n the event of elther accidental or purposeful

di scharge of a duty firearm by an officer, either on
duty or off duty, except at a firearns range, the
officer will:

1) i mredi ately notify his supervisor of the
i nci dent

2) submt a detailed witten report of the incident
to the Chief of Police no |ater than the end of
the shift in which the incident occurred
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FI REARMS SHALL NOT BE EXPOSED TO PUBLI C:

Department nmenpers shall not place or store any
firearmin the police departnment in a manner so as
to be exposed to the public, prisoners or suspects.

OFFI CERS SHALL BE PROFI Cl ENT W TH FI REARMS:

O ficers shall be proficient 1n the use of their

aut horized firearnms as determ ned in departnmenta
firearms qualifications. Oficers shall participate
in departnmental firearns qualifications and conpile
a qualifying score as established by the Chief of
Police. Firearns qualifications shall be conducted
at | east annually.

FI REARMS SHALL NOT BE UNNECESSARI LY DI SPLAYED:
Oticers shall not unnecessarily display, brandish
or carelessly handle a firearmat any tine.

OFFI CERS SHALL NOT USE CAROTI D HOLD UNLESS TRAI NED:
O ficers shall not use the carotid sleeper hold
unl ess they have been properly trained and certified



inits use by the Washington State Crininal Justice
Trai ning Conmi ssion. This hold shall be considered

deadly force and officers will use this hold only in
defense of human life. Anytine this hold is used,
an officer's report will be submtted.

17.05.01 WMEDI CAL EXAM NATI ON REQUI RED AFTER CAROTI D SLEEPER HOLD:
Any person upon wnich a carotid sleeper hold has
been used will be transported for a nedical
exam nati on as soon as possible. This will be done
regardl ess of the effect the hold may have had on
t he person.

17.06. 00 CHOKE HOLD IS CONSI DERED DEADLY FORCE:
The choke hold shall be considered deadly force and

officers will use this hold only in defense of hunman
life. Anytime this hold is used, an officer's
report will be submtted.
06/ 15/ 98
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17.06. 01 MEDI CAL EXAM NATI ON REQUI RED AFTER CHOKE HOLD:
Any person upon wnhich a choke hold has been used
will be transported for a nedical exanm nation as
soon as possible. This will be done regardl ess of
the effect the hold nay have had on the person.

17.07.00 LOADED SHOTGUNS SHALL NOT BE BROUGHT | NTO STATI ON:
Wth the exception of enmergency situations, | oaded
shot guns shall not be brought into the police
station. Shotguns will not be carried in the
vehicle with a round in the chanber. When carrying a
shotgun to and fromthe building, officers shall
carry the shotgun with the barrel pointed directly
upwar d.

17.08. 00 OFFI CERS SHALL MAI NTAI N THEI R FlI REARMS:
Otficers wll marntarn their service sidearm and
shotgun in proper working order. Wth the exception
of what woul d generally be considered routine
mai nt enance and cl eaning, officers will not
dismantle or attenpt to repair firearnms unless
aut hori zed to do so.

17.09.00 CH EF MAY CONVENE USE OF FORCE REVI EW BOARD
Arter review ng use of torce reports, the Chief of
Police may convene a review board. The board wll:

1) determine if the force used was:

a) justified or not justified
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17.09.01

17.10. 00

b) acci dental or purposeful
c) wi thin or outside departnental policy

2) make a recomendation to the Chief of Police, at
the time their findings are presented

17-5

USE OF FORCE REVI EW BOARD MAY BE DELAYED:

The Chief of Police nay delay the use of force board
until inquest or court action in the matter is

concl uded.

OFFI CERS W LL BE REASSI GNED PENDI NG REVI EW

Any department menber who causes the death of

anot her person, or discharges a firearm at anot her
person, while acting in an official capacity, wll
be placed on adm nistrative | eave or assigned to
adm ni strative duties until the conclusion of the
departnent's review of the incident.
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Annex A to Chapter 17
RCW 9A. 16 states, in part:

9A. 16. 010 Definitions. In this chapter, unless a different meaning is
pl ainly required:

(1) “Necessary” neans that no reasonably effective alternative to
the use of force appeared to exist and that the amount of force used was
reasonable to effect the | awful purpose intended.

(2) “Deadly force” neans the intentional application of force
t hrough the use of firearns or any other neans reasonably likely to
cause death or serious physical injury.

9A. 16. 020 Use of Force-When lawful. The use, attenpt or offer to use
force upon or toward the person of another is not unlawful in the
foll owi ng cases:

(1) Vhenever necessarily used by a public officer in the
performance of a | egal duty, or a person assisting the officer and
acting under the officer’s direction;

9A. 16. 040 Justifiable hom cide or use of deadly force by public officer,
peace officer, person aiding. (1) Hom cide or the use of deadly force
is justifiable in the follow ng cases:

(a) When a public officer is acting in obedience to the judgnment
of a conpetent court; or

(b) When necessarily used by a peace officer to overcone actua
resi stance to the execution of the | egal process, mandate, or order of a
court or officer, or in discharge of a |egal duty.

(c) When necessarily used by a peace officer or person acting
under the officer’s command and in the officer’s aid:

(i) To arrest or apprehend a person who the officer reasonable
bel i eves has comm tted, has attenpted to commt, is commtting, or is
attenmpting to commt a felony;

(ii) To prevent the escape of a person froma federal or state
correctional facility or in retaking a person who escapes from such a
facility; or

(ii1)To prevent the escape of a person froma county or city jail
or holding facility if the person has been arrested for, charged wth,
or convicted of a felony; or

06/ 15/ 98
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(vi) To lawfully suppress a riot if the actor or another
participant is arned with a deadly weapon.

(2) In considering whether to use deadly force under subsection
(1)(c) of this section, to arrest or apprehend any person for the
conmm ssion of any crinme, the peace officer nust have probable cause to
bel i eve that the suspect, if not apprehended, poses a threat of serious
physi cal harmto others. Anmong the circunmstances which nay be
consi dered by peace officers as a “threat of serious physical harni are
the follow ng:

(a) The suspect threatens the peace officer with a weapon or
di spl ays a weapon in a manner that could reasonably be construed as
t hreat eni ng; or

(b) There is probable cause to believe that the suspect has
commtted any crime involving the infliction or threatened infliction of
seri ous physical harm

Under these circunstances deadly force may al so be used if
necessary to prevent escape fromthe officer, where, if feasible, sone
warning i s given.

(3) A public officer or peace officer shall not be held crimnally
|iable for using deadly force without malice and with a good faith
belief that such act is justifiable pursuant to this section.

(4) This section shall not be construed as:

(a) Affecting the perm ssible use of force by a person acting
under the authority of RCW 9A. 16. 020 or 9A.16. 050; or

(b) Preventing a | aw enforcenent agency from adopting standards
pertaining to its use of deadly force that are nore restrictive than
this section.

Legi sl ative recognition: “The |egislature recognizes that RCW
9A. 16. 040 establishes a dual standard with respect to the use of deadly
force by peace officers and private citizens, and further recognizes
that private citizens’ perm ssible use of deadly force under the
authority of RCW9.01.200, 9A. 16.020, or 9A 16.050 is not restricted and
remai ns broader than the limtations inposed on peace officers.
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The Confrontational Force Conti nuum

Disengage
Lethal
Force
Impact
Weapon
Level 2
Defensive
Tactics
Level 1
Defensive
Tactics
Aerosol
Subject
Restraint
Soft
Empty
Hand
Verbal
Commands
Officers
Presence
Control

(Handcuf fing)
Each situation requires individual actions through the Force Continuum
You nmust be able to de-escalate as well as escalate the use of force.
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CHAPTER 18
ARREST

18. 00. 00 OFFI CERS SHALL THOROUGHLY | NVESTI GATE CRI ME:
Oficers wll 1nitrate a pronpt and thorough
i nvestigation and make every reasonable effort to
identify and arrest the violator(s) when a crine is
comm tted.

18.01.00 OFFICERS W LL NOT | NFRI NGE ON CONSTI TUTI ONAL RI GHTS:
O ficers will not infringe upon the constitutiona
rights of any person while perform ng their duties.

18.02. 00 OFFI CERS W LL USE REASONABLE FORCE | N MAKI NG ARREST:
Oficers will not use nore force than i s necessary
to make an arrest or in taking a person into custody
for involuntary nedical treatnent or psychiatric
treat ment.

18.03. 00 ARRESTEES SHALL BE ADVI SED OF CONSTI TUTI ONAL RI GHTS:
Oficers making an arrest of any person for any
charge will advise the arrested person of their
constitutional rights as soon as practical.

18.04. 00 OFFI CERS SHALL TAKE SAFETY PRECAUTI ONS W TH ARRESTEES:
Department nmenpbers w il take precautions to prevent
escape, injury to thenselves or others, or damage to
property in the arrest, transportation, and
detention of suspects.

18.04.01 ARRESTEES SHALL BE HANDCUFFED:
When nmaking an arrest, officers wll:

1) handcuff the suspect's hands behind the back
2) search suspects carefully

3) i mmedi ately take possession of all evidence and
weapons

06/ 15/ 98
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18.04. 02 PRI SONERS SHALL BE TRANSPORTED W THOUT DELAY:
Arrested persons shall be transported to the hol di ng
facility to be booked wi thout delay. Prisoners w|l
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18. 05. 00

be processed and booked in accordance with hol di ng
facility procedures.

DEPARTMENT MEMBERS SHALL NOT M STREAT ARRESTEES:
Department nmenbers shall treat arrested persons with
as nmuch respect as that person will allow

Depart ment nenbers will not physically m streat,
intimdate, or verbally harass any individual taken
into custody.

ARRESTEES SHALL BE PROVI DED MEDI CAL ATTENTI ON

Medi cal treatnment will be provided as necessary when
t he person taken into custody is ill or injured or
requests nedi cal treatnent.

"SAFETY CORD RESTRAI NT" DEFI NED

The term "satety cord restraint” shall nmean any use
of a tether, or other authorized device to connect
handcuffs, or other restraints of the wists, to any
ot her restraining device.

SAFETY CORD RESTRAI NTS REQUI RE PRECAUTI ONS:
Prisoners shall only be placed in safety cord
restraints where there is no other safe and
practical means to restrain a conbative prisoner.
Only departnment authorized safety cord restraint
devi ces shall be used. Prisoners placed in safety
cord restraints shall be transported in an upright,
seated manner if at all possible. If it is

i npossible to transport the prisoner in this
position, the officer shall request prisoner
transport by medi cal /anmbul ance personnel. This wll
all ow the prisoner to be restrained while being
noni tored for nedical distress.

18-2

SEARCHES SHALL BE CONDUCTED | N LEGAL MANNER

Depart ment nmenbers will conduct all searches in a
| egal manner consistent with the training they have
received and in accordance with current law. |If a

suspect cannot be thoroughly searched before being
turned over to another person, the arresting officer
will make this known to the person receiving the

pri soner.
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18. 07. 00

18. 07. 01
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Cl TATI ONS MAY BE | SSUED | N LI EU OF CONTI NUED CUSTODY:

Oficers may 1ssue citations at the scene 1n [i1eu of
continued custody. |If the citation is issued, the
of ficer shall assure:

1) the citation is signed by the defendant prior to
rel ease

2) t he appropriate copy of the citation is served
on the defendant prior to rel ease

LEAST FORCE SHALL BE USED WHEN ARRESTI NG JUVENI LE
Response to crinmes 1nvolving juveniles wll not
differ fromthat for adult crinmes. Departnment
menbers may use reasonabl e means to protect

t hensel ves when a juvenile is a threat to personal
or public safety, but they shall use the | east
amount of force necessary.

JUVENI LES TAKEN | NTO CUSTODY SHALL BE ADVI SED OF RI GHTS:
Juvenil es taken into custody shall be advised of
their Constitutional Rights as soon as practical.

18-3

JUVENI LES SHALL BE RELEASED | F POSSI BLE

VWhenever reasonable, juveniles shall Dbe interviewed
and/ or released rather than held in custody.
Juvenil es taken into custody shall be:

1) rel eased to a parent, or

2) pl aced into custody at the Pierce County
Juvenil e Detention Center, or;
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18. 07. 07

3) rel eased as directed by Child Protective
Servi ces

OFFI CERS SHALL EXPLAI N COURT PROCEDURES TO JUVENI LES:
Court procedures shall be explained to juveniles who
are cited or referred to Juvenile Court but not
physi cal |y arrested.

JUVENI LE DETENTI ON MUST BE APPROVED BY SCREENER
Juveniles who are to be held in custody at the
Juvenil e Detention Center nust be accepted by a
screener at that agency, and shall be transported
wi t hout del ay unl ess enmergency nedical treatnment is
required. Juvenile justice processes shall be

expl ained to the detainee prior to any interview.

JUVENI LE CUSTODY REQUI RES DANGER OF HARM

Juveniles shall not be taken into custody for non-
crimnal m sbehavior (status offenses) unless such
behavi or poses a clear and present danger of harmto
the juvenile or others. |In these instances,
officers will take the necessary action to protect
the juvenile and ot her menbers of the public and
notify Child Protective Services for direction on

di sposi tion.

18-4

PARENT/ GUARDI AN SHALL BE NOTI FI ED OF POLI CE ACTI ON:
Parents or | egal guardians shall be notified as soon
as practical of any police action involving the
arrest or referral to court by citation, of any
juvenil e.

JUVENI LE REPORTS COORDI NATED BY SUPERVI SORS:
Conplaints of crimnal |aw violations InvolVving
juvenil es shall be received and processed in the
sanme manner as adult crim nal conplaints. Case
reports shall be forwarded to a supervisor and
submtted to the proper juvenile justice court
authority. The sergeant(s) and |lieutenant are
responsi bl e for coordi nating m sdeneanor and fel ony
cases involving juveniles.
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OFFI CERS SHALL FOLLOW | DENTI FI CATI ON PROCEDURES:
Pursuant to RCW 43.43. /35, the follow ng persons
shall be fingerprinted and phot ographed, when
possi bl e, when taken into custody:

1) Al'l adults arrested for felonies, gross
m sdenmeanors, or m sdeneanors.

2) Al'l juveniles arrested for felonies or gross
m sdeneanors.

OTHER AGENCI ES SHALL BE NOTI FI ED OF WARRANT SERVI CE:
When serving arrest or search warrants out of
jurisdiction, officers will notify the |ocal police
or sheriff's departnent of the intentions to serve

t he warrant.

18-5

18.10. 00 FIRs SHALL BE USED TO DOCUMENT CRI M NAL ACTI VI TY:

Field Interview Reports (FIR) shall be used to
document persons that may have reasonably been
i nvol ved, or planning involvenent in crimnm nal
activity. They may al so be used to docunent persons
which may be a victimof, or witness to a crine,
whet her reported or not. Field Interview Reports
are to be conpl eted when a contact is made in the
field and the officer can articul ate:

1) a justifiable reason to contact the person(s),
and;

2) a justifiable [ aw enforcenent reason that the
contact should be recorded and di ssem nat ed
t hrough the departnment records process, and;
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3) that no other report or docunment would fulfill
t he same purpose

FIR SHALL BE FORWARDED THROUGH REPORT PROCESS:

Freld I'nterview Reports shall be properly conpl eted
and forwarded through the normal report review
process. They shall be mintained and di sposed of
in the manner prescribed by state archive standards.

18-6
WASHI NGTON MUTUAL PEACE OFFI CERS POWERS ACT:
I'n addition to any powers vested by law, a Ceneral
Aut hority WAshi ngton peace officer who possesses a
certificate of basic | aw enforcenment training, or a
certificate of equival ency, or has been exenpted
fromthe requirenment therefor by the Washi ngton
State Crim nal Justice Training Comm ssion, may
enforce the traffic or crimnal laws of this state
t hroughout the territorial bounds of this state,
under the followi ng enunerated circunstances:

1) Upon the prior witten consent of the sheriff or
chief of police in whose primary territori al
jurisdiction the exercise of the powers occurs;

2) I n response to an energency invol ving an
i medi ate threat to human |ife or property;

3) In response to a request for assistance pursuant
to a nutual |aw enforcenent assistance agreenent
with the agency of primary territorial
jurisdiction or in response to the request of a
peace officer with enforcement authority;
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4) When the officer is transporting a prisoner;

5) When the officer is executing an arrest or
search warrant; or

6) When the officer is in fresh pursuit, as defined
in RCW 10. 93. 120.

For a listing of the agencies giving witten

aut hori zation for exercise of police powers in their
jurisdictions officers will consult Annex A of this
chapter.
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ANNEX A TO CHAPTER 18

GENERAL AUTHORITY

The following agencies have authorized General Authority Gig Harbor Police personnel to exercise full peace officer powers
within their jurisdiction:

CITIESTOWNSUNIVERSITIES

Aberdeen Fircrest Pasco
Algona Forks Port Angeles
Anacortes Goldendale Port Orchard
Arlington Hoquiam Port Townsend
Auburn Issaquah Poulsbo
Bainbridge Island Kaama Puyallup
Blaine Kelso Quincy
Bonney Lake Kent Rainier
Bremerton KettleFalls Raymond
Brewster Kirkland Redmond
Buckley LaCenter Renton
Burien Lacey Ruston
Burlington Lake Forest Park SeaTlac
Camas Lake Stevens Sesttle
Carnation Long Beach Sedro Wooley
Castle Rock Longview Selah
Chehalis Lynden Skykomish
Chelan Mabton Snoquamie
Clarkston Marysville Soap Lake
CleElum Medina
ClydeHill Mercer Island Stanwood
Cosmopolis Milton Steilacoom
Darrington Montesano Sultan
Des Moines Morton Sumas
Duvall Mossyrock Tacoma
Eatonville Mukilteo Tenino
Edmonds Newcastle Toppenish
Ellensburg Napavine Tukwila
BHma Normandy Park Twisp
Enumclaw North Bend Vader
Everett Oak Harbor Vancouver
Everson Ocean Shores Warden
Ferndale Omak Washington State University
Pecific Washougal
Wenatchee
Yakima
Counties
Cldlam King Skamania
Clark Lewis Snohomosh
Ferry Mason Spokane
Island

12/30/99
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19. 01. 01

19. 02. 00
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19. 02.01

CHAPTER 19
TRAFFI C SERVI CES

TRAFFI C SERVI CE SHALL BE DI RECTED BY SUPERVI SORS:
General traffic services shall be provided by patrol
personnel, at the direction of shift supervisors.
Responsibility for major accident scenes or other
specialized traffic duties shall be assigned by
supervi sors or conmmand personnel

PROTECTI ON OF LIFE IS PRI ORI TY AT TRAFFI C ACCI DENTS:
Ofticers shall assure the protection of life,
property and evidence at traffic accident scenes.

OFFI CERS SHALL RESPOND SAFELY TO TRAFFI C ACCI DENTS:
Oficers wlIT respond directly and 1n a safe manner
to all reported traffic accidents. Tinme of day,
traffic and weat her conditions and severity of the
reported accident will be taken into consideration
when respondi ng.

PATROL VEH CLE MAY BE POSI TI ONED TO PROTECT LI FE:
The patrol vehicle may be used, I n addition to
war ni ng devices, to protect life at accident scenes.
It will not be used to protect property at accident
scenes. All overhead energency lighting shall be
utilized; provided, that only the outside flashers
w ||l be used when additional energency |ight
activation would cause an unnecessary distraction to
ot her notori sts.

19-1

PATROL VEHI CLE SHALL BE PROPERLY POSI TI ONED
Oticers shall position patrol vehicles at accident
scenes to protect persons frominjury whenever such
persons must remain in the road area. Anple space
shall be all owed between the patrol vehicle and
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acci dent scene to insure that the patrol vehicle
will not be pushed into the scene if struck by

anot her vehicle. In addition the officer shall, as
soon as possible, place a line of warning flares or
cones to protect the patrol vehicle and acci dent
scene.

VEHI CLES SHALL BE REMOVED AS SOON AS POSSI BLE
Ofticers shall nove patrol vehicles to a position
that affords the | east opportunity of being involved
in a collision with other traffic once all persons
have been renoved fromthe road area. Roadway
characteristics, visibility, traffic and weat her

conditions will be taken into consideration when
positioning the vehicle. 1In addition the officer
shal |, as soon as possible, place a |ine of warning

flares or cones to protect any vehicle, evidence or
ot her property in the road area.

OFFI CERS SHALL PROVI DE FI RST Al D AT ACCI DENTS:
Ofticers shall render first ard to I njured persons
at accident scenes until relieved by conpetent

medi cal personnel.

OFFlI CERS SHALL EXTI NGUI SH SMALL FI RE

O ficers shall make reasonable attenpts to
extinguish fires resulting fromtraffic accidents,
with the equi prent provided for this purpose.

O ficers are not expected to endanger thensel ves or
others by attenpting to fight fires beyond their
limtations.

19-2
OFFI CERS SHALL PROTECT PUBLI C FROM HAZARDOUS MATERI AL:
When hazardous material (s) IS present at an accl dent

scene, officers will establish a perimeter to
excl ude any person fromcomng into contact with the
material. O ficers shall not enter areas

contam nated by hazardous materials. The presence
of hazardous material (s) shall be reported to fire
di strict personnel as soon as possible. The



19. 03. 00

19. 04. 00

12/ 30/ 99

19. 04.01

di sposition of such material shall be directed by
fire district personnel.

OFFI CERS SHALL USE WARNI NG DEVI CES AT ACCI DENTS:
Ofticers shall use warning flares to attract the
attention of notorists or divert traffic during
hours of darkness or limted visibility. They may
be used in place of traffic cones during other tines
at the officers option, provided; that during
dayl i ght hours the three warning devices closest to
t he accident scene shall be traffic cones. Warning
flares shall not be used at any tinme where a

I'i kel i hood of fire, explosion or other danage m ght
occur fromtheir use.

ACCI DENT REPORTS REQUI RED | N CERTAI N SI TUATI ONS:
Oficers shall make a witten accident report of
vehi cul ar accidents, occurring on both public and
private property, when one or nore of the foll ow ng
circunstances is present:

1) Death or injury to any person resulting fromthe
acci dent

2) dol I ar danage to any one person's property neets
or exceeds the reporting limt established by
t he WGP

3) any accident involving an al cohol or drug
affected driver

4) any accident involving a hazardous materi al
carrier

5) any accident involving a City of G g Harbor
vehicle or property

19-3

6) any accident involving a City of G g Harbor
enpl oyee acting in their official capacity

7) when requested by any person involved in the
acci dent

STATE TRAFFI C COLLI SI ON REPORT SHALL BE USED

Otficers wwll use the standard Washi ngton State
Police Traffic Collision Report Form when reporting
the initial facts of a traffic accident. |If this

form does not provide sufficient space to describe
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t he accident the Washi ngton State Suppl enent al
Acci dent Report Formw Il also be used. Officers
i nvestigating accidents shall:

1) gather all information at the scene

2) conplete the accident report in the manner
prescri bed by the State of Washington Police
Traffic Collision Report Instruction Manual

Al'l accident reports will be reviewed by a
supervi sor.

ACCI DENT | NVESTI GATI ON FOLLOW UP SHALL BE REPORTED
The officer taking the i1nitial accident report,
unl ess otherwi se directed by a supervisor, shall:

1) conduct any follow up investigation

2) report all followup investigation on the
Depart ment Suppl enental Report Form

3) report any change in disposition of the
investigation to the State on the Washi ngton
St ate Suppl enental Accident Report Form

19-4

OFFlI CERS SHALL TAKE ENFORCEMENT ACTI ON AT ACCI DENT SCENE
Ofticers shall take the required enforcement actions
while at the scene of the accident. However,

Citations/ Notices of Infraction may be forwarded

t hrough the Prosecutor's office after investigation,

if circunmstances preclude enforcenent actions at the
scene.

SUPERVI SORS SHALL DI RECT MAJOR TRAFFI C CASES:
Oficers 1 nvestigating vehi cular assault or

vehi cul ar hom ci de acci dent scenes shall i nmmediately
request that a supervisor be notified. Oficers
shal | secure the scene and protect any evidence
until the arrival of the supervisor or the person
assigned to direct the investigation.

OFFI CERS SHALL MAI NTAI N SAFETY DURI NG TRAFFI C STOPS:
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Officers must keep in mnd that safety to thensel ves
and the public is the primary concern during traffic
st ops.

OFFI CERS SHOULD NOTI FY DI SPATCHER OF TRAFFI C STOPS:
Ofticers should notify the dispatcher of traffic

st ops whenever practical. Notification should
include the location of the stop and |icense nunber
of the vehicle being stopped.

OFFI CERS SHALL LOG TRAFFI C STOPS:
Oficers shall make an entry 1n their notebook of
all traffic stops. This entry will include:

1) | ocation and time of the stop

2) reason for the stop

3) i cense nunber of the vehicle stopped, and
4) | ast nanme of vehicle operator
19-5

OFFI CERS SHALL ENFORCE LAWS EQUALLY:

O ficers shall enforce all traffic | aws equally,
regardl ess of whether the violator is a private
not ori st or public carrier, and regardl ess of
whet her the violator is a city resident or non-
resident. Generally, citations may be issued for
city or state ordinances involving m sdeneanor or
traffic violations. Officers shall remain aware of
exceptions for juveniles. Officers have the

foll owi ng options when enforcing traffic
regul ati ons:

1) Ver bal Warni ngs may be appropriate when a new
ordi nance has been passed and the driving public
is not yet informed of the change, or where
overall traffic safety educati on woul d be best
served by such a warning.

2) Notices of Infraction/Citations may be issued to
any violator who jeopardi zes the safe and
efficient flow of vehicular traffic, including
hazar dous vi ol ati ons and unsafe vehicl es.
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3) Physical Arrest for a crimnal traffic violation
shall follow state | aw and departnment policy.
The decision to physically arrest shall be based
on relevant factors present at the tinme and
shall not be based on the violator's attitude.

OFFI CERS W LL PROVI DE | NFORVATI ON TO VI OLATORS:
When 1ssuing a citation/notice of 1nfraction, the
officer will notify the violator of:

1) the specific charge(s)
2) amount of bail

3) whet her court appearance is mandatory

19-6

4) | ocation of the court

Such information witten on the docunent is
sufficient notice, unless the violator asks for
clarification or additional informtion.

OFFI CERS SHALL LIM T MULTI PLE CHARGES:

Oficers shall use discretion wnen 1ssuing nultiple
charges. The departnent intent is to correct
behavi or through voluntary conpliance. Officers
shall equate the observed violation with the
appropri ate charge.

SPECI AL GROUP VI OLATORS REQUI RE EXTRA PROCEDURES:
Certaln violators, due to national status, or ftor
ot her reasons, fall into the special group violator
categories. These persons shall be processed as
directed in the foll owi ng sections.

ACTI VE M LI TARY PERSONNEL:

Active U S. mlitary personnel shall be processed as
regular citizens. |f they are booked, or held in
custody, the Mlitary Police may be notifi ed.

OUT OF STATE CI Tl ZENS:

Out of state citizens or citizens of another nation
shall be treated in the sane manner as state
citizens in reference to traffic violations.

FOREI GN DI PLOVATS AND CONSULAR OFFI CERS:




Foreign di pl omats may not be arrested for any crine.
Career Consular O ficers may not be arrested for any crine
unless it is a felony and a warrant has been issued for
their arrest. Oficers contacting such persons wll
afford them every courtesy and privilege to which they are
entitled. Traffic citations may be issued to D plomts or
Career Consular O ficers but they normally cannot be
prosecuted. When there is a present public safety issue,

such as driving while intoxicated, an officer will assure
that these persons are transported to their destination or
contact will be nmade with their organization to arrange
transportation. Their vehicles may not be inpounded or
searched. In the case of necessary enforcenent, the
officer will immediately contact a supervisor

or command officer for guidance.
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19. 09. 04 STATE LEG SLATORS:
Legislative inmunity is governed by Article 1|1
Section 16 of the Washington State Constitution.
This article states, "Menbers of the |egislature
shall be privileged fromarrest in all cases except
treason, felony and breach of peace. They shall not
be subject to any civil process during the session
of the legislature nor for fifteen days next between
t he comencenent of each session.”

19. 09. 05 SOVE VI OLATI ONS MANDATE OFFI CER RESPONSE:
Oficers shall take 1 medi ate action on traf
vi ol ati ons whi ch pose a direct threat to pub

i C
i C
Wi

f
I
as time and ot her circunstances dictate. Vi o
n

safety. Nonhazardous viol ati ons may be deal ith
| ations
whi ch require i nmmedi ate action/enforcenent include:

1) Driving under the influence of intoxicants
2) Reckl ess dri ving

3) Negl i gent driving

4) Excessi ve speedi ng

5) Hazar dous public carrier or commercial vehicle
vi ol ations

6) Seri ous equi pnent violations
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WARNI NGS SHOULD BE Gl VEN FOR NEWY ENACTED LAW

I'n I'heu of enforcement actions, warnings should be
given to persons violating newy enacted traffic

| aws or regulations during the thirty (30) day
period i mediately follow ng such enact nent.
However, enforcenent actions should be taken when:

1) the violation was the cause of an acci dent

2) the violation was clearly hazardous to other
per sons

3) the viol ator has been contacted prior for the
sane of fense

4) ot her circunstances indicate that enforcenent
action would better serve the goal of traffic
saf ety

DU VI OLATORS W LL USUALLY NOT BE BOOKED

Foll owm ng arrest and processing, persons arrested
for Driving Under the Influence of I|Intoxicants

(DU ), or a conbination of DU/ Negligent Driving, or
a conbi nati on of DU /Reckless Driving, will be

rel eased provided the following criteria are net:

1) There are no other crimnal charges or warrants
pendi ng, and;

2) a responsible third person is avail abl e and
signs the proper release form

3) there are no other reasons to hold the arrestee,
and;

4) the breath test result, or other observations,
do not indicate a nedical energency.
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19.10.00 CRITERIA FOR | MPOUNDI NG VEHI CLES:
Oticers shall 1nmpound vehicles for the follow ng
reasons:

1) When parked on a city right of way for over 24
conti nuous hours, provided; the vehicle has been
tagged with an i nmpound notice by a nenber of the
Departnent for a m nimum of 24 hours and has not
been noved during that tinme period.

2) When parked on a city right of way posing an
i medi ate safety hazard to any person or
property or obstructing vehicular or pedestrian
traffic to any degree. Officers
i mpoundi ng vehicles under this category shal
cause reasonable efforts to be made to notify
the owner of the vehicle prior to its inpound.

3) When the driver or registered owner has been
arrested fromthe vehicle and declines to sign a
wai ver of inpound or release the vehicle to
anot her party, provided the vehicle is not on
the driver's or registered owner's property.

4) When the vehicle is deemed to be/contain
evidence in any crinme and nust be secured to
prevent destruction of evidence.

5) When the vehicle is deened to be unsafe to
operate on public highways and there is no
al ternative nmeans to legally nove or park the
vehi cl e.

Officers shall not operate or park any privately owned vehicle
except in cases of emergency or other imedi ate operational
necessity.

19.10. 01 | MVPOUND REPORT REQUI RED FOR ALL | MPOUNDED VEHI CLES:
Any department menber directing the 1 npound of any
vehicl e, shall document such inmpound on an i npound
report form
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19.10. 02 ABANDONED VEHI CLES SHALL BE TAGGED W TH | MPOUND NOTI CE:
Any abandoned vehicle on Cty right of way shall be
tagged with the Departnment 24 hour inpound notice.
Oficers will conplete this notice fully and affix
it to the vehicle in a conspicuous manner. In
addition officers shall —-assure that a reasonabl e
effort is made to notify the regi stered owner
regardi ng the inmpound noti ce.

19. 10. 03 | MPOUNDED VEHI CLES SHALL BE | NVENTORI ED
When 1 npoundi ng vehicles, officers will:

1) make a full inspection of the vehicle and its
contents

2) docunment all vehicle damage
3) docunment all exterior accessories
4) document all vehicle contents

5) require the tow driver to sign the inpound
report

6) give a copy of the report to the tow driver

19.11. 00 OFFI CERS SHALL PROTECT THEMSELVES WHEN DI RECTI NG TRAFFI C:
Departnment nenpers shall take extra precautions to
avoid injury fromvehicles during traffic contro
duti es.

19.11. 01 PATROL VEHI CLE SHALL BE LOCATED OFF ROADWAY:
During trarfic control duties, officers shall |ocate
patrol vehicles conpletely off the right of way
unless it is needed to protect the departnent nmenmber

or others. |If located in the roadway, the vehicle
shall be positioned as stated in 19.02.01 of this
chapter.
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19.11. 02 WARNI NG DEVI CES SHOULD BE USED VWHEN DI RECTI NG TRAFFI C:
Departnent menbers directing traffic while [ocated
in the roadway should utilize a m nimum of two
traffic cones or flares, or a conbination of both,
to attract notorists’ attention to the officer's
| ocation; provided; that during daylight hours at
| east two of the devices should be cones.

19.11. 03 TRAFFIC FLOW SHALL BE MAI NTAI NED
Department nenbers shall attenpt to keep traffic
patterns noving in the same manner and vol unme as
woul d be normal with standard traffic control
devices while directing traffic. |If additional
manpower i s needed to nmaintain proper traffic flow,
t he departnment nenber shall request such assistance
i medi ately.

19.11.04 TRAFFIC FLOWW LL BE REDI RECTED TO THE SAFEST ROUTE:
[T 1t I's necessary to route traffic 1nto an oncom ng
| ane, onto the shoul der or through private property
t he departnment nenber shall first assure that the
route is safe to travel, is marked conpletely with
war ni ng devices, is properly manned and is the best
route avail abl e.

19. 11. 05 SAFETY CLOTHI NG SHALL BE WORN WHEN DI RECTI NG TRAFFI C:
Department nenbers performng traffic control or
acci dent investigation functions for an extended
period of tine shall wear a high visibility safety
vest, and may wear:

1) high visibility gl oves

2) any other safety device authorized by the Chief
of Police

12/ 30/ 99
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19.12. 00 ROAD HAZARDS & DAMAGED SI GNS SHALL BE REPORTED
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19. 13. 02

12/ 30/ 99

19. 14. 00

19.15. 00

Depart nent nenbers finding road hazards, or damaged
or m ssing signs, shall report such hazards to
Public Works by the end of shift. |f the departnent
menber deens the hazard to need i nmedi ate attention
he shall cause a Public Works enpl oyee to be
notified i mediately. Whenever possible, the
department menber shall place warning devices at the
| ocation of the hazard and assure that such devices
remain in place until repairs have been nade.

NEEDED S| GNS SHALL BE REQUESTED:

Department nenbers shall torward recommendations for
needed signs to the Public Works Director via a
witten officer's report. These include, but are
not limted to, parking signs, stop or yield signs
and ot her regulatory signs that would inprove
overall traffic safety.

RADAR SHALL BE USED BY TRAI NED PERSONNEL:

Speed nmeasuring devices (radar) shall be used by
departnment nenbers in the manner specified by the
manuf acturer and in conpliance with certified
training. Such devices shall be operated only by
departnment nmenbers who have read the manufacturer's
operating manual and who have successfully conpl eted
a training course approved by the Chief of Police.

RADAR UNI TS SHALL BE PROPERLY MAI NTAI NED AND OPERATED
Radar units shall be maintained and operated as
specified in the manufacturer's instruction manual .
All repairs and mai ntenance of radar units will be
made at a repair center certified by the radar unit
manuf acturer. Departnment nmenbers shall not attenpt
any repair of any radar unit. Radar units shal
undergo regul ar calibration and certification at
approxi mately twelve (12) nonth intervals.

CHI EF SHALL DESI GNATE RADAR MAI NTENANCE CUSTODI AN:
The Chief of Police shall designate a custodi an of
radar records. This person shall maintain all radar
records, including instruction manuals and repair
and certification reports, and make copies of those
records avail able to any person upon | egal request.
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OFFI CERS SHALL PROVI DE MOTORI ST ASSI STANCE
Departnent nenbers becom ng aware of di sabl ed

nmotori sts shall contact such notorist and render any
ai d, reasonable transportation or other assistance
deened necessary.

VEH CLE ESCORTS ARE PROHI Bl TED
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Depart nent nenbers shall not provide private vehicle
escorts for funerals or other notorcade functions.
Depart nent nenbers shall not provide escorts, for
any vehicle, for energency nmedical or other reasons.

Exception: This section does not pertain to noney

or bank escorts where the purpose of the escort is
to provide security and not traffic control.
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